Mpuka3 MuHucTepcTBa Tpyaa v coumnansHom 3awmTsl PO oT 14 ceHTsa6psa 2022 r. N 527H "O6 yTBepxaeHun

Mpuka3 MuHucTepcTBa TpyAa v counanbHom 3awmnTtbl PP ot 14 ceHTAOpa 2022 r. N 527H "O6
yTBepxXaeHuu npodeccuoHanbHOro craHgaprta "Cneuunanuct no
6ubnnoTevyHo-nHpopMaUMOHHON AesaTernbHOCTU"

B cootBetcTBHH ¢ NMYyHKTOM 16 IlpaBmi pa3paboTku M yTBEpKACHHS MPO(GECCHOHANBHBIX CTaHIAPTOB,
YTBEpXAEHHBIX MocTaHoBneHnem IlpaButensctBa Poccuiickoit @enepamuu ot 22 guBaps 2013 r. N 23
(CoOpanue 3axonomarenbctBa Poccuiickorr ®epeparm, 2013, N 4, cr. 293; 2014, N 39, ct. 5266),
MIPUKA3bIBAIO:

1. YTBEepauTH MpUIaraeMblit npogeccroHanbHbIN cTaHgapTt "Cnenuanuct o
OuOIMOTEeYHO-UHPOPMATIOHHOM JesITeNbHOCTH .

2. YCTaHOBUTH, YTO HACTOSAIIMHA MpHKa3 BCTymaeT B cuily ¢ 1 mapta 2023 r. u gelctByer g0 1 Mapra
2029 1.

Munuctp A.O. KorsikoB

3apeructpupoBano B Muntocte P® 14 okrsaops 2022 r.
Perucrpammonnstii N 70503

T'APAHT: CM. CripaBKy o mpodecCHOHATBHBIX CTaHAapTaX
CmMm.:
OOJMKHOCTHYHO MHCTPYKLNIO PYKOBOAWTEINS OTHENEHUs (AernapTaMeHTa, KOMIUIEKCa, yIpPaBIeHUs, [IEHTPa)
OHMOIHNOTEKH
JOIMKHOCTHYH MHCTPYKLIMKO 3aBEIYIOIIETO OTAEIOM (LIEHTPOM) OMOJIMOTEKH
JOIMKHOCTHYIO MHCTPYKLMIO 3aBEAYIOIIEr0 CEKTOPOM OMOIIMOTEKH
JOIMKHOCTHYH MHCTPYKLIUIO TIIaBHOI'O METOAMCTA
OOIMKHOCTHYH MHCTPYKLMIO TIIABHOTO CHEIHATNCTa TT0 OMOIHMOTEeYHO-HH(HDOPMAITMOHHOMY KPaeBeIeHUIO
JOIMKHOCTHYH MHCTPYKLIMKO TIIaBHOI'O CIENHAIMCTA 10 pabOTe C pEAKUMHU KHUTAMH
OOIMKHOCTHYH MHCTPYKLUMIO TIIABHOTO HAYYHOTO COTPYIHHKA OMOINOTEKH
JOIMKHOCTHYH MHCTPYKLMIO rilaBHOro ouodinorpada
OOIMKHOCTHYH MHCTPYKLUMIO TIIAaBHOTO OMOIMOTEKAPsI-KaTaloru3aropa
OOJTKHOCTHYIO MHCTPYKLMIO TTIaBHOTO OMOIHOTEKApS
OOJTKHOCTHYIO MHCTPYKLMIO BeayIero oudamorpada
OOIMKHOCTHYH MHCTPYKLWIO BeAyIIero OMOIMOTeKapsI-KaTaaoru3aropa
OOIMKHOCTHYH MHCTPYKLUWUIO BEAYIIIETO OHOIHOTEKAPS
JOJTKHOCTHYHO MHCTPYKLUIO BEAYIIETO METOAMCTA
JOIMKHOCTHYIO MHCTPYKLUMIO BEAYIEr0 HAYYHOI'0 COTPYIHUKA OMOINOTEKH
JOIMKHOCTHYIO MHCTPYKLUMIO CIIEMAIMCTa IT0 KOHCEPBAMK ONOIIMoTeYHOro (hoHIa
OOIMKHOCTHYH MHCTPYKLUMIO CIIETIHAINCTa IO MUKPOKOITUPOBAHUIO M OIIU(PPOBKE JOKYMEHTOB
JOIMKHOCTHYH MHCTPYKLMIO crienHaIncTa o padore ¢ peAKMMU KHUTaAMHU
JOIMKHOCTHYH MHCTPYKLMIO YUIEHOTO CEKpeTaps OMOIHOTEKH
JOIMKHOCTHYH MHCTPYKLUMIO XpaHuTesa OHOIHMOTEYHOTO hoHaa
OOIMKHOCTHYH MHCTPYKLMIO 3KCTIepTa 10 KOMITJICKTOBAHUIO OMOIHOTEYHOTO (hoH/Ia
OOJTKHOCTHYHO MHCTPYKLMIO HAayYHOTO COTPYAHHKA OMOIHOTEKH
OOIMKHOCTHYH MHCTPYKLUNUIO 6ubimorpada - akcrepTa 1o nudpoBbiM pecypcam
OOJTKHOCTHYIO MHCTPYKLMIO oubamrorpada
OOJTKHOCTHYIO MHCTPYKLIMIO OHOIHOTEKapsI-KaTaJIoru3aTopa
OOIMKHOCTHYH0 MHCTPYKLMIO OHOIHOTEeKaps-KOMITIEKTaTOpa
OOIMKHOCTHY0 MHCTPYKLMIO OrOIroTekapst
OOJMKHOCTHY0 MHCTPYKLMIO METOTUCTA

YTBEPXOEH

npvkasom MuHucTepcTBa TpyAaa
M coumnarnibHoOM 3alWmThbl
Poccuickon ®epepauum

oT 14 ceHTAGpA 2022 r. N 527H

07.04.2026 Cucrtema FTAPAHT 1


https://internet.garant.ru/document/redirect/405458229/0
https://internet.garant.ru/document/redirect/405458229/0
https://internet.garant.ru/document/redirect/405458229/0
https://internet.garant.ru/document/redirect/70304190/1016
https://internet.garant.ru/document/redirect/70304190/0
https://internet.garant.ru/document/redirect/57746200/0
https://internet.garant.ru/document/redirect/55742700/0
https://internet.garant.ru/document/redirect/55742692/0
https://internet.garant.ru/document/redirect/55742694/0
https://internet.garant.ru/document/redirect/55742684/0
https://internet.garant.ru/document/redirect/55742688/0
https://internet.garant.ru/document/redirect/55742690/0
https://internet.garant.ru/document/redirect/55742686/0
https://internet.garant.ru/document/redirect/55742678/0
https://internet.garant.ru/document/redirect/55742680/0
https://internet.garant.ru/document/redirect/55742682/0
https://internet.garant.ru/document/redirect/55742668/0
https://internet.garant.ru/document/redirect/55742670/0
https://internet.garant.ru/document/redirect/55742672/0
https://internet.garant.ru/document/redirect/55742674/0
https://internet.garant.ru/document/redirect/55742676/0
https://internet.garant.ru/document/redirect/55742702/0
https://internet.garant.ru/document/redirect/55742704/0
https://internet.garant.ru/document/redirect/55742706/0
https://internet.garant.ru/document/redirect/55742708/0
https://internet.garant.ru/document/redirect/55742710/0
https://internet.garant.ru/document/redirect/55742712/0
https://internet.garant.ru/document/redirect/55742698/0
https://internet.garant.ru/document/redirect/55742658/0
https://internet.garant.ru/document/redirect/55742660/0
https://internet.garant.ru/document/redirect/55742662/0
https://internet.garant.ru/document/redirect/55742664/0
https://internet.garant.ru/document/redirect/55742666/0
https://internet.garant.ru/document/redirect/55742696/0

Mpuka3 MuHucTepcTBa Tpyaa v coumnansHom 3awmTsl PO oT 14 ceHTsa6psa 2022 r. N 527H "O6 yTBepxaeHun

[IpodeccnonanbHblii cTAaHAAPT
CrnenmnajJuct mo 0udIMoTeYHO-HHPOPMAIIHOHHON 1esITeTbHOCTH

1577

PerucrpaunoHHelil HOMep

1. O6urue cBegeHus

BubnroTeuHo-uHGpOpMaIIMOHHAS IEATSIILHOCTh

04.016

(HaHMCHOBaHI/Ie BHUaa HpO(I)eCCPIOHaHLHOfI I[ef[TeJ'ILHOCTI/I)

OcHOBHas 11eJ1b BUJa MPO()eCCUOHATBHOMN NeATEIbHOCTH:

KO

On0IMOTEeYHO-NH(OPMAITUOHHOM JeSITETLHOCTH

VY nosnerBopenue u GopMrupoBaHHE HHYOPMALIMOHHBIX, TPOPECCHOHAIBHBIX, 00pa30BaTENbHBIX U KYJIbTYPHBIX
notpeOHOCTEH moib30Barenelt ONOINOTEK, COACHCTBUE PAa3BUTHUIO KYJIbTYPhI, HAYKH U 00pa30BaHUs CPEICTBAMU

I'pynna 3aHaTHii:

2622 CrenmanucTtsl OUOINOTEK - -

(xox OK3") (HanmeHoBaHNE) (kox OK3) (HaMMEeHOBaHUE)

OTHeceHne K BUIAM YKOHOMHUYECKOH IEeSATEIbHOCTH:

91.01 HearenbHocTh OMOIMOTEK U apXUBOB
(xon OKB3[1?) (HamMeHOBaHME BUIa SKOHOMUIECKON NIEATEITHFHOCTH)
07.04.2026 Cuctema FAPAHT 2
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II. Onucanue Tpya0BbIX GyHKIHUI, BXOASAIIUX B PO ecCHOHATBHBIN CTAHAAPT

(pyHKIMOHANBHASA KAPTa BUIA NPOdecCuOHATLHOM AesITeIbHOCTH)

O060011eHHBIE TPYAOBBIC (PYHKIIUH

TpynoBsle hyHKINN

KOJI HaNMEHOBaHUE YpOBEHb HalMEHOBaHUE KOJI YpOBEHb
KBaJH(pUKaUK (momypoBeHb)
KBaJTU(UKAITTT
A bubmoreuno-nHGopMannon- 6 CrarmoHapHoe, BHECTAI[HOHAPHOE U JUCTAHIIHOHHOE A/01.6 6
HOE 00CITyXKHBaHHE o0ciTyXKHBaHHE MOJb30BaTeNel OMOInoTeKH
MOJIb30BaTENEH .
bubnnoreuno-nHpopMamOHHOE 00CTYKHUBaHHE JeTel A/02.6 6
bubnmoreuHo-nHQOpMAIMOHHOE 00CTYKUBAHUE JIHUIL C A/03.6 6
OTpaHUYEHHBIMH BO3MOKHOCTSIMH 3JI0POBbSI
Opranusanus 1 mpoBefeHne ONOITHMOTEUHBIX A/04.6 6
KyJIBTYPHO-IIPOCBETUTEIBCKHUX, 00pPa30BaTEIbHBIX U COOBITHHHBIX
MEpOTIPUATUI
Benenne OMOIMOTEYHBIX CAWTOB/TIOPTANIOB, CETEBBIX COLMABLHBIX A/05.6 6
CEpBUCOB
B ®opMUpOBaHUE, YUET U 6 KommutekroBanue 6n0aroTedHOT0 (POHAA IEYaTHBIMA U B/01.6 6
00paboTKa GMOIMOTEUHOTO 3JIEKTPOHHBIMHU TOKYMEHTAMH, CETEBBIMHU PECYPCaMU
OHZIA
(orn VYder u 06paboTka 6ubIHOTEUHOTO PoHaA B/02.6 6
C OpraHuszanusi ¥ COXpaHEHHE 6 Opranusanus, obecredeHne COXpaHHOCTH U 0€30TIaCHOCTH C/01.6 6
oubmroredHoro Goxma oubarorednoro Goxma
OpraHu3zanysi 1 TEXHOJIIOTHH PadOThI C GOHIOM PEAKHUX M [IEHHBIX C/02.6 6
KHUT, KHIDKHBIX TAMATHHUKOB
MukpokonupoBaHue 1 onnupoBKa OMOTHOTETHOTO POoHIA C/03.6 6
D Karanmoruzarus 10KyMEHTOB, 6 AHaNIUTHUKO-CHHTETHYECKAss 00pabOTKa JJOKYMEHTOB B OMOIMOTEKE D/01.6 6
BeJICHUE
a Opraamu3anus ¥ BeACHHUE ICKTPOHHBIX/TPAIUITHOHHBIX KaTaJIOTOB D/02.6 6
CIPaBOYHO-TIOMCKOBOTO
OoubIMoTeKN
amnmapara OuOJIMOTEKH
E bubmuorpaduaeckas u 7 CrpaBouHO-0uOIHOTrpaduveckoe 00CTyKUBAaHUE B CTAITHOHAPHOM H E/01.7 7
MH(POPMAIIIOHHO-aHAIUTHYEC- JUCTAaHIIMOHHOM PEXHMMaXx MOJIb30BaTeNe OMOInoTeKH
Kas I TebHOCTD B
07.04.2026 Cuctema FAPAHT 3
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OubsmoTeke HudopmanmonHoe 00cIy’)KMBaHUE B CTAIIMOHAPHOM U E/02.7 7
JIUCTAHIIMOHHOM PEKHUMaX I0JIb30BaTeNIe OMOIHOTEKU

Coznanne 6ubIuorpadUIeCKrX, aHATUTHIECKUX, TTOJTHOTEKCTOBBIX, E/03.7 7
MYJIbTAMEIUHHBIX ONOITUOTEUHBIX HHPOPMAITHOHHBIX TIPOYKTOB

dopMupoBaHue KpaeBeAYECKUX OMOINOTEYHO-UHPOPMATHOHHBIX E/04.7 7
pecypcoB, CO3[IaHIE U MPOIBIKEHUE KPAeBEeI4ECKON
oubnmorpaduueckoit HHGoOpMauu

F bubmnoreunas 7 bubnnoreynas ucciemnoBaTenbcKas padora F/01.7 7
HCCICA0BATCILCKA, bubnnorednas Meroauueckas pabora F/02.7 7
METOANYECKAs U IPOCKTHAS
NESTEILHOCTD bubnmuoreunas mpoeKTHAsI NEeATSITLHOCTD F/03.7 7

G Opranuzaiys AeITeIbHOCTH 7 [TnanupoBaHue pabOThI CTPYKTYPHOTO MOAPa3ACACHHS OUOTHOTEKN G/01.7 7
CTPYKTYPHOTO HOAPA3ACTCHIA PykoBOACTBO paboOTO# CTPYKTYpHOTO MTOApa3AeNieHHs] OMOITHOTEKN G/02.7 7
OMOIMOTeKH

VY4eT v KOHTPOJIb PaOOTHI CTPYKTYPHOTO MOAPA3IeTICHUS G/03.7 7

OUOJIMOTEKH, BEAEHUE OTYETHOCTH
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II1. XapakrepucTika 0000111eHHBIX TPYAOBBIX (PYHKIHA

3.1. O606mennas TpynoBas QyHKIIHS

HanMEeHOBAHKE Bubnunoredno-uHpopMauoHHOE Kon A YpoBeHb 6
o0cITy>)KUBaHKE TTOJIb30BaTeIeH KBaIM(UKALIH
[Ipoucxoxmenne OpurnHan X 3anMCTBOBaHO U3
0000IIeHHO TPYIOBOI OpHUTHHAIA
GbyHKIIH
Kon PeructpanmonHbIit
opuUrMHana HOMED
npodeccHoHaIbHOTO
CTaHaapTa

Bo3moxHbIE HAUMEHOBAHUS
TOJDKHOCTEH, podeccuit

Bubmuorexapb
Benymuit Onbnmmorekapn
I'maBHBIN OHONMHOTEKAPH

TpeboBaHus k 00pa3oBaHUIO
1 00ydeHHIO

Cpennee npodeccronanbHoe 00pa3oBaHKe - MPOrPAMMBI TIOATOTOBKH
CHENUANUCTOR CPETHETO 3BEHA

NI

Cpennee npodeccronanbHoe 0Opa3oBaHue (HEMPOPHUIHLHOE) - TPOTPAMMBI
MOJITOTOBKH CIIEIIHAIMCTOB CPEAHET0 3BEHA U JIOMTOJHUTEIEHOES
npodeccuoHalIbHOE 00pa3oBaHue - MPOrPAMMBI MTOBBIIICHHS KBATH(DUKAIIHH,
MIpOrpaMMBbI TPoPEeCCHOHATHFHOM MePENOATOTOBKY 110 TIPOMUITIO NEATETHFHOCTH
HIIn

Bricuiee o6pazoBanue - 6akanaBpuatr

I

Bricmiee o6pazoBanue (HempopmiibHOE) - OakajaBpuaT U TOTIOTHUTEIBHOES

npodeccruoHaabHOEe 00pa30BaHKE - IPOTPAMMEI TIOBBITIICHUS KBATH()UKAITHIH,
MPOrpaMMBbI IPo(ecCHOHATTLHOM MEePENnorOTOBKY MO MPOPHITIO IEATSILHOCTH

TpeboBanus K OMBITY
MPaKTUIECKOW PabOTHI

s Bemymero 6uGnmoTekaps - He MEHee TpeX JIET MO MPOGHUITIO AEATEIbHOCTH
IPU HAJIMYUM CPETHETO NPOECCHOHANBHOIO 00pa30BaHus; HE MEHEE OJJHOTO
rojia Ipy HaJIMYMH BBICHIETO 00pa30BaHuUs

Jns rmaBHOTO OMOIMOTEKAPS - HE MEHEE TPEX JIET B JIOJDKHOCTH BEIYIIETO
oubnuorexaps

Oco0rIe ycnoBHs J0ITycKa K
pabote

Hpyrue
XapaKTEPUCTUKHU

PexomenmyeTcs qomonHUTENEHOE MPO(EeCCHOHANTBHOE 00pa30BaHUE -
MPOrPaMMBbI TIOBBITICHUS KBATU(PUKAIMH [0 MPO(UITIO IEATEIBHOCTH (HE Pexe
OJIHOTO pa3a B TPU rojia)

JlommomHUTENEHBIE XapaKTePUCTHKH

HanmenoBanue Kon HaunmenoBanue 6a30Boii TpyIbl, TOKHOCTH (TIpodeccrn) uiu
JOKYMEHTa CIHEIUATbHOCTH
OKS3 2622 Cnenunanuctbl OHOINOTEK
EKC? - BubnunoTtekapb
07.04.2026 Cuctema FAPAHT 5
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- [MaBHbIN BUbnMoTeKkapb

- Cneumanuct no 6MbnrMoTeYHo-BbICTABOYHONM paboTe
OKMNATP* 20316 Bubnmorekaps

20318 bubnmorekaps (cpeaHei KBaTUpHUKAIINH)

20650 I'naBHbI OHOIHOTEKAPD
OKCO? 8.51.02.03 BubnmorexoBenenue

8.51.03.06 bubnuoTeuHo-uHpOpMaILIMOHHAS EATEILHOCTh

3.1.1. TpynoBas ¢pyHKIUS

HaumenoBanue

[Ipoucxoxnenue
TPYJIOBOH (YHKIIMH

CranroHapHoe, BHeCTaITMOHAPHOE Kon A/01.6 YpoBeHb 6
Y IUCTaHIIMOHHOE 00CITy)KHBaHIE (IIOypOBEHB)
MTOJIb30BaTeNIeH OMOTNOTEKH

KBaJTU(UKAITUT

Opurunan X 3aMMCTBOBAaHO U3
OpUTHHAA
Kon Peructpanronnsiii
OpHUTHHAJIA HOMED
npodeccrHoHaIbHOTO
CTaHmapra

TpynoBsie neicTBUs

07.04.2026

Peructpanmsi/mepeperucrpanys mois30BaTenss On0IMoTeKH, MHHOPMUPOBAHHIE O
[IpaBUIax MOJIb30BaHUs OMOIMOTEKOM, ee pecypcax, CepBUcax, yciayrax u
MOPSIIKE UX MCIIOJIb30BAHUS/TIOIYYEHHS B CTALIMIOHAPHOM U JUCTAHLIMOHHOM
(ynameHHOM) pexnMax

[Ipuem nHGOPMAITMOHHBIX 3aIPOCOB MOJIL30BATEIs OMOIMOTCKH B
CTallMOHAPHOM U JAUCTAHIIMOHHOM (yIaJleHHOM) pexXuMax

Koncynprrposanue nosiab3oBateneil 0MOIMOTEKH 110 IpaBUiIaM COCTABICHUS
3aIpOCOB ¥ METOAMKE IOUCKa HHPOPMALIUH O JOKYMEHTax B
CIPaBOYHO-IIOMCKOBOM arapaTe U 3JeKTPOHHBIX pecypcax OMOmuoTeKuy,
MIOUCKOBBIX Pecypcax HH(POPMALMOHHO-TEICKOMMYHHUKAIIMOHHOM CeTH
"UnTepuer"

[Mowuck noxymeHTOB, OHOIHOrpaduvecKol U cripaBoOYHON HHGOPMAIINH TI0
3ampocy MOIh30BaTENS B ONOHOTEYHOM (DOH/IE, B IOKATHHBIX M CETEBBIX
pecypcax B LEJSIX YAOBIETBOPEHNUS 3aIIPOCOB 10JIb30BATEIIsI ONOINOTEKH

BponupoBanue 3aka3aHHBIX yAaJIEHHBIM MOJIb30BaTENeM ONOIHMOTEKH
JOKYMEHTOB U3 OMOIMOTEeYHOro (JOHA C UENBIO YAOBIETBOPEHNUS
WHPOPMAIMOHHBIX 3aIIPOCOB

IToaroroBka 3J€KTPOHHBIX KOMUM MEYaTHBIX JJOKYMEHTOB U BEPCUI
AIEKTPOHHBIX JOKYMEHTOB TI0 3allpocaM YAaJIeHHOTO TOJIh30BaTENs
OMOTHOTECKH

Brinava/TpaHcnsus, perucTpalys BbIJaud JOKYMEHTOB, IPOIEHUE CPOKa
MOJIb30BaHUS TOKYMEHTaMH, ONOIHOrpaguyeckoii U CipaBOYHOM HHPOpMaIen
B CTAI[IOHAPHOM M JMCTAHIIMOHHOM (yIAJIEHHOM) PeXHMax B OMOIHOTEKE

[Ipuem u perucrpanus Bo3Bpara JOKYMEHTOB B OMOIHOTEKY B CTAIHIOHAPHOM H
JUCTAaHIMOHHOM (YAaJEHHOM) PEKUMAX

PaccranoBka Bo3BpalIeHHBIX NIOJIb30BaTeNIeM OHMOINOTEKH TOKYMEHTOB B
OUOIMOTEUHBIH (OH/I, METKHIH PEMOHT H3IaHUH

Cuctema F'APAHT 6
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KonupoBanue u nepeBos JOKyMEHTOB B LM POBOH/OyMaxHbIH hopmart o
3arpocy MoJib30BaTeist OUOIUOTEKN

OdopmiteHne 3akasa, BEIaUN, BO3BpaTa JOKYMEHTOB 10 MEKOHOIHOTECTHOMY
aboOHEMEHTy

HpI/IeM U1 BBITIOJIHCHHUE 3alIPOCOB MOJb30BaTCIIA OUOINOTEKH B pexume
SHGKTpOHHOI\/’I AOCTaBKU JOKYMCHTOB

OpraHu3aIys BEICTaBOK, PACKPHIBAIONTUX OHOJIMOTEYHBIH (OHI U APYTHE
nH(OPMAITMOHHBIE PECYPCHI, B TPAJUIIMOHHOM U npoBoM dopmate

Opranuzanus oOpaTHOM CBS3M C MOJIB30BATEISIMU OHMOIMOTEKU B CTALMOHAPHOM
Y TUCTaHIIMOHHOM (yIaJICHHOM) PEXKUMaX, H3y4eHHE HH(POPMAIIMOHHBIX
MOTPEOHOCTEH U 3aIPOCOB MOJIb30BaTeeH ONOIMOTEKH C IICITBIO TTOBBIIICHUS

3¢ PeKTHBHOCTH OUOIMOTEYHO-UH(POPMALTUOHHOTO 00CTYKHBaHUSI

VY4er 1 aHaJIM3 0TKAa30B OT 3aIpOCOB OJIb30BaTeNeH OMONMMoTeKN Ha
JOKYMEHTBI, OMOIHorpad)iuecKyro U CIpaBoOYHyI0 HH(POPMALIUIO, JOKAIbHBIE U
CETEBBIE PECYPCHI C LIETIbI0 UX yIOBJIECTBOPEHHS

Pabota ¢ monk3oBarenssMu OMOIHMOTEKH, HE BO3BPATHUBILIUMH JOKYMEHTHI B
YCTaHOBJICHHBII CPOK

HpeHOCTaBHeHI/Ie IJIATHBIX OMOIUOTSYHBIX YCIyT MOJIb30BATCIIO B
CTallMOHAPHOM U JUCTAHIHOHHOM (y,HaHeHHOM) pexKuMax

OpraHu3zanysi CUCTEMBbI yieTa OUOIHOTeYHO-NH(POPMALTUOHHOTO
00CITy>)KUBaHUs1, BEJICHUE IJIAHOBO-OTYETHOM TOKYMECHTAIIMU B CTAIIHOHAPHOM U
JTUCTAHIIMOHHOM (yIaJCHHOM) peKnMax

VYder noctyniaeHni TOKyMEHTOB B (POHJ] CTPYKTYPHOT'O NOApa3ieeHus,
00CITy>KHBAIOLLETO MOJIb30BaTeNeH OMONMMOTEKH, TPOBEACHIE TPOBEPKU
O6ubnmoredHoro GpoHaa

Odopmiterne koM(pOPTHOTO OUOIIMOTETHOTO MTPOCTPAHCTBA M CHCTEMBI
HaBWTAIIU{ B TIOMEMICHUSIX OMOINOTEKH U B (POHIIC OTKPHITOTO TOCTYIIA
OMOJMOTEKH C MEIBI0 MOBHITICHHS d()PEKTUBHOCTH
OuOIHOTEeYHO-NH(OPMAITMOHHOTO 00CTYKUBAHMSI ITOJIb30BaTeNel OMOIHOTEKN

Heo0Oxoaumbie yMeHUS

07.04.2026

Hcnonb3oBaTh TpaAMIUOHHBIC/aBTOMATU3UPOBAHHBIEC TEXHOJIOTHH
perucTpanyu/mepeperucTpaiyy mojib3oBareneid OnOIMOTEKH, OCYIECTBISTh UX
MH()OPMUPOBAHHUE O IPaBUJIAaX MOIb30BAHUS OMOIHOTEKOM, pecypcax, cepBucax
1 ycnyrax OMONMMOTEeKH B CTAIIMOHAPHOM M JUCTAHIIMOHHOM (yIaJIEHHOM)
pexxuMax

Ocy1ecTBIsATh MTOUCK, 0TOOP, OLICHKY JOKYMEHTOB B OMOIMOTEYHOM (OHAE, B
3NIEKTPOHHBIX pecypcax, CIPaBOYHO-MIOMCKOBOM armnapare OMOITHOTEKH 1
WH(POPMAIMOHHO-TEIEKOMMYHHKaINOHHOW ceTn "MHTepHeT" B memsix
YJIOBJIETBOPEHUS UHPOPMAIIMOHHBIX 3aIPOCOB MOJIb30BaTEIICH OUOIMOTEKH B
CTallMOHAPHOM U AUCTAHIIMOHHOM (yIaJleHHOM) pexXuMax

BrimonasaTs Onbnmorpadudeckue anpecHsle, TeMaTHIECKIE, YTOUHSIOMNE U
(hakTorpaduueckre 3anpocs MOJIh30BaTENeH OMOTHOTEKN Ha OCHOBE
CIPaBOYHO-IIOMCKOBOI'O amnmapaTta OMOINOTeKH, pecypcoB
nHGOPMAITMOHHO-TEIEKOMMYHHUKalMOHHOH ceTH "MHTepHeT”

OcyuiecTBIsATh B OMOIMOTEKE aHATUTHKO-CHHTETUIECKYIO 00paboTKy
MEYaTHBIX, SJICKTPOHHBIX U CCTEBBIX DJICKTPOHHBLIX JOKYMCHTOB

Hcnonb30BaTh aBTOMATU3UPOBAHHYIO OMOIMOTEYHO-UH(POPMALMOHHYIO
cucreMy OMOIMOTEKH, APYrHe IU(POBHIE TEXHOIOTUN U TEXHUYECKHUE CPENICTBA
B LEJSIX OMOIMOTEYHO-UHPOPMAIMOHHOTO 00CITyKUBAaHHS MOIb30BaTENCH
OMOIIMOTEKHU B CTAIMOHAPHOM U TUCTaHIIMOHHOM (YJaJCHHOM) peXuMax

[lepeBoauTh MevyaTHBIE JOKYMEHTHI B 3JIEKTPOHHBIN (JOpPMAT U MCIIONb30BATh
TEXHOJIOTHHU 3JIEKTPOHHON JOCTaBKU JOKYMEHTOB

Cuctema F'APAHT 7




Mpuka3 MuHucTepcTBa Tpyaa v coumnansHom 3awmTsl PO oT 14 ceHTsa6psa 2022 r. N 527H "O6 yTBepxaeHun

Hcnonbs30BaTh TEXHOJIOTUH opraHu3anuu OMONMMOTEYHBIX KHIKHBIX BEICTABOK U
TEMATHYCCKHUX 3KCHO3I/IHI/II>'I, B TOM 4YHMCJIC BUPTYAJIbHBIX, Pa3JIMYHOIO HEJICBOTO U
YUTATCJIIbCKOT'O HA3HAYCHU

OcymecTBIATh OMOINOTCIHO-HHPOPMAITMOHHOE 00CTy)KHBaHUE TTOIh30BaTEICH
OMOIMOTEKN B CTAIIMOHAPHOM U TUCTAHIIMOHHOM (yIaJICHHOM) PeKUMax,
YUUTBIBASI UX JTMYHOCTHBIC XaPAKTEPUCTHKH U HH(POPMALIMOHHBIE MOTPEOHOCTH

DopMUpPOBATh YUTATENBCKYIO KYJIBTYPY, HHQOPMAIIMOHHO-MEIUHHYIO 1
I QPOBYIO IPaMOTHOCTb MOJIB30BAaTENEl OMOIMOTEKN Ha OCHOBE
HCIIOJIb30BaHNA HHANBUAYAJIbHBIX U I'PYIIIIOBBIX METO/I0B OMOIMOTEYHOH
paboTh

OdopmisaTs MHOropYHKIHMOHAIEHOE OMOIMOTEYHOE [TPOCTPAHCTBO, €TO
30HMPOBaHUE U HABUTALUIO C IIeNbI0 oOecnieueHns KoMpopTa moas3oBatesieit
OoubIMoTeKn

Bectn IJIAHOBYIO, YYETHO-TEXHOJIOTUYCCKYIO U OTYETHYIO JOKYMEHTAILUIO I10
OMOINOTEUHO-HH(POPMAITHOHHOMY O00CTYKHBAHHIO TTOJIh30BaTEICH ONOIHOTEKH
B CTAllAOHAPHOM M JUCTAHIIMOHHOM (YIaJICHHOM) PEKUMAax

CoOmroaTh KOJIEKC 3TUKU OUOIHOTEKApsI

Heo0xonnMeie 3HAaHUA

07.04.2026

OcHoBBI OMOMMOTEKOBEACHNA, ONOIOTrpadoBeIeHHS, JOKYMEHTOBEACHNUS,
nH()OPMATHKH, TOCYJAPCTBEHHON ITOJIUTUKH B chepe KyIbTyphl, HAYKH U
o0pa3zoBaHUs

HopMmaTuBHBIC IPaBOBBIC aKThI U METOJAMYECKUEC HHCTPYKTUBHBIC JOKYMEHTEHI 110
OuOIMOTEUHO-UH(OPMAITUOHHOM JCSITEILHOCTH, 3alIUTE HHTCIUICKTYIbHON
COOCTBEHHOCTH, MEPCOHATLHBIX JTAHHBIX

MeTtoauky opraHu3anui ONOINOTEYHO-HH(POPMATMOHHOTO 00CITY)KUBaHUS
MoJIb30BaTeleil OHOMHOTEKN B CTAIIMOHAPHOM U JIUCTAHIUOHHOM (yIAICHHOM)
pexuMax

MeToanKu ¥ TEXHOJIOTHH TTOMCKa, 0TOOPA, OIIEHKU TOKYMEHTOB,
Ooubrorpauueckoi u CripaBoOYHON HH(MOPMALIMK B TIOUCKOBOW CUCTEME
OHMOJIMOTEKY, DIIEKTPOHHBIX pecypcax KpyImHEHIINX
6ubIoTeK/MHPOPMAIIMOHHBIX IIEHTPOB TP BBIITOJIHEHUH 3aIPOCOB
TTOJTH30BATENICH, yIaJICHHBIX TTOJIb30BaTeliell OMOIHOTeKN

OcHOBBI HH()OPMAITMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH, B TOM YHUCIIE
ITOMCKOBBIE BO3MOKHOCTH U CEPBUCHI
WHPOPMAITMOHHO-TEIEeKOMMYHHKallMOHHOH ceTH "MHTepHeT"

[IpaBuna aHATUTHKO-CHHTETUIECKOH 00paOOTKN NEYaTHBIX, JIEKTPOHHBIX 1
CETEBBIX DIIEKTPOHHBIX JOKYMEHTOB

Metoauku paboThl ¢ pa3TMYHBIMHE KaTETOPUsIMU TIOJIb30BaTesel OMOIMOTEKH C
YUETOM HX BO3PACTHBIX, HH)OPMALIMOHHBIX U KYJIBTYPHBIX MOTPEOHOCTEH B
CTallMOHAPHOM U AUCTAHIIMOHHOM (yIaJleHHOM) pexXuMax

MeToauky HHIUBUAYAIBHO, TPYIIIOBOM 1 MacCOBO# paboTHI IO OIEPIKKe
YTeHHs, HPOPMUPOBAHUIO YNTATEIHCKON KYIbTYPHI H HH(OPMAITHOHHOM
IrPaMOTHOCTH

Metoauku opranu3anuu OMOINOTEYHON BRICTABKH, B TOM YHCIIE BUPTYaIbHOM

OCHOBEI 1 TTpaBwJIa OPTaHU3AIUH, PACKPBITHS, UCTIOIH30BAHUS OHOIHOTEIHOTO
(hoHIIa ¥ PIEKTPOHHBIX PECYPCOB OMOINOTEKH B CTAIIHOHAPHOM U
JTUCTAHIIMOHHOM (yIaJCeHHOM) PeKUMax

OCHOBBI 1 ITpaBwJIa CO3/IaHMs OUOTMOTEYHOTO MPOCTPAHCTBA

TpeOGoBaHMs K COCTABICHUIO TUIAHOB OOCITY)KMBAaHHS B YIETHO-OTYETHOM
JOKYMEHTAINH TI0 OMOIMOTEeIHO-HH(DOPMAITMOHHOMY O00CITY)KHBaHUIO
oJIb30BaTeeil OnOIMoTeKN

OtevecTBeHHAs M 3apyOeIKHAsE XyH0KECTBEHHAs! TUTEPATYPa, OCHOBBI
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COIMMAJIbHBIX, TYMAaHUTAPHBIX, TOYHLIX U €CTCCTBCHHLIX HAYK, HCKYCCTBa

OCHOBEI COLIPIaJII:HOﬁ nu BO3paCTHOfI IICUXOJIOTHH, IT€Jaroruku, COnuoJI0rumu
YTCHHUA U COLIMAJIBHBIX KOMMYHPIKa]_II/Iﬁ

Hopwmei ipodeccruoHanbHON OMOIMOTEYHON 3TUKH

Jpyrue XapakTepUCTHKH

3.1.2. TpynoBast pyHKIUSL

bubmmoTteuno-uHpopMamOHHOE Kox A/02.6 YpoBeHs 6
Hanmenosanne o0CIy)XKUBaHUE AeTer (IOlypOBEHB)

KBaJHPHUKALUH

ITpoucxoxneHue
TPYAOBOU (GYHKLIUH

Opurunan X 3aMMCTBOBAHO U3

OpUTUHaNa

Kon Peructpanrionnslii
OpHUTHHAJA HOMEp
poheCCHOHATBHOTO
CTaHmapra

TpynoBsie nelcTBUA

07.04.2026

Odopmiterne 1 30HUPOBaHIE KOM(POPTHOTO, O€30ITACHOTO MPOCTPAHCTBA
OHMOIMOTEKH TS 0OCITY)KUBAHUS IETEH B COOTBETCTBUU C UX BO3PACTHBIMU U
MICUXOJIOTO-TIEAATOrNYECKUMH 0COOCHHOCTSIMU

dopmupoBanue, 00padoTKa 1 opraHu3anys GoHAa AETCKON JIUTepaTyphl
OMOIMOTEKH, BKIIIOYAs 3JIEKTPOHHBIE TOKYMEHTBI, C YIETOM BO3PACTHOM
MapKUPOBKHU U KJIaCCU(PUKAITUN

Opranuzanus B ONOIMOTEKe KHUKHBIX BEICTABOK U 3KCIIO3UIIUH 110
TEMaTHUYECKUM HAIlpaBJICHUSM B TPAAUIIMOHHOM U U(POBOM opmarax ¢
LENBI0 PACKPBITHS OUOTHMOTEYHOTO POHIA JETCKOMN JINTEPATYPHI U €T0
KOJIJIEKIIM I

Opraam3arus B OMOIHOTEKE CIPAaBOYHO-TTOMCKOBOTO anmapara s GpoHga
JETCKOW JINTEPATyPhI IS MOJIb30BaTeNel ONOIMOTEKH JETCKOT0 BO3PacTa,
pOIUTENEH U CIEIATNCTOB TI0 AETCKOMY YTEHHUIO

Co3nanue 6MONMMOTEYHBIX HH(POPMALMOHHBIX MTPOAYKTOB Pa3IMYHBIX THIIOB U
BUJIOB JUIS NIOJIb30BaTeNe OMOINOTEKH IETCKOTO BO3pacTa, poAnuTeNei n
CTECHIUAIUCTOB TI0 JICTCKOMY YTCHHIO

OcymiecTBiieHnE 1000pa JOKYMEHTOB H IIPEIOCTABICHHE aJallTHPOBAHHOTO
nocTyma (HaBUraum) K OMOIMOTEeYHBIM HH()OPMAITMOHHBIM U CIIPABOYHBIM
pecypcam ¢ y4eTOM BO3PACTHBIX XapaKTEPUCTUK M MHIMBUIYTbHBIX
0coOeHHOCTEH MoJib30BaTeneld ONOIMOTEKH JETCKOTO BO3pacTa

OcylecTBICHUE UHIUBUIYAJIbHOM, TPYIIIOBOW U MacCOBOM PabOTHI ¢
MOJTE30BATENAMHU ONOIMOTEKH JETCKOT0 BO3pacTa 10 MPUBUTHIO HABHIKOB
YTEHHA, PA3BUTHIO YUTATEIHCKON KyJIbTYPbl, MEAUHHO-NH(OPMAITHOHHON 1
(QPOBOI TPAMOTHOCTH

P a3pa60TI<a HWHIANBUAYAJIbHBIX TpaeKTOpI/If/i YUTATCIILCKOTO PA3BUTUS AJIA
OTACIbHBIX KaTeFOpI/II‘/'I II0JIb30BaTENeH OMOINOTEKH ACTCKOI'0 BO3pacTa:
JOUIKOJIbHUKOB, MJIaIIIUX MIKOJIBHUKOB, IMOAPOCTKOB U IOHOIICCTBA 1O
WHAWBUAYAJIbHBIM 3a1ipocamM

OpraHu3anys ¥ mpoBeAcHNe ONOIMOTEIHBIX KYJIBTYPHO-I0CYTOBBIX
MEPOTIPHUATHI C YIETOM BO3PACTHBIX OCOOCHHOCTEH TOTb30BaTeNeH OMOIMOTEKU
JIETCKOTO BO3PAaCTa
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Hanonnenrne no3uTHBHBEIM KOHTEHTOM caiiTa (pa3ziena caiita) 6nbnmnorexy,
AKKayHTOB B COL[MAJILHBIX CETAX C LEIbI0 MPOABUKEHUS OMOIMOTEYHBIX
PECYPCOB U YCIYT, MOMYJISPU3UPYIOLINX AETCKOE YTEHHE

KoncynpTrpoBaHue poauTeel (3aKOHHBIX MPEACTaBUTEIICH) TIOJIb30BaTeNeH
OMOIMOTEKM IETCKOTO BO3PACTa MO OPTaHU3aIlH JETCKOTO, IIOAPOCTKOBOTO H
FOHOIIIECKOTO YTEHHS 1 00yUEHHIO METOIUKAM COBMECTHOTO UYTSHHS

Opranusaiys y4uera, MOHUTOPHHTA U aHAIM3a OMOIMOTEYHO-UH(DOPMAITUOHHOM
PpaboThI C MOIB30BATEISIME OUOTHMOTEKH JETCKOTO BO3PACTa C ICJIbI0 OILICHKH e
3¢ heKTUBHOCTH

Heo0Oxoanmpie ymMmeHUs

HpI/IMeHHTL TCXHOJIOTUU OPpraHU3alii U 30HUPOBAHUS KOM(l)OpTHOFO,
0e30MmacHOro OMOIMOTEYHOTO IpoCTpaHCTBa MJIAd 06CJ'Iy>KI/IBaHI/IH IIOJIb30BaTeIeH
OUOIHOTEKH ACTCKOr'o BO3pacTa B COOTBETCTBUU C UX BO3PACTHBIMU U
IICUXOJIOTO-II€Aar Or N4YCCKNMHU O0COOEHHOCTSIMU

®opmupoBaTh (HOHI AETCKOH JINTEPATyPHI OMOIMOTEKH C YI€TOM BO3PACTHOM
MapKUPOBKU U KPUTEPUEB OLICHKH COJAEPIKaHUs, XyA0KECTBEHHBIX JJOCTOMHCTB
U KyJbTYPHOU LIEHHOCTH IE€TCKOU JIUTEPATYPhI

OcyiecTBIATh B OMONINOTEKE aHANUTHKO-CHHTETUYECKYIO 00paboTKy
JOKYMEHTOB U OpPraHW30BBIBaTh (DOH[ IETCKOH JTUTEpaTypbl ONOIHOTEKH,
BKJIIO4as 3JICKTPOHHBIC IOKYMEHTBI, C yYETOM BO3PACTHON MapKHUPOBKH U
kiaccupuxanmuu

[TpoekTHpOBaTh U OPraHU30BBIBATH OMOTMOTEYHBIC KHU)KHBIC BBICTABKH U
OKCIO3UIIMH TI0 TEMATHYECKUM HAMTPABICHUSAM B TPAIUIIMOHHOM U ITUPPOBOM
(hopMaTax ¢ y4eToM ICHUXOJIOr0-TIeIarOrMUECKUX OCOOCHHOCTEH MOIb30BaTeNeH
OMOIMOTEKHU NETCKOTO BO3pacTa

Co3znaBaTh U BECTH CIIPABOYHO-TIOMCKOBBIN anmapaT OMOIMOTEKH, B TOM YHCIIe
3JIEKTPOHHBIE/ TPAAUIIMOHHbIE KaTaJoru (POHAA JEeTCKON JINTEPaTyphI

HpI/IMeHHTL MECTOJHUKH O6y‘leHI/I$I MOJIb30BaTeNIe OMOINOTEKH JACTCKOIo
BO3pacTa COCTABJICHUIO 3alIpOCOB U I/IH(l)OpMaL[I/IOHHOMy MMOUCKY JOKYMCHTOB B
TPAAUIIUOHHOM U 3JICKTPOHHOM PEIKUMAX

Hcnons3oBaTh GOPMBI 1 METOIBI MHAMBHLY ATEHOW, TPYIIIIOBON M MacCOBOM
paboTHI TTO Pa3BUTHIO YHTATEIBCKOW KYIBTYPhI, METUHHO-HH(POPMAITHOHHON 1
I (QPOBOM TPAMOTHOCTH TTOJIH30BATENCH OHOIMOTEKH JETCKOTO BO3pacTa

PazpabartbiBaTh porpaMMbl OMOTMOTEYHBIX JINTEPATYPHBIX 3aHATHHA JJIs
OTJICNIBHBIX KaTErOpUi MOJIb30BaTeei OMOINOTEKH AETCKOTO BO3pacTa ¢
Y4Y€TOM HX BO3PACTHBIX XapaKTEPUCTHUK

OcCyIecTBIATh TOUCK, OTOOD, MPOBEPKY JOKYMEHTOB W JTaHHBIX JIJISI CO3aHHS
WH(GOPMAIMOHHBIX TPOYKTOB IJIS TIOJB30BaTeNel OMOITMOTEKN JETCKOTO
BO3pacTa, pOIUTENEH U CIIEIUATUCTOB IO JJETCKOMY YTEHHIO Ha OCHOBE
YCTaHOBJICHHBIX KPUTEPHEB

OcyIIecTBIATh MOUCK, OTOOP, TPOBEPKY WHGOPMAIIVHK JI HATIOJHECHHUS caiiTa
(pa3nena caiita) OMOIMOTEKN U AKKAYHTOB B COITMAIIBHBIX CETAX C MEIBI0
obecrieueHust HHGOOPMAIIMOHHOM 0€30MTaCHOCTH B
OnOIMOTEeYHO-MHPOPMAITMOHHOM 0OCITYKHBAHUH TI0JIb30BaTeNIeH OMOIHOTEKH
JIETCKOTO BO3pPacTa

ITpuMeHSI T TEXHOJIOTHH CONUATBLHOTO TTAPTHEPCTBA U CETEBOTO
B3aHMOHCI>'ICTBI/I$1 B IPOABUKCHUU ILCTCKOI\/’I KHUTHU U HpI/IO6HICHI/H/I K YTCHHUIO
MoJIb30BaTelel OMOIMOTEKH JIETCKOTO BO3pacTa

IIpuMeHATh METOMKH OLIEHKH dPPEKTUBHOCTH
O0n0IMOTEeYHO-NH(DOPMAITMOHHOTO 0OCTYKUBAHMS ITOJIb30BaTeNe OMOIHOTEKH
JIETCKOTO BO3pacra

Heo0OxoauMble 3HAaHUSA

07.04.2026

OcHoBBI OMOTHOTEKOBEACHUS, OHONMorpadoBeeH s, TOKYMEHTOBEICHNS,
UH()OPMAIIOHHBIX TEXHOJIOTHI, TCOPUH U MTPAKTHKH
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OMOIMOTCYHO-HH(POPMAITMOHHOTO 0OCITYKHBAHUS TI0JIb30BaTeleli OMOIMOTeKH
JIETCKOTO BO3pPacTa

MexIyHapoIHOE U POCCHICKOE 3aKOHO4ATENbCTBO B O0JIACTH 3aIUTHI JeTel
oT nH(pOPMAINH, TPUIHHSIOIICH BPE/] UX 3JJ0POBBIO U Pa3BUTHIO, HOPMATHBHbBIE
MIPABOBKIC aKTHI 110 OMOIMOTEYHOH pabOTe C MOJIL30BATEIIIMUA OUOITHOTEKH
JISTCKOTO BO3PAcTa, 3allUTe HHTEIUIEKTYaIbHOW COOCTBEHHOCTH U
MEPCOHANILHBIX JIAHHBIX

OCHOBBI IEJATOTUKH, OOIIEH M BO3PACTHOM MCUXOJIOTHU M CMEXHBIX HAaYyK 110
mpobiieMam JIETCKOTO YTeHUS M OMOINOTeYHO-MHPOPMAIIMOHHON paboTe ¢
JIeTbMH

JKanpbl ¥ BUIBI, TEHASHIIMU Pa3BUTH MUPOBOIl U OT€YECTBEHHOM JeTCKON
JIUTEPATYPBI

OO0uive TeHJACHIIUY Pa3BUTHS IIU(POBBIX TEXHOJIOTHI M CONMAIBLHBIX MEINA U
WX IPUMEHEHHE B OMOIUOTeUHO-HH(DOPMAIIMOHHOM PaboTe ¢ MOIb30BATEISIMH
OMOIMOTEKU IETCKOTO BO3pacTa

[TpuHIHIIBI, METOIONOTHYECKHE U IICUXOJIOTO-TIEaTOTHYECKHE OCHOBBI
OMOIIMOTEYHO-UHPOPMAIIMOHHOTO 00CITY)KUBAHHS JACTEH, TPUOOIICHHUS UX K
YTeHHI0, (POPMUPOBAHUS HX MeIUHHO-NH(OPMAIIMOHHON U ] poBOH
IrPaMOTHOCTH

COL[I/IOHOFI/I‘IGCKI/IC 1 MapKCTUHT'OBBIC MECTOANKU U3YUYCHUA HOTp€6HOCTeﬁ
MOJIb30BaTeNe OMOINOTEKH ACTCKOIr'0 BO3pacTa B YTCHUU, 0COOEHHOCTEN HX
YUTATCIIbCKOT'O ITIOBCACHUSA

Twurbl 1 BUIBI HHOOPMAIIMOHHBIX PECYPCOB IS IETSH U BOBMOXKHOCTH UX
WCTIOJH30BaHUS B OMOIHOTEIHO-NH(DOPMAITMOHHOM O0CTYKUBaHUH
NOJIb30BaTENeH OMONINOTEKN IETCKOTO BO3pacTa, POJAUTENCH U CIICIIHATINCTOB O
JIETCKOMY YTCHHUIO

OTrKa NpoeCCHOHAILHOTO OOIIEHYSI, B TOM YHCJIE C TOJb30BaTEIIMU
OHOIMOTEKH IETCKOTO BO3pACTa, POAUTEISIMU (3aKOHHBIMH MPEACTAaBUTEIISIMU)

Jpyrue XapakTepUCTHKH

3.1.3. TpynoBast pyHKIUS

bubmmoTteuno-uHpopMaOHHOE Kox A/03.6 YpoBeHs 6
HaumenoBanue 00CITy KUBAHUE JIHIL C (oxypoBEHD)

OrpaHUYEHHBIMH BO3MOXKHOCTSIMH

KBaJHPHUKALUH

3/10pOBBS
[Ipoucxoxnenue Opurunan X 3aMCTBOBAHO U3
TPYAOBOH (YHKLIUH OopHUruHaja

Kon Peructpannonnsiii
opuUrHHana HOMEp
po¢heCCHOHATBHOTO
CTaHAapTa

TpynoBeie neicTBUs

07.04.2026

Co3panmie JOCTYIHOM cpelibl H PEAOCTABICHUE PABHBIX BO3MOXKHOCTEH
6u0IMOTEeYHO-NH(OPMAITTIOHHOTO 0OCTYKHUBAHUS JIUII C OTPAHUICHHBIMH
BO3MOKHOCTSIMH 37I0pOBbSl HA OCHOBE OpraHU3annuy KOM(OPTHOTO
OMOJTMOTEYHOTO POCTPAHCTBA M CHCTEMbI HABUTAIIHH

dopmHpoBaHUE U OpraHU3alKsl B ONOINOTEKE CIIeHATN3UPOBAHHOTO (hoHIA
JOKYMEHTOB JUIS JIUI] C OTPaHMYCHHBIMH BO3MOYKHOCTSIMHU 3/I0POBBSI - IEYATHBIX
(penbedHO-Tpaduueckux, ¢ peabedHo-TodeyHbIM mpudToM Bpaiins) n
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OJICKTPOHHBIX, B TOM YHCJIC ayANOBU3YAJIbHBIX TOKYMCHTOB

Bocnpoussenenne B OMOIHOTEKE TOKYMEHTOB B IOCTYIHBIX (hopMaTax Mo
3arpocy MoJIb30BaTenell OHOIHOTEKU C UCTIOIb30BaHUEM CIEIMATBHBIX METOINK
U TEXHOJIOTHUHA

Benenue B 6u0nuoTexe CripaBOYHO-IIOUCKOBOTIO allliapaTa, B TOM YHCIIE
3IEKTPOHHBIX KAaTaJIOTOB OMOJIMOTEK, Ha CTIENUATN3HPOBAHHBIN (POH
JOKYMEHTOB JAJIS1 JIML C OTPAHUYEHHBIMH BO3MOXHOCTSAMH 310POBbS

Co3znanne B OMOIHOTEKE YCIIOBUH M OpraHU3aIlHs
WHTETPUPOBAHHOTO/UHKITFO3UBHOTO OMOIMOTEYHO-UH(DOPMAIMOHHOTO
00CITy>KMBaHUS JIUI] C OTPaHUYCHHBIMUA BO3MOXKHOCTSAMH 370POBbS

Opraamzarnus nuddepeHIPOBaHHOTO ONOTHOTEIHO-HH()OPMAITIOHHOTO
00CITy)KMBaHUS PA3INIHBIX KATETOPHIA MHBAIH/OB - TIOJIh30BaTese OMOIHOTEK:
CJIETIBIX U CTa0O0BUISIIUX, ¢ IPOOIEMaMH OTTOPHO-/IBUTATENILHOTO anmapara,
HECIBIIIANIMX U CIA00CIBIIIAIINX, C 0COOCHHOCTSIMA MEHTAILHOTO Pa3BUTHS

Co3panne anbTepHATUBHBIX (HOPM MOTHOLEHHOTO
OuOIMOTEeYHO-UHPOPMAIIMOHHOTO 00CITY)KUBAHHS JIUI] C OTPaHHYEHHBIMA
BO3MOKHOCTSIMH 37I0POBbSI: CIICIIMATU3UPOBAHHBIC MyHKTHI BbIIAYH, HAJOMHBIH
abOHEMEHT, MMOYTOBAsI PACCHIIKA JOKYMEHTOB

ObecneyeHre TUCTAaHIIMOHHOTO JOCTYIA K 3JIEKTPOHHBIM PECypcaM H ycIyraM
OMOIMOTEKH, KOJUIEKIUAM "TOBOPSIIMX" KHUT U 2y THOKHUT, JIEKTPOHHBIM
0a3aM JTOKYMEHTOB, U3JJaHHBIX PeNbe(HO-TOUYEUHBIM MPUPTOM, QUITEMaAM C
TU(PIIOKOMMEHTAPUSMH U AUCTAHIUOHHBIM CypAOTIEPEBOIOM

OpraHu3arus afanTHPOBAaHHOW CHCTEMBI HH(POPMAITMOHHON OIS PIKKH
WHBAJIAOB - TTOJIb30BaTelIel OMOIHOTEK 0 COITHAIPHO 3HAYUMBIM BOIIPOCAM
COBMECTHO C OpTaHaMH COIMATLHON 3alUTHI, peaOMITHTAITMOHHBIMH,
00pa30BaTeNbHBIMH IEHTPAMHU U OOIECTBEHHBIMI OpTaHU3aIHsIMH

OxazaHue perysipHOi KOHCYJIbTaTHUBHOM MTOMOIITH B
O6ubIMoTeuHO-UH(POPMAIIMOHHOM 00CITY>)KUBAaHHUH JIUIAM C OTPAHUYCHHBIMU
BO3MOXKHOCTSIMH 3JI0POBbS C YUETOM HX (PH3HMYECKHX 0COOEHHOCTEN

OpFaHI/I3aI_II/I$I IJIaHUPOBAHUA, Y4€Ta, MOHUTOPHHI'A U AaHAJIN3a
6I/I6J'II/IOT€"IHO—I/IHC1)OpMaLII/IOHHOFO 06CJ'Iy>KI/IBaHI/I$I JIAI € OrpaHUYCHHBIMU
BO3MOKHOCTAMHU 300POBbA C LICJIBIO OLCHKU €T0 PE3YJIbTAaTUBHOCTU

Heobxoaumbie ymeHMS

07.04.2026

Ucnonap3oBaTh III/I(i)pOBBIe TEXHOJIOTHHU U CIICHAJIBHBIC TCXHUYCCKUEC YCTpOﬁCTBa
B OMOIHOTEYHO-NH()OPMAITMOHHOM OOCTYKUBAHHUH JIUI C OTPaHUICHHBIMH
BO3MOHOCTSIMH 3/I0POBbSI, B TOM YHCJIE IPOrPaMMbl KOHBEPTUPOBAHUS
IIOCKOIIEYATHOTO TEKCTa B pelbe(hYHO-TOUCHHBIN MPUPT

[TpumensTh B OMOIHOTEKE METOANKY U TEXHOJIOTHIO CO3AaHUS
TU(IIOKOMMEHTAPUEB K BU3YAIbHOW TPOIYKIINH, 03BYYHBAHUS MJIOCKOTIEYAaTHBIX
W3JIaHUH, co31aHus penbeHO-rpaduuecKix H300paskeHuH

dopmMupoBath, 00padaThIBaTh U OPraHU30BBIBATH CICLUAIN3UPOBAHHBIN
OuOMMoTeUHBIN (GOHA AJIS UL C OTPAHNIEHHBIMH BO3MOXXHOCTSMH 310POBbS,
BKJII0Yasi 3JICKTPOHHBIE, B TOM YHUCIIE ayIMOBU3YalbHbIE, MyJIbTUMEIUIHbIC
JOKYMEHTBI, TOKYMEHTHI C pelibe()HO-TOUCUHBIM IPUHTOM

OcyiecTBsTh B OMOIIMOTEKE aHATUTHKO-CHHTETHYECKYIO 00paboTKy
JOKYMEHTOB B JIOCTYITHBIX (hopMaTax M BECTH CIIPAaBOYHO-ITOMCKOBBIH anmapar
CTIEITUATM3UPOBAHHOTO (DOHA TOKYMEHTOB JIJISI JIUIT C OTPAaHUICHHBIMU
BO3MOKHOCTSIMH 370POBBS

Hcnonp30BaTh METOIMKY U TEXHOJIOTHH OPTaHU3AIAN
MHTETPUPOBAHHOTO/UHKITFO3UBHOTO OUOIMOTEYHO-UH(DOPMAIMOHHOTO
00CITy>KMBaHUS JIUI] C OTPaHUYCHHBIMUA BO3MOXKHOCTSAMH 370POBbS

OcymecTBiATh quddepeHITPOBaHHOE ONOINOTEYHO-HHPOPMAITHOHHOE
o0CITy)KMBaHHE Pa3TMIHBIX KaTETOpU MHBAIUIOB - ITOJIb30BaTENeH OMOIHOTEK C
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Y4ETOM HX (PH3MYECKHX U MCHTAIILHBIX 0COOEHHOCTEH

Oka3eIBaTh KOHCYJIbTATUBHYIO IMOMOIIb JIMIAM C OIrPaAaHUYCHHBIMU
BO3MOKHOCTAMHU 310POBb B 6I/I6J'II/IOT6‘IHO—I/IH(1)OpMaLII/IOHHOM O6CJ'Iy>KI/IBaHI/II/I C
YUYCTOM HX (1)I/I3I/ILI€CKI/IX Y MEHTAJIBHBIX 0COOEHHOCTEH

[IpeononeBars KOMMYHHUKATHBHBIE Oapbepbl B OMOIMOTEYHO-HH(POPMAITMOHHOM
00CITy)KMBaHUH JIAI] C OTPAaHNYEHHBIMU BO3MOXXHOCTSIMH 37I0POBbS C YIETOM HX
(hM3UYEeCKNX 1 MEHTAIBHBIX 0COOCHHOCTEH

Hcnonp3oBaTh B OMOIMOTEKE TEXHOJIOTUH COIMAILHOTO MAPTHEPCTBA U CETEBOTO
B3aMMOJICUCTBUS B LIEJISIX OPTraHU3aLMU aIalTUPOBAHHON CUCTEMBI
MHGOPMAITMOHHOW MOJIJICPKKU HHBAJIUJIOB 110 COLMAIBHO 3HAYMMBIM BOIPOCAM

OcyiecTBIATh IUTAHUPOBAHUE, YUET, MOHUTOPUHT M aHAITU3
OMOINOTEUHO-HHPOPMAITMOHHOTO 0OCITY >KHBaHUS JIUII C OTPaHUICHHBIMHU
BO3MOXHOCTSIMU 3/I0POBbSI C IIETBIO0 OIIEHKH €T0 Pe3ybTATUBHOCTH

Heo0OxoauMble 3HaHUSA

OcHOBBI OMOJIMOTEKOBEACHHUS, B TOM YUCIIC TUPIOOUOIMOTEKOBEICHMS,
OoubnuorpadoBeaeHus], JOKyMEHTOBEACHUS, MHPOPMATHKH, TEOPUH U TIPAKTHKH
OuOIMOTEeYHO-UHPOPMAIIMOHHOTO 00CITY)KUBAHHS JIUI] C OTPaHHYEHHBIMA
BO3MOYKHOCTSIMH 37I0POBbSI

HopmartuBHbIe TpaBoBBIE aKThI [0 OMOINOTEUHO-UHPOPMALIIOHHOM
JESATEIbHOCTH B 00JIaCTH COLMANIBHOM 3alUThl U pea0MINTaluy HHBAIUAOB U
JIUI] ¢ OTPAHUYEHHBIMH BO3MO>KHOCTSIMH 3/I0POBBSI, 3aIIUTE HHTEIIEKTYaIbHON
COOCTBEHHOCTH M MEPCOHANBHBIX JaHHBIX

OcHoBbI e exTonornu, THHIONeAArOTHKN ¥ THHIOTICHXOIOTHH

INcuxonoro-neaarornyeckue MPUHIUIBI ¥ METOAUKH 3 HekTuBHOTO
B3aUMOJICHCTRUS C MHBAJTHIAMU C YUETOM UX (PU3NICCKUX U MEHTAIBHBIX
ocoOeHHOCTEH

MCTOZII/I‘ICCKI/IC OCHOBBHI KOppeKHHOHHOﬁ oMoy JvnaMm ¢ OrpaHn4CHHBIMHA
BO3MOYKHOCTSIMH 37J0POBBS B TIpolieccax OMOIMoTeIHO-NH(DOPMAITMOHHOTO
o0CITy)KMBaHUS

TexHHYECKHEe, B TOM YHCIIE dJIEKTPOHHBIE, YCTPOHCTBA, HCITOIb3yEMbBIE B
Mpoleccax B3auMOJICHCTBHS ¢ MHBAIUAMH B OMOJIMOTEYHO-HH(DOPMAIIMOHHOM
00CITy)KMBaHUU

MeTons! u npaBuiIa GOPMUPOBAHUS, OPTAaHU3AIMH U MCIIOIH30BaHUS
CHeMaIN3UPOBAHHOTO OMOMMOTeYHOTO (DOHMIA /IS JIUI] C OTPAaHHYEHHBIMHU
BO3MOXKHOCTSIMH 3JTOPOBbBSI

[IpaBuiia aHATUTHKO-CUHTETUYECKON 00pa0OTKU JOKYMEHTOB, TEXHOJIOTHH
OpraHU3allMy U BEJICHUS KaTaJoroB OMOIHOTEK, 0a3 TaHHBIX
CHEeIUATU3UPOBAHHOTO OUOIMOTEYHOTO (POH/IA JIJISI JIUIL C OTPAHUYCHHBIMH
BO3MOXKHOCTSIMU 3/I0POBbBSI

MCTO,Z[BI, (bOpMI:I 1 TCXHOJIOTHH I/IHTCI‘pI/IPOBaHHOI‘O/I/IHKJ'IIO3I/IBHOFO
6I/I6J'II/IOT€‘1HO—I/IH(1)OpMaLII/IOHHOFO O6CHy>KI/IBaHI/I$I JIAIL € OrpaHUYCHHBIMU
BO3MOXKHOCTAMU 310POBbA

OTteuecTBeHHAs U 3apyOekHas XyI0KeCTBEHHAs TUTepaTypa, OCHOBBI
COLIMAJIbHBIX, TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HAYK, HCKYCCTBA

Hopwmsr mpodeccnonanbHON OMOIMOTEYHON 3TUKH

[pyrue xapakTepuCTHKU

3.1.4. TpynoBas hyHKIUS

Opranu3zanys 1 NpoBeAcHNE Kon A/04.6 YpoBeHb 6
6uOIIMOTEYHBIX (IIOLypOBEHB)
Hanmenosauue KYJIBTYPHO-ITPOCBETUTEILCKUX,
07.04.2026 Cwncrema T'APAHT 13
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00pa3oBaTeIbHBIX H COOBITHHHBIX KBanudukaum
MEPOTIPUATUI
IIpoucxoxeHue Opurunaan X 3aMMCTBOBAHO U3
TPYAOBOU (BYHKIIUH OpUTHHAIA
Kon PeructpauuonHssblit
opuruHaza HOMEp
npoQecCHOHATEHOTO
CTaHAapTa

TpynoBsie nencTBUA

HpOBe,Z[eHI/Ie OIIpOCOB M0JIb30BaTeNIe OMOINOTEKY U HACCIICHUS B J1(SA152D.4
BBIABJIICHHUA HOTpe6HOCT€fI B OMOJINOTECUHBIX KYJbTYPHO-TIPOCBETUTCIILCKUX,
06pa3OBaTCJ'H>HI:IX U COOBITHIHBIX MCPONPUATHUAX

N3yuenne nHGOPMAMOHHBIX PECYPCOB C METBIO MMOATOTOBKH OMOINOTEUHBIX
MEpOIPUATUN

CocraBlcHue IaHa OpraHu3al 1 NpOBCACHUSA OHOIMOTEUHOTO MCPONPUATHA

Pa3paboTka cuenapust OHOIMOTEYHOTO MEPOTIPHUSTHS, PACIIpEIeIeHe
(YyHKIIMOHANBHBIX 0053aHHOCTEH MEXIY €ro OpraHu3aTOPaMH, IPHUBIICYEHHE
rpak/aH, B TOM YHCJIE BOJOHTEPOB, K YUaCTHIO B IIPOBEICHUH MEPOIIPUATHS

WndopmupoBanue HacereHHUs O MPOBEIESHUN ONOTUOTEUHOTO MEPOIIPUSTHS

[IpoBenenre 6GHMOIMOTEIHOTO MEPOIIPHUSITHS C IIETBIO YIOBIETBOPEHHS
WHPOPMAITMOHHBIX, 00pa30BaTENbHBIX, KyIbTYPHBIX, TO3HABATEIHHBIX
NOTpeOHOCTEH 1 HHTEPEeCOB HACENICHUS

Wzyuenne MHEHUS y9aCTHUKOB OMOIMOTEYHBIX MEPONPHUSITHI C LEJIBIO
MOBBILIEHNS UX YPOBHS YJOBIETBOPEHHOCTH

Benenne ydera cTaTUCTHYECKHUX MTOKa3aTelNel IPOBEICHHOTO OMOIMOTEIHOTO
KYJIBTYPHO-TIPOCBETUTEIHCKOTO, 00pa30BaTEILHOTO M COOBITHIHHOTO
MEpOTIPHUATHS, TTOATOTOBKA IIAHOBO-OTYCTHON JOKYMEHTAIINH B CTAITHOHAPHOM
Y IUCTAaHIIMOHHOM (YIaleHHOM) peKuMax

HeoOxoaumbie yMeHUS

07.04.2026

Nzyuare norpeOHOCTH HaceneHHs B OMOIMOTEUHBIX
KYJIBTYPHO-TIPOCBETUTEIILCKUX, 00Pa30BaTEIbHBIX U COOBITUHHBIX
MEPOIPUSATHUAX, B TOM YHCJIE POBOAMTH OMPOCHI CPEIU TOJIb30BaTECH
OnOIMOTEKN

Omnpenenarts TeMy, GopMaT, COCTaB YYaCTHUKOB U APTHEPOB OMOIMOTEYHOTO
MEPOIPHATHUS, OCYIIECTBIATh 0TOOP HHPOPMAIIUH IO €r0 TEMATUKE

Hcnonp3oBaTh MCTOJUKH MMOATOTOBKH U IPOBCACHUA 6I/I6HI/IOTC'-IHBIX
MEpOIPHUATHI B CTAIMOHAPHOM M TUCTAHIIMOHHOM (yAaJICHHOM) PeKUMax ¢
Y4€TOoM I/IH(bOpMaHI/IOHHI)IX, 06pa3OBaTeIII)HBIX, KYJIBTYPHBIX, ITO3HABATCIbHBIX
MTOTPEeOHOCTEH rpakIaH

PazpabartbiBaTh miaH mpoBeIeHHS U CLIEHAPH OMOIMOTEIHOTO
KYJIETYpPHO-TIPOCBETUTENBCKOT0, 00Pa30BaTENFHOTO H COOBITHIHOTO
MEpONpPUATHUS

CocTaBiATh TEKCT HHGOPMAIINK 0 OMOITHOTEIHOM MEPOTIPUATHN IS
pasMelieHus Ha caiTe OUOIMOTEKH, B COIMAIBHBIX CETIX M KaHAlIaX MacCOBOTO
WHPOPMUPOBAHHS HACETICHUS

Hcnonp30BaTh TEXHOIOTMH COLMATBHOIO MAPTHEPCTBA C KYJIBTYPHBIMH,
00pazoBaTeNbHBIMU, HAYYHBIMH, OOIIECTBEHHBIMH OPTaHU3AIUIMH U
CpeicTBaMH MaccoBOM MH(OPMAIIUH, B TOM YHCIIE TPUBJICKATh BOJOHTEPOB K
OpTraHM3aLMHU U IPOBEACHUIO MEPOTIPUATHI OMOIHOTEKH

Hcnons3oBath I/IH(I)OpMaI_[I/IOHHO-KOMMYHI/IKB.I_II/IOHHble, B TOM 4YHUCIJIC
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MyJIbTUMEINHHBIC, TEXHOJIOTHH U TEXHUYECKHE CPECTBA ITPH OPTaHU3auN U
MIPOBECHUH OMOIMOTEUHBIX MEPOTIPUSATHIHA

BecTu yueTHO-0TYETHYIO JOKYMEHTALUIO M aHATU3UPOBATh 3P PEeKTUBHOCTD
OMOIMOTEUHBIX MEPONIPHUSTUH € LENBbIO MOBBIIICHUS YPOBHS yIOBIETBOPEHHOCTH
UX YYaCTHUKOB

CobmonaTh KOAEKC 3TUKN OMOIHOTEeKaps, B TOM YHCIE ATHKY OOIIEHNS C
ayANTOpHUEH, B IpoLiecce MPOBEACHUS MEPOIPUSTHS

HeoOxonnMble 3HaHUSA

OcHoBBI OMONIMOTEKOBEACHUS, ONOIMOrpadoBeCHNUS, JOKYMEHTOBEICHUS,
WHPOPMATHKH, COUUATBHBIX KOMMYHHUKAIUH, COATbHO-KYIbTYPHOR
JeSITEIbHOCTH, TOCYAaPCTBEHHOH MOTUTHUKU B cpepe KyIbTyphl, HAYKU U
o0Opa3oBaHus

HopmaruBHBIE TpaBOBBIC aKTHI IO OMOIHMOTEYHO-UH(OPMAITMOHHOHN H
COIUATTbHO-KYJIBTYPHOU NIESITEIHHOCTH, 3aIIUTE HHTECIUICKTYaTbHOM
COOCTBEHHOCTH U MEPCOHANBHBIX JAHHBIX

MeToMKN U TEXHOJIOTHH OPraHU3AlMK KYJIbTYPHO-IIPOCBETUTENBCKUX,
00pa3oBaTeNbHBIX U COOBITHHHBIX MEPOTIPUATHI Pa3IniHbIX (popMaToB,
LIEJIEBOTO M YUTATENBCKOTO HA3HAYEHUS

MQTOHBI MAapKETUHI'OBBIX I/ICCJ'IG,HOBaHI/Iﬁ COIIMOKYJIbTYPHBIX HOTp€6HOCT6ﬁ
PAa3JINYHBIX I'PYIIT HACCIICHU

TexHonoruu Opraiu3alny COLMAIBHOTO MAPTHEPCTBA U CETEBOTO
B3aHUMOJICUCTBHUS

MenuiiHble pecypcbl, UX UCIIOJIB30BaHKE B OMOIMOTEUHBIX
KYJIETYPHO-IIPOCBETUTENBCKUX, 00pa30BaTeNbHBIX U COOBITUIHBIX
MEpPOTIPHUSITUAX

TpeboBaHUs K COCTABICHUIO TUTAHOB U BEJICHUIO YIETHO-OTYETHOU
JIOKyMEHTAINH ONOITHOTEKH

OreyecTBEHHAS U 3apy6e>i<HasI XYHOOXCCTBCHHAs JIUTCpATypa, OCHOBBIL
COLUAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX, CCTCCTBCHHBIX HAYK

Hopwme! npodeccronanbHOM OMOIMOTEIHON ITUKU ¥ KOPIIOPATUBHON KYJIBTYPHI,
TpaBuJjia ICTIOBOTO OOIICHHUS

Jpyrue XapakTepUCTHKH

3.1.5. TpynoBast pyHKIUS

Benenue 0n0ImoTeYHbIx Kon A/05.6 YposeHb 6
Haumenosanue CalTOB/NIOPTAJIOB, CETEBBIX (IO/lypOBEHB)

COIMAJIbHBIX CEPBUCOB KBaTM(UKAIHH
ITpoucxoxaeHue Opurunan X 3aMMCTBOBAHO U3
TPYJIOBOH (DYHKIIMU OpHUTHHAJA

Kon PerucrpauuonHssrit
OpHUTHHAJA HOMEp
po(heCCHOHATBHOTO
CTaHmapra

TpynoBeie nencTBUA

07.04.2026

MoHuTOpUHT HH(POPMALIMOHHBIX MOTPEOHOCTEH MOIb30BaTENeH ONMOINOTEUHBIX
CaliTOB/TIOPTAJIOB U CETEBBIX COLUAIILHBIX CEPBHCOB

Pa3paboTka npeyioxKeHuil Mo onpe/IeIeHUI0 BUa, 1ISJICBOT0 Ha3HAUCHMS,
CTPYKTYPBI PEATN3yEMbIX CEPBHCOB OMOIMOTEYHOTO caifTa/moprana
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[ToaroToBka M akTyanu3alys KOHTEHTa, B TOM YHCIIC MEANAKOHTEHTa, Ha
caiite/moprasie OMOIMOTEKH C LENbIO MPOABMKEHHUS OMOIMOTEYHBIX PECYPCOB,
yCIIyT B HHTEPHET-TIPOCTPAHCTBE

[Moxneprxanne 0OpaTHOM CBSI3M/MHTEPAKTHBHOTO JTMAJIOTA C TI0JIb30BATEISIMU
OuOMOoTEYHOTO caiiTa, orleHKa 3((EKTUBHOCTH caiTa

Br160op miomianku, onpeneieHue Buia, 1eJIeBOro Ha3HAYCHMsI, TCMATHUKH,
CTpATETUHU HAIMOJIHEHUS CETEBOTO COI[MAILHOTO CEPBHCA OMOIMOTEKH

HanonHenne/akTyann3anys KOHTEHTa aKKayHTa OMOIHOTEKH B COITMATBHBIX
ceTsix

BsanMogeiicTBrE ¢ M0JIB30BaTENAMA OMOIMOTEYHBIX COLMAILHBIX CETEN
(MaccoBoe, TpyHIInoBoOe, MHANBUAYAIHHOE), KOHCYJIETHPOBAHKE MOIH30BATENICH

AHanu3 pe3yIbTaTHBHOCTH OMOJIMOTEYHOTO caliTa/mopTaina, OHOIHOTEYHOTO
aKKayHTa B COIMAIBHBIX CETSX C IEIBI0 ONPEACICHHS HX COOTBETCTBHS
MOTPEOHOCTSIM TMOJIb30BaTENEeH ONOINOTEKH

Heo0Oxoaumbie yMeHUS

[TpuMeHSI TP METOTUKY H3YUEHUsI MOTPEOHOCTEN MoNIb30BaTeIel ONOIUOTEUHBIX
CalTOB/TIOPTAJIOB M COLIMATIBHBIX CETEH

Cobupatp 1 000011aTh HHPOPMAIIHIO O IEATEIHHOCTH OMOIHOTEKH IS
OTIpEICNICHHS BU/IA, IEJIEBOT0 HA3HAUCHHS, CTPYKTYPhI pEaTU3yeMbIX CEPBUCOB
OuONIMOTEYHOTO caliTa/mopTana, UCIOIb30BaAHUS OMOTHMOTEKON CETEBBIX
COIIMABHBIX CEPBHUCOB

q)OpMI/IpOBaTB KOHTCHT, B TOM YHCJIC MCIHAKOHTCHT, 6H6_HI/IOTGT-IHBIX
CalTOB/TIOPTAIOB U COITMAIIBHBIX CETEH C YUETOM MOTPEOHOCTEH MOIh30BaTEICH
OMOTHOTEKN

HNudbopMupoBaTh 0 BO3MOKHOCTAX OMOTMOTEYHOTO CaliTa/mopTalia i OKa3bIBaTh
KOHCYJIbTaTUBHYIO TIOMOIIb TI0JIh30BATEISAM OUOIHOTECKH

WUcnoap3oBaTh MCTOJUKY U DJICMCHTBI BeO-aHAJIUTHKHU JJIA aHaJInu3a
COOTBETCTBHUS CTPYKTYPHI, KOHTCHTA U HABUTAIIUH OMOIMOTEYHOTO caiTa
MTOTPEOHOCTSIM TIOIb30BaTeICH ONOIHOTEKH

HeoOxonnMeble 3HaHUSA

OcHoBBI OMONIMOTEKOBEACHUS, OnOnnorpadoBeneHus,
WHPOPMAMOHHO-aHAINTHYECKOHN JIeSTeTbHOCTH, TOKYMEHTOBEICHUS,
WHPOPMATHKH, TEOPUHU COIMATBHBIX KOMMYHHKAWH, THPOPMAITHOHHON
KYJIBTYPBI

HopmartuBHble TpaBoBbIE aKThI 110 OMOINOTEYHO-UHPOPMALIIOHHOM
JesTeIbHOCTH, HHPOPMAIIMOHHOH 0e3011acHOCTH, IO 3allIUTe aBTOPCKOTO MpaBa
B I(POBOI1 cpelie, MHTEIIEKTYalbHONH COOCTBEHHOCTH, EPCOHAIBHBIX JAHHBIX

OcHOBBI HH()OPMAIIMOHHOTO MApKETHHIA, B TOM YHCJIE MHTEPHET- TEXHOIOTUI
n3yueHHus UHPOPMAIIMOHHBIX MTOTPEOHOCTEH MOIb30BaTENeH OHOINOTEKH

TexHonoruu paboTel ¢ TU(POBEIM KOHTEHTOM OMOJIMOTEK, B TOM YUCIIE CAHTOM,
AKKayHTOM M IPYyINIIaMH B COLMATIbHBIX CETAX

MeToauKy Co3/1aHusl U PeIaKTUPOBAaHUS HH()OPMAIIMOHHOTO KOHTEHTA IS
OMOIMOTEUHBIX CAUTOB/TIOPTAJIOB U COLUAIBHBIX MEIHa

OredecTBEeHHAS U 3apy6e>x<HasI XYOOXCCTBCHHAsA JIUTCpATYypa, OCHOBBI
COLMAJIbHBIX, TYMAHUTAPHBIX, TOYHBIX U €CCTCCTBCHHBIX HAYK, HCKYCCTBa

Hopwme! npodeccronanbHOM OMOIMOTEYHON ITUKH ¥ KOPIIOPATUBHON KYJIBTYPHI

Jlpyrue XapakTepUCTHKH

3.2. O600mmeHHas TpynoBas QyHKIUS

HauMmeHoBanme ®dopmupoBanue, yueT 1 00paboTka Kon B VpoBeHb 6
oubmrorednoro GoHma

07.04.2026
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KBanuuKaum

[Ipoucxoxnenue
0000IIEHHOH TPYIOBOH
dhyaKIIH

Opurunan X 3aMMCTBOBAHO U3
OpUTHHAaIa
Kon PeructpauuonHssblit
opuruHaza HOMED
npoQecCHOHATEHOTO
CTaHAapTa

Bo3MoskHBIE HANMEHOBAHHMS
JOJDKHOCTEH, mpodeccuit

bubnuoTexapb-KOMILIEKTATOP
DKCHEpT M0 KOMIUIEKTOBAHHIO OMOIMOTEYHOTO (hOH A

TpebGoBanus k 00pa3oBaHUIO
1 00yICHHIO

Cpennee nmpodeccuoHamTbHOe 00pa3oBaHMUE - TPOTPAMMBI TTOATOTOBKH
CIEIUATUCTOB CPETHETO 3BEHA

170101
Bricuiee o6pazoBanue - 6akanaBpuat
W

Bricmee o6pazoBanue (HepopmiIbHOE) - OakajaBpuaT U TOTIOTHUTEIHHOES
npodeccruoHaIbLHOEe 00pa30BaHKE - TPOTPAMMEBI TIOBBIIIICHUS KBATH(DHUKAITHH,
MPOrpaMMBbI IPO(eCCHOHATTLHOMN MEPENnorOTOBKY MO MPOPHITIO ICATSILHOCTH

TpeboBanus K OMBITY
MpaKTHUYECKON paboThHI

JIJis JOIKHOCTH "IKCIIEPT 10 KOMIUIEKTOBAaHUIO OMOJIMOTeYHOro (hoHIa" CTax
paboTHI IO TPODUITIO ISATEILHOCTH HE MEHEE TPEX JIET

Oco0sIe ycnoBHs JOITyCKa K
pabote

Jpyrue xapakTepuCTHKU

PekomenyeTcst JOMoIHUTENIbHOE MPO(ECCHOHAIBHOE 00pa30BaHUE -
MPOTPaMMBbI TIOBBIIICHHUS KBATU(HUKAIIMY 110 TPOGUITIO ACATEILHOCTH (HE pexe
OJTHOTO pa3a B TPH rojia)

I[OHOHHI/ITGJ'IBHLIG XapaKTCPpUCTHUKHU

HaumenoBanue Kon HaumenoBanue 0a30B0ii IpyMIibl, JOHKHOCTH (TIPOPECCUN) HITH
JIOKyMEHTa CHENUATEHOCTH
OKS3 2622 CrenranucTsl OUOIMOTEK
EKC - 3KcnepT No KOMMNNeKToBaHuo 6ubnuoTtedHoro oHaa
OKnaTpP 20316 Bbubnuorekappb
OKCO 8.51.02.03 bubnunorexoBenenue
8.51.03.06 Bubmuoreuno-uadopMaroHHas 1esTeIbHOCTD

3.2.1. TpynoBas GpyHKIUSL

KowmrmnexkroBanne OuOIHOTEIHOTO Kon B/01.6 YpoBeHb 6

HaumenoBanue (omyia nevaTHHIMI 1 (MoaypoOBEHD)
AIICKTPOHHBIMHU IOKYMEHTAMH,

KBaJTU(UKAITTT

CETEBBIMHU PeCypcamu

[Ipoucxoxxmenne Opurnaan X 3anMCTBOBaHO U3

TPYAOBOU (DYHKITUH opHUruHana
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Kon Peructpaunonssii
opuruHaiza HOMED
po(heCCHOHATBHOTO
CcTaHjaapra

Tpynoseie nencTBus

MOHHTOPUHT/3KCIIEPTH3a KHIKHOTO PHIHKA, PhIHKA YJICKTPOHHBIX U3JaHHIHA,
CETEBBIX JTUIICH3MOHHBIX M OTKPBITBIX PECYPCORB C LIEIBIO MOACITUPOBAHHUS,
npoUIMPOBAHUS U IIAHUPOBAHKS KOMIUICKTOBAHUS OUOINOTEYHBIX (DOHIOB

[MoaroroBka npeayiokeHui K IIaHy (GUHAHCOBO-XO3SHCTBEHHOH e TeIbHOCTH
OubIroTEKN IO 00heMy (PUHAHCHPOBAHUS KOMILIEKTOBaHUS (DOH/IA, BHIJICIICHUIO
JMMUTOB Ha OCYILECTBIICHHE OCHOBHBIX BUAOB 3aKyIIOK, IPUOOPETEHHUIO IIPaB
JOCTYIA K JIEKTPOHHBIM JOKYMEHTaM U pecypcaM CETEBOTO PaclpoCTpaHEHHs

Pa3paboTka npo¢uiis KOMIUIEKTOBaHMS OUOJHOTEKU U ONIEPATUBHOTO
TEMaTHKO-THIIOJIOIMYECKOTO IJIaHa KOMIUICKTOBaHMs OMOIHOTEKH

YcranoBieHne TPoheCCHOHAIBHBIX KOHTAKTOB C U3JIAIONIMMH OpTaHU3aIHsIMHY,
ITOCTABIUKAMU ITEYATHOHN U AJIEKTPOHHOM MPOYKIIMH, arperaTopamu
3JIEKTPOHHBIX PECYPCOB, CO CIIOHCOPAMU U TAPUTEISIMH IO BOIIPOCAM
KOMILUICKTOBaHMsI OMOIMOTEYHOTO POoHIa

[lepBuuHBIA 0TOOp MEYATHBIX JOKYMEHTOB IS BKIFOUSHHS B OMOIMOTEIHBIH
(hoHI B COOTBETCTBUU C MPO(DHUIIEM U TEMATUKO-THITOJIOTUIECKIM IIIAHOM
KOMIUTEKTOBaHUS

Pabora ¢ mokyMeHTamMu, MOCTYMBIIUMYU B OMOJIIMOTEYHBIN (POH]] B KAUECTBE
00513aTETLHOTO YK3EMILISIPa

PaGoThI 1o TekyIeMy KOMITIEKTOBaHUIO OMOIHOTEYHOTO (POHIa Ie9aTHBIMU
JIOKYMEHTaMH: BBISBJIICHHUE, OIIEHKA, 0TOOD, 3aKa3, BHIOOP Crocoda
KOMITJICKTOBAHHUS M 3aKYIKH, IPUEM JOKYMEHTOB B (h)OH/T

PaboThI 110 pEeTPOCIEKTUBHOMY KOMIUIEKTOBAHUIO OMOJIMOTEYHOTO (DOH[IA, B TOM
YHUCIIC PEAKUMH U [IEHHBIMHU M3IaHUSMH, BOCIIOJHEHHE JTaKyH (Ipo0eioB)
TEKYIIEro KOMILUICKTOBAHHUS

PaboThI M0 KOMITIEKTOBaHUIO OMOIHOTEYHOTO (DOHIA IIEKTPOHHBIMU
JIOKYMEHTaMH: Ha Cb€MHBIX HOCUTEIISAX, HHCTAJUIMPOBAHHBIMH, JIMIIEH3NOHHBIMHU
pecypcaMu JOKaabHOTO U YAAJIEHHOTO JOCTyIa

Pabora B OMOINOTEKE ¢ OTKPHITHIMU PECYPCAMHU YIAICHHOTO JOCTYIIA C IEJIbI0
paciIipeHus BO3MOXKHOCTEH YIOBICTBOPSHHS 3aPOCOB T0JIb30BaTECH
OnOIIMOTEKH

[ToaroroBka JOKyMEHTAIIUY IS IPOBEJICHISI 3aKYTIOK JJIsl TOCYJapCTBEHHBIX U
MYHHIIUIIATBHBIX HYK, TPOSKTOB IOKYMEHTOB ISl 3aKJIFOUEHUS
JIOTOBOPOB/KOHTPAKTOB C IEJIbI0 KOMILICKTOBaHUs OMOHOTeUHOTO (DOH/1a

Odopmiterne B OMOIMOTEKE TTOAMMUCKH HA TIEPUOINIECKUC U TIPOIOIIKAIOIITHECS
MeYaTHBIC U3JJAHNUS, Ha TTOJIb30BAaHHUE KOJUICKIIUSIMHU (CEPBHCAMMU) SJICKTPOHHBIX

pecypcoB

Opranusanus B Ou0IUOTEKEe MEKOUOINOTSYHOTO/MEXKTYHAPOTHOTO
KHUTOOOMEHA B IEJIX JOIOJIHUTEILHOIO KOMIUJIEKTOBAHU OMOJIUOTEYHOTO
donma

Benenue cripaBouHO# 0a3bl TaHHBIX OMOTMOTEKH IS TEKYIIETO U
PETPOCIIEKTUBHOTO KOMIUIEKTOBaHUS OnOImMoTeyHoro (hoHa

Heo0Oxoaumbie yMeHUS

07.04.2026

AHaJII/I3I/IpOBaTI) MMPEAJIOKCHUA U IICHOBYIO MMOJIMTUKY KHUT'OU3JATCIILCKOT'O U
KHUTOTOProBOI'0 PbIHKOB, PbIHKA 3JICKTPOHHBIX IIPOAYKTOB, CEPBUCOB U YCJIIYT

OCYH_IGCTBJ'ISITL IMMOATOTOBKY JOKYMEHTAMU I10 MPOBEACHUIO 3aKYTIOK JIJIA
TEKYHICTO U PETPOCIICKTUBHOT'O KOMIIJICKTOBAHUS OUOIMOTEYHOTO (1)0H,Z[a, B TOM
YHCIIe OMUCAHNE 00bEKTa 3aKYIIKH, pacucT HaYaJIbHOMI LCHBI KOHTPAKTa,
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ornpeseneHne TpeOOBaHNHN K 3aKyaeMbIM KHUTaM H 3JIEKTPOHHBIM pecypcam

Bectu B OubanoTeke nOoATrOTOBUTCIIBHYHO pa60Ty 110 3aKJIIFOUCHUIO JOTOBOPOB,
KOHTPAKTOB, JIMICH3UOHHBIX COT. JIAIICHUH C n3aaTCiIsIMU U HpaBOO6J’IaI[aT€J'I$IMI/I
NICYaTHBIX H3ﬂaHHﬁ, HpOI/IBBO,Z[I/ITeJ'IFIMI/I/ arperaTopamMu 3JICKTPOHHBIX PECYpPCOB

OcymiecTBIATh B OMOIMOTEKE MOAMUCKY Ha IEPHOANICCKUE TICUaTHRIC W3TaHMS,
oG OPMIIATH TOCTYI K KOJUICKIMSIM/CEPBUCAM CETEBBIX JIMIICH3UOHHBIX PECYpPCOB

BBIOTHATH TEXHOJIOTHYECKUE MPOLIECCHI IO TEKYIIEMY U PETPOCIIEKTHBHOMY
KOMIUICKTOBaHHUIO OMOIMoTeyHoro GhoHa

Hcnonb30BaTh TEXHOIOTUH MEXKOUOIHOTEYHOT0/MEXKTyHAPOAHOTO KHUTOOOMEHa
JUTST KOMIUTEKTOBaHMs OubnroredHoro GoHma

Hcronb30BaTh METOAUKHU OLEHKH JJOKYMEHTOB, MMOCTYMUBIINX B OMOINOTEUHBIN
(honn 6e3 ykazaHUs ISHBI

[MpumeHsITh METOUKU OOPMIICHHST KHIKHBIX JapOB U ITOKEPTBOBAHUI B
OoubroTeuHBIN (HOHIT

Bectn CIIPAaBOYHYIO 68.3y JAaHHBIX JJIS TCKYIICTO U PETPOCICKTUBHOT'O
KOMILIEKTOBAHHS OMOIMOTEYHOTO (1)0H):[a, B TOM 4YHUCJIC 3aKa3aHHBIX I/ISI[aHI/Iﬁ

YcranaBnuBath mpodeccruoHanbHbIe KOHTAKTHI C H3AAOIINME OpTaHU3aIISIMH,
IMPOU3BOJUTEIIAMHA U IMOCTAaBIIUKaMHU eYaTHOH U BHCKTpOHHOﬁ IpOAYKIINH,
arperaTopamu 10 BOIpocaM KOMILIEKTOBAaHUS OMOIMOoTedHOTro (hoHaa

Hcnonb30BaTh TEXHOIOTUU pabOThI ¢ aBTOMATU3UPOBAHHON
OubIMoTeYHO-UHPOPMALIHOHHOM cUCTeMOl ONOIMOTEKH, U(PPOBBIE TEXHOIOTUU
Y TEXHUYECKHE CPEJCTBA B MPOLIECCaX KOMILIEKTOBAaHHA OMOIMOTEYHOrO (hOHAA

HeoOxonnmele 3HaHUS

OcHOBBI OMOMOTEKOBEICHUS, OMOTHOTpaOBEICHUS, TOKYMEHTOBEICHHUS,
KHUTOBEIICHUS, OMOIMOTEYHOT0 POHTOBEACHIS

HopmatuBHBIE TpaBoBBIE aKThI 10 OMONMMOTEYHO-HHPOPMALIIOHHOM,
KHUI'OM3JATENIbCKOM U KHUTOTOPIOBOM AESITEIIBHOCTH; 3aKyIIKaM JUIs
rOCYJapCTBEHHBIX M MyHHLUTIAIBHBIX HYX[; HH)OPMAallMOHHON 0€301MacHOCTH,
3alIUTe aBTOPCKOTO TpaBa B HUPPOBOI cpelie U MHTEIUIEKTYaIbHOM
COOCTBEHHOCTH; MPOTUBOACHCTBHUIO IKCTPEMHUCTCKOM JICATEHHOCTH; 3aIIUTe
JeTel oT nH(pOpMAINH, TPUIHHSIOMEH Bpe/ HX 3J0POBBIO U PA3BUTHIO

MCTO,E[LI OpraHu3alvi U TCXHOJIOTMU KOMIUICKTOBAHUSA OMOIMOTEYHOTO (bOHI[a

HcTouHnKN KOMIUIEKTOBaHUS OMOIMOTEeYHOro (hOHIA MEYaTHBIMH U
3JIEKTPOHHBIMU JJOKYMEHTAaMU, CETEBBIMH PECYPCAaMU JIOKAJIBHOTO U YIaJIEHHOIO
JIOCTYIIa; OCHOBHBIE BU/IbI 3aKyTIOK

OCHOBEI ueH006pa303aHI/1;1 Ha KHWKHYIO ITIPOAYKIHNIO, OCHOBHBIC KaHAJIbI
KHUTOpaCpOCTPpaHCHUA, CUCTEMA I[OKYMCHTOCHa6)KCHI/I5{ OUOIHOTEK

PBIHOK THIIEH3MOHHBIX JIEKTPOHHBIX PECYPCOB, LIEHOBASI U CEPBUCHAS ITOJIMTHKA
IPOU3BOAUTEIIEH U arperaTopoB NIEKTPOHHBIX PECYPCOB

OTpaCJ’ICBaSI, BHUJO0Bast, TUIIOJIOTUYCCKAs, JKaHPOBas CTPYKTypa
KHUTOU3AAaTCIIbCKOTO U KHUTOTOPIrOBOTO JOKYMCHTHOI'O ITIOTOKA

ConeprxarenbHble, HOpMabHbBIC H [IEHOBBIC KPUTEPUU 0TOOpA MEYaTHBIX U
3JIEKTPOHHBIX JOKYMEHTOB, YAAJCHHBIX CETCBBIX PECYPCOB i (hoHIa
OnOIIMOTEKH

OtcyecTBEHHAS U 3apy6e>KHaﬂ XYAOXKCCTBCHHAA JIUTCPATypa, OCHOBBI
COIIMAJIbHBIX, TYMAHUTAPHBIX, TOYHLIX U €CTCCTBCHHLIX HAYK, HICKYCCTBa

Hopwmer mpodeccrnonanbaoi OMOINOTEIHON 3THKH, KOPITOPATHBHON KYJIBTYpPHI,
IIpaBUIIa AEJIOBON IEPENNCKU U BEACHUS [IEPErOBOPOB

Jlpyrue XapaKTepUCTHKH

07.04.2026
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3.2.2. TpynoBast GyHKIUS

VYuet u 00paboTka 6MOIMOTEYHOTO Kon B/02.6 YpoBeHb 6
HanmenoBanue doma

(momypoBeHb)
KBanuduKaum

[Ipoucxoxnenue
TPYAOBOU (YHKIIUH

Opurunan X 3aMMCTBOBaHO U3
OpUTHHAaIa

Kon PerucrpauuonHssbrit
OpHUTHHAJA HOMEp
po(heCCHOHAITBHOTO
cTaHzapra

TpynoBeie nencTBUA

Benenne muddepeHunpoBanHOro (MHANBUIYAITEHOT0) M HHTETPUPOBAHHOTO
(cyMMapHOT0) y4eTa ne4aTHbIX JOKYMEHTOB OMOInoTedHoro ¢poHaa

Benenue B 610OnMnoTeke CyMMapHOTO U MHIUBHYaIbHOTO yUeTa JIEKTPOHHBIX
JIOKYMEHTOB Ha (PM3NYECKUX HOCUTEISAX, MHCTAJUINPOBAHHBIX, CETEBBIX PECYPCOB
JIOKAJILHOTO U YJAJIEHHOTO JOCTYTIa

Texnuueckas 00paboTKa, IITPUXKOJUPOBAHKE U PAIHOYaCTOTHAS MAPKHUPOBKA
JIOKYMEHTOB, TIOCTYIHUBIIIUX B OMOIHOTEUHBINH (HOH]T

bubmuorpadudeckas 06paboTka TOKyMEHTOB, ITOCTYIHUBIINX B OMOIHOTCUHBIHA
(houn, onpenenenne HATUIMs OMOITHOTPadUIECKOTO OMUCAHHS JOKYMEHTOB B
3JICKTPOHHOM/TPAIUIIMOHHOM KaTaore ONOIMOTEKH

Pacnipenenenue u nepenava moCcTyMUBIINX JOKYMEHTOB B (DyHKITHOHAIBHEIC
noJipa3ieicHus OMOIHMOTEKU

IToaroToBKka COMPOBOAUTETLHBIX JOKYMEHTOB TI0 (PaKkTaM XO3sIHCTBEHHOM
NIEATETHLHOCTH ¢ OMOTNOTEYHBIM (POHIOM JIJIST OYXTaJITEPCKOTO YUeTa IMeYaTHBIX
3AaHuM

[TonroroBka conpoBOANUTENBHBIX JOKYMEHTOB 110 (JaKTaM XO3sIiCTBEHHOM
JESITeNbHOCTH ¢ OMOMUOTEUHBIM (POHIOM B IIETSX OYyXTraaTepcKoro ydera
ANIEKTPOHHBIX PECYPCOB, B TOM YHCIe OQOPMIICHHE JTMIIEH3NOHHBIX JIOTOBOPOB Ha
JOCTYTI K 3JIEKTPOHHBIM pecypcaM, 0a3aM JaHHBIX U pECypcaM CeTeBOro
pacnpocTpaHeHHs

V4eT cocTaBa 1 HTOTOB JABHXXCHUA OHONHOTEUHOTO (I)OH,I[a, B TOM YHCJIC OJIA
IpeaOCTaBJICHUA OpraHam r OC}’Z[apCTBeHHOﬁ CTaTUCTHUKHU

Heob6xoaumbie ymeHms

07.04.2026

Hcnonb3oBaTh TeXHOTOTHU AU PEPEHINPOBAHHOTO (MHIUBHIYaTbHOTO) 1
MHTETPUPOBAHHOTO (CyMMAapHOI0) ydeTa e4aTHBIX JOKyMEHTOB, TOCTYIHUBIINX B
OoubroTeuHbIi (HOHIT

HpI/IMeHHTL B OMOIMOTEKAX TEXHOIOTUH CYMMAapHOro 1 MHAUBUAYAJIbHOI'O YUCTa
OJICKTPOHHBIX JOKYMCHTOB Ha (1)PI3I/I‘ICCKI/IX HOCUTCIIAX, NHCTAJUIMPOBAHHBIX,
CCTEBBIX PECYPCOB JIOKAJIBHOI'O U YAAJICHHOTO JOCTYyIIa

OcymecTBisATs B OMOIMOTEKaX TEXHUUECKYI0 00pabOTKy MeYaTHBIX U
JJIEKTPOHHBIX JOKYMEHTOB Ha (M3MYECKUX HOCUTEISIX B COOTBETCTBHU C
YCTaHOBJICHHBIMH TPEOOBAaHMSAMH, B TOM YHCIIE IITPUXKOANPOBAHUE U
PaIMOYaCTOTHYIO MApKHUPOBKY JOKYMEHTOB

OcymiecTBisTh 6nbOMHMorpaduieckyro 00padoTKy MOCTYMUBIINX JOKYMEHTOB B
COOTBETCTBHU C MPUHATBHIME CTaHAapTaMu OMOIHOTrpaduIecKoro ONMUCaHUS U
YCTaHOBJICHHBIMU B OMOJIMOTEKE TpaBHIIaMH

OdopMIsATh JOKYMEHTAIUIO TI0 Mepejaue MOCTYMUBIINX JOKYMCHTOB B
(hyHKIIMOHANBHEIE ITOApa3AeNieHus] ONOTNOTEKN
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Hcnonb30BaTh TEXHOJIOTUHU PAOOTHI C ABTOMATU3UPOBAHHOM
OuOIMoTEeYHO-UHPOPMATMOHHOHM cucTeMOol OMOITNOTEKH, I(PPOBBIE TEXHOIOTUN
Y TEXHUYECKHE CPEJICTBA BO BCEX MPOIIECCax yueTa u 00paboTku OMOIMOTEIHOTO
donma

HeoOxonnMmele 3HaHUSA

OcHoBBI OMOMMOTEKOBECHNS, ONOMHOTpadoBeIeHHS, JOKYMEHTOBEACHHUS,
KHUATOBEJIeHHsI, OMOIHOTeuHOT0 (DOHIOBEACHNUS

HopmaTtuBHbIe TPaBOBBIE aKTHI IO OMOINOTEUHO-UH(DOPMAIIMOHHOM,
KHUTOHM3/IaTENILCKONH H KHUTOTOPTOBOM JEATENFHOCTH, HHQOPMAIIMOHHON
0€301MacHOCTH U 3aIUTe HHTEIJIEKTYaIbHONH COOCTBEHHOCTH; MTPOTHUBOICHCTBHUIO
KCTPEMHUCTCKOMN ACSITCILHOCTH; 3alUTe NeTel 0T HH(pOpMAITH, IPUIHMHSIONICH
BpEXl UX 3I0POBBIO Y PA3BUTHIO

HopmatuBHBIE TOKYMEHTHI IO ydeTy OnOnunoreunoro (GoHIa, MOPAIOK yyeTa
MIEYATHBIX U AJIEKTPOHHBIX JOKYMEHTOB Ha (PU3NYECKUX HOCUTEIIIX,
MHCTAJUIMPOBAHHBIX, CETEBBIX PECYPCOB JIOKAJILHOTO U YJAJIEHHOTO JIOCTYTIa

Texuomoruu nudHepeHIUPOBAHHOTO U HHTETPUPOBAHHOTO yU€Ta IeUaTHBIX U
9JIEKTPOHHBIX JIOKYMEHTOB Ha (PM3MUYECKUX HOCHTEISAXK, TOCTYHUBIINX B
OnbHoTeuHBINH (HOHIT

[IpaBuiia u mocnenoBaTeIbHOCTh TEXHUIECKOW 00paObOTKH JOKYMEHTOB,
MNOCTYMUBIINX B OMOIHOTEUHBIH QOHIT

Meronap! onbanorpadudeckoi 00pabOTKN IEUYaTHBIX/3JICKTPOHHBIX TOKYMEHTOB,
MOCTYTHMBIINX B OMOIMOTEUHBIH (HOH/

[IpaBuna odopmieHust JOKYMEHTALNH 10 TIepeaye MOCTYMUBIINX JOKYMEHTOB B
(yHKUIMOHANBHBIC TTO/Ipa3/ieeHus] ONOIMOTeKN

OtedecTBeHHAs U 3apyOekHas XyH0KECTBEHHAs JINTEpaTypa, OCHOBBI
COIMATBHBIX, TYMaHUTAPHBIX, TOUYHBIX U €CTECTBEHHBIX HAayK, HCKYCCTBa

Hopwmei nipodeccruonanbHO OMOIMOTEYHON 3TUKH

Hpyrue xapakTepucTuKu

3.3. O600mmeHHas TpynoBas QyHKLIUS

HayMeHOBAHKE Opraau3aius ¥ COXpaHCHHE Kon C YpoBeHb 6
6ubsnmoreunoro ¢poHaa KBaTH(UKALHN
ITpoucxoxneHue Opurunan X 3aMMCTBOBAHO U3
0000IIICHHOH TPYI0BOH OpUTHHAJA
GyHKIMH
Kon PerucrpauuonHssrit
OpHUTHHAJA HOMEp
po(heCCHOHATBHOTO
CTaHmapra

Bo3moxHbIE HAUMEHOBAHUS
JOJDKHOCTEH, mpodeccuit

Xpanurenb OHOTUOTEYHOTO (POHIA

CrnenmanycT 1o KOHCepBaIuyu OMOInoTedHoro GhoHma
Crienaiuct 1o paboTre ¢ peJKUMH KHUTAMH

['nmaBHBII cnenuanucT mo padoTe ¢ PEAKUMU KHUTaMH
CrnenuanmcT o MEKPOKOITMPOBAHHIO M OLM(PPOBKE TOKYMEHTOB

TpeboBaHus k 00pa3oBaHUIO
1 00y4JeHHIO

07.04.2026

Bricmee oOpa3oBanue - OakagaBpuaT

WIn
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Bricmiee o0pa3oBanue (HempoguibHOe) - 0akazaBpuaT U JOMOTHUTEIHFHOE
npogeccruoHanbHOe 00pa30BaHME - IPOTPAMMBI MTOBBIIIEHHS KBATN()HUKALINH,
IpOrpaMMBbI TPOGECCHOHATBHOM MEPETIOrOTOBKH 0 MTPOQHITIO AEATETHHOCTH

TpeboBanus K OMBITY
MPaKTUIECKOH PabOTHI

J1s NOMKHOCTH "TITaBHBIH CIICIUANIUCT 10 pa00Te ¢ PEIKUMU KHUTaMU" CTax
PpaboThI IO TPODUITIO ISATEILHOCTH HE MEHEE TPEX JIeT

Oco0rIe ycnoBHs J0ITycKa K
pabote

Jpyrue XapakTepUCTHKH

PexomenayeTcst JOMONHUTENBHOE MTPOdecCHOHANBHOE 00pa30BaHuUE -
MPOrpaMMbI TIOBHIIICHUS KBATH(HUKAIIMH TI0 MPOMUITIO NEATEILHOCTU (HE Peke
OJIHOTO pa3a B TPH rojia)

st nomkHOCTH "crienuanuict 1o padboTe ¢ peIKUMHU KHUTaMu'" - MpoduiIbHast
nporpaMma JOMOJHUTEIEHOTO NPo(hecCHOHaTBLHOTO 00pa30BaHUS

Jnis nomkHOCTH " CIIEIUANIMCT 110 KOHCepBaluu 0ubiaroTedHoro gouma" -
nporITbHAS TIPOTpaMMa JIOTIOTHUTENEHOTO MPO(heCCHOHANBHOTO 00pa30BaHus
JI71st TOJDKHOCTH "' CIIEITHAIHCT 110 MUKPOKOTIHPOBAHUIO U O POBKE
JIOKYMEHTOB" - TponiIbHAS ITpOrpaMMa JIOTIOTHUTENBHOTO MPOo(ecCHOHaTHLHOTO
o0pa3oBaHHA

JlomoTHUTENbHBIE XapaKTePUCTHKU

HanmeHnoBanue Ko HammenoBanue 0a30Boii TpymIibl, JOHKHOCTH (TIpOdeccri) Mt
JOKyMeHTa CHENUATBHOCTH

OKS3 2622 CrenpanucTtsl 0MOINOTEK
EKC - CneunanucT no y4eTHO-XPaHUTENbCKON JOKYMEHTaLNN

- CneumanucT Nno NpeBeHTMBHOW KOHCepBaLmmn

OG1MONMoTEYHbIX OHOOB
- Cneumanuct no MaccoBOW KOHcepBaLUnmn BMBNMOTEYHbIX
¢oHO0B

oKnAaTP 21020 I'maBHBII XpaHUTENb GOHIOB

27406 Xpanutenb GoHIOB
OKCO 8.51.03.06 bubnmoreuno-uH(GOpMaIMOHHAS IEATETLHOCTD

3.3.1. TpynoBas ¢pyHKIUS
Opraam3aiusi, o0ecTrieUcHIe Kon C/01.6 YpoBeHb
Hanmenosanue COXPAaHHOCTH 1 0€3011aCHOCTH (IO/lypOBEHb)
oubmroTedHoro Gpoxma
KBaJTU(UKAITUT
[Ipoucxoxnenue Opurunan X 3aMMCTBOBAaHO U3
TPYJI0BOH (YHKIIMU OpUTHHAJA
Kon Peructpanrionnsiii
opUrHHana HOMED
npodeccrHoHaIbHOTO
CTaHaapTa

TpynoBeie neicTBUs

07.04.2026

Pa3MeHIeHI/Ie " paCcCTaHOBKA IMMOCTYIMUBIINX TOKYMCHTOB B COOTBETCTBHHU C
YCTaHOBJICHHBIMU HOPMaMH U MPHHSATHIMHU B OHOJIMOTEKE MPaBUIAMHU, CO3aHUE
CHCTEMBbI HaBUTAIIUU 110 POHIOXPAHECHUIO OMOITHOTCKH

[IpoBeneHre KOHTPOIBHBIX MIPOBEPOK (TIepeyydeTa), ABUKEHUS OMOIMOTEYHOTO
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(dhonma, B ToM ynciie (OH/Ia CETEBbIX JIOKAIBHBIX JOKYMEHTOB

[IpoBenenne npoBepok XpaHeHUs] OMOIMOTEUHOT0 (POH/A C LIETIHIO BBISIBICHUS
NOBPEKACHUHN TOKYMEHTOB, YTPaT, 3aJ0JKEHHOCTEH, HApYLIEHUH MTPpaBUII
PacCTaHOBKH

AHanu3 cocTaBa U UCIOJIb30BaHUs OMOIMOTeUHOro hoHa

Pabora ¢ OubMMOTEeYHBIM (POHIOM TIO BEISIBICHUIO HEMPOPMIBEHBIX, YCTAPEBIIIHX,
IyOJIETHBIX, BETXUX JJOKYMEHTOB C LIEJbIO NIepepacpeieeHus] MEeX Iy
noadoHaamu 6MOIMOTEKH, 0€3B03ME3IHON Mepelauu, peaan3alui

Hcknmouenune rmeyaTHeIX 1 OJICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/IT-IGCKI/IX HOCHUTCIIAX
u3 coctaBa bubnmroTeyHOro (JOHIA B COOTBETCTBUH C YCTAHOBJICHHBIMH B
OMOIMOTEeKE TIPABIIIAMHA

Opranu3zamusi OTKPBITOrO A0CTyNa K OnbanoTeuHoMy GOHIY U CO31aHHe
CHCTEMBI HABUTALIUH [0 OTKPHITOMY (DOHIY OUOTHOTEKH

OO6ecneuenne HEOOXOAMMOTO PEXKIMa XpaHeHws OubroredHoro GoHma:
CBETOBOI'0, TEMIIEPATYPHO-BIAKHOCTHOTO, CAHUTAPHO-TUTUSHUIECKOTO

Opranusamus u o0ecredyeHre MPEBEHTHBHON M MaCCOBON KOHCEPBAIIUH
JIOKYMEHTOB OMOIMOTEYHOTO PoHIA

Opraau3arys 1 MpoBeJeHNE TEKYIIEro PEMOHTa JOKYMEHTOB OMOJIMOTEYHOTO
dhouga

OOGecrieyeHre OXKAPHOW U OMOIOTUYECKON 0€3011aCHOCTH OMOIMOTEYHOTO
(honna, 0€30MaCHOCTH OT HECAHKIIMOHUPOBAHHBIX ICHCTBHUI MMOJIb30BaTEICH
OuOIHOTeKU

Ocy1ecTBIEHHE KOHTPOJISI COXPAHHOCTH JOKYMEHTOB Ha BCEX JTalax ux
WCTIOJIH30BaHMS B OMOIHOTEKE: TTOCTYIICHHE B (DOH]I, IBUKEHHE BHYTPH
OubIMOTEeKH, BBIZaYa B Iporieccax 00CTyKHBaHUS MOJTb30BaTeNell ONOIMOTEKH,
BO3BPAT HA MECTO XpaHEHHsI;, BeJIcHHe pabouero anmapara GOHI0XpaHCHHUS

KoHTponb coXpaHHOCTH TOKYMEHTOB U3 OMOIMOTEUHOTO (POHAA TIPU
9KCIIOHUPOBAHUH, KCEPOKOITUPOBAHUH, MUKPOPHILMHPOBAHHH, TIEPEBOJIC B
uudpoBoii popmar, TpaHCIOPTHPOBKE

OpFaHI/I3aI_IPI$I MOHUTOpPHUHIa COXPAHHOCTH OMOIMOTEUHOTO (I)OHI[a; BCACHHC
MAapKHUPOBKHU U ITaCIOpTa COXPAHHOCTHU (1)OH}_'[a C Y4C€TOM OTACIBbHBIX KaTeFOpI/Iﬁ
JOKYMCHTOB

Pa3paboTka pernaMeHTHPYIONHUX JOKYMEHTOB MO OPTaHU3AINN XPaHeHHUS,
obecnieueHus1 0€30MaCHOCTH U COXpaHHOCTH OnbimoTeyHoro ¢oHIa

Benenue nmnaHoBo-0TYETHON JOKYMEHTAILIMH 110 OPTaHU3AIUU XPAHEHUS,
oOecrniedeHus: COXpaHHOCTH U Oe30IMacHOCTH OubimoTeyHoro GoHa

Heobxoaumbie ymeHMS

07.04.2026

OcCyIIEeCTBIIATh PACCTAHOBKY JIOKYMEHTOB B (DOHIOXPaHUIIUIIEC OHOTHOTEKH
COTJIACHO MPHUHSITHIM HOPMaM H MpaBHIIaM

Ocy1iecTBIATh pa3MELICHUE TOKYMEHTOB B ()YHKLIMOHAIBHBIX MTOAPA3ACTICHHUAX
O0ubIMoTeKH ¢ yueToM 00ecredeHus! OTKPBITOTO JOCTyna K GoHIy

Hcnonb30BaTh TEXHOJIOTHH KOHTPOIBHBIX IPOBEPOK OHOIMOTEUHOTO (QOHA U
€ro JBUKECHUS

Hcnonp30BaTh TEXHOIOTMU UCKIIOUCHUS AOKYMCHTOB U3 OMOIMOTEUHOTO (l)OH,Z[a

[MonnepxuBaTh HOPMATHBHEIE PEXUMBI XpaHEHUs] OMOIMOTeYHOTO (hoHIA:
CBETOBBIE, TEMIIEPATYPHO-BIIAXKHOCTHBIE, CAHUTAPHO-TUTHEHUUECKHE

Hcnonb30BaTh TEXHONOTHHU MIPEBEHTUBHOM M ()a30BOM KOHCEPBAIUK JJOKYMEHTOB
oubaroTedHoro Goxaa

OCyIIEeCTBIATh NPEAYIPEIUTEIBLHBIA PEMOHT JOKYMEHTOB OMOIMOTEUHOTO
donma
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Hcnonb30BaTh METOABI U CPEACTBA MPOPHIAKTHKH, 3AILUTHI, JC3HHCEKINH U
0OpBOBI C OMOJIOTUYECKUMH BpeJUTEIIMU OnOIoTeyHOTO poHma

[IpuMeHATh omepaTHBHBIE CPEICTBA TOXKAPOTYIICHUS B (POHIOXPAHUITHIIE

[IpuMeHsTh TaKTUYECKUE U TEXHUYECKHE CPEICTBA 0OecTiedyeHns: PU3MUeCcKOr
Oe3onacHocTy OUOIMOTEYHOTO (POHA TPH HECAHKLIMOHUPOBAHHBIX JCHCTBUSIX U
HEIITAaTHBIX CUTYalusIX

PaspabaTbIBaTh periaMeHTHPYIONIHE JOKYMEHTHI 110 OPraHU3aIMK XPaHEHHS,
obecrieueHusT 6€30IaCHOCTH U COXPAHHOCTH OMOIHOTEYHOTO (hOHIA

[TnaHupoBaTh M BECTH yYETHO-OTYECTHYIO JOKYMEHTAIIMIO 110 OpraHU3aI[Hn
XpaHeHus1, 00eCIIeYeHUs] COXPaHHOCTH U 0e30macHOCTH OMOINoTedHOro (hOHAA

Hcmonp30BaTh TEXHOIOTHH pabOTHI C aBTOMATH3UPOBAHHOM
OMOIMOTCYHO-MH(POPMAITMOHHONW CHCTEMOI ONOIHOTEKH, TN(DPOBBIC TEXHOJIOTHN
Y TEXHUYECKHE CPECTBA B MPOIECCAX OPTaHU3AINHN U 00ecTieueHuUs
COXpaHHOCTU OHONMHOTEUHOTO (POoHMA

Heob6xonumeble 3HaHNAS OcHOBBI OMOJIMOTEKOBEICHHS, OMOIHOTpadOBEICHHS, JOKYMEHTOBECHHUS,
KHUTOBEJICHUsI, OMOIMOTeUHOr0 (DOHIOBEACHUS

HopmatuBHbIe IpaBOBBIC aKThI 10 OUOIHMOTEUHO-HH(POPMAIIMOHHON
JIeSITeIIbHOCTH, OPTraHU3ali| U COXPAHEHHIO OMOTMOTEYHBIX (DOH/IOB,
KOMITJICKCHOM cHcTeMe 6e30MacHOCTH OUOIHOTEK, BKIIIOYUAs MOKAPHYIO
0€e30IaCHOCTD

CraHmapTsl U peTIaMeHTHPYIONTHE TOKYMEHTHI 110 KOHCEPBAIH ONOIHOTEIHBIX
hoHIOB

Tp€6OBaHI/I${ K pasMCIICHUIO OHONMOTEUHBIX JAOKYMCHTOB Ha MECTax XpaHCHUH,
HOPMATHBLI pa3MCIICHUS, TUIIBI 1 BUJbI PACCTAHOBKH OMOIMOTEUHOTO (I)OH,I[a

[Topsiiok opraHu3aiy, METOIbI U TEXHOJIOTHH ITPOBEPKU OMOIMOTeYHOro (QOH 1A

HOpH,I[OK HCKJIFOYEHHUS B3 OHOIMOTEUHOTO (1)OH,Z[3. MEYaTHbIX U JICKTPOHHBIX
JAOKYMCHTOB Ha (1)I/I3I/ILICCKI/IX HOCHUTCIIAX

MeTo/Ibl ¥ TEXHOJIOTUH KOMIUIEKCHOTO 00CIeI0BaHNS KHUTOXPAHUIIUIIL 1
nacropTu3anuu oubaroTeyHoro Gpouua

TpeboBaHus K CBETOBOMY, TEMIIEPATypHO-BIAYKHOCTHOMY,
CaHUTapHO-TUTHEHUUYECKOMY PEeXHUMaM XpaHeHHs1 OnbnuoTedHoro ¢poHaa

TpeboBaHus K MaTepUAILHO-TEXHUYECKOH 0aze hoHIOXpaHeHUs] OMOIHOTEKN U
€ro 000py1I0BaHHIO

Buonornueckue noBpexaeHus: OMOIMOTEUHBIX TOKYMEHTOB, MEPHI UX
NpeaynpeXIeHUs] U yCTPaHCHHUS

HpeBeHTI/IBHBIe METOAbI, B TOM YHCJIIC q)HSPI‘IeCKI/Ie U XUMHYCCKUEC, 3alllUThI
oubmmoTeuHoro GhoHma

TexHomornyu nNpeaynpeauTenbHOr0 PEMOHTA JOKYMEHTOB OnOInoTedHoro ¢poxaa

TaKTUKO-TEXHUYECKHUE CPEICTBA U ACHCTBUS B YCIOBHIX 3KCTPEMAJIbHOM
CUTYyaIuH JIst o0ecrieueHns (PU3NIECKOMN 3aIIUThl OMOIUOTEYHOTO POHIA

OTedecTBEHHAS U 3apy66>I<Ha${ XYAOXKCCTBCHHAA JIUTCPATypPa, OCHOBBI
COIIUAJIBHBIX, TYMAHUTAPHBIX, TOYHbIX U €CTCCTBCHHBIX HAyK, HCKYCCTBa

Hopmbi ipodeccronanbHO# OUOIUOTEYHON ITHKH

Hpyrue xapakTepUCTHKU -

3.3.2. TpynoBast pyHKIUSL

Opraau3aIys 1 TEXHOJIOTHH Kon C/02.6 YpoBeHb 6
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paboTsl ¢ POHAOM penKux u (momypoBeHb)
HarnMeHoBake [EHHBIX KHHT, KHUKHBIX KBaJTU(UKAITIT

HaMSTHUKOB
IIpoucxoxeHue Opurunaan X 3anMCTBOBAHO U3
TPYIOBOH (YHKIHU OpUTHHAIA

Kon PeructpauuonHssbrit
opuruHana HOMEp
npoQecCHOHATEHOTO
CTaHjapra

TpynoBele neiicTBuA

BrusBnenne, naeHTUGUKALNS 1 U3yYEHHE [ICHHBIX U PEAKUX KHHUT/KHIKHBIX
MaMITHUKOB B ()OHJEe OMONIMOTEKN U APYTHX OpraHu3alusIX-(POHI0AEPKATEIIX

PerpocrniekTHBHOE U TEKyIllee KOMILUIEKTOBaHHE/pEKOMILICKTOBaHHE (OH 1A
PEAKUX W IIEHHBIX KHUT B OMOINOTEeKE

3KCH€pTI/I3a PECAKUX U LICHHBIX KHUT B OUOINOTEKE B OCIAX OTHECCHHUA UX K
KHHM>XHBIM IIaMATHHKaM

Benenne B 6ubnmoTexe CyMMapHOTO ¥ HHANBUIYATFHOTO yaeTa QOoHIa PENKUX
LIEHHbIX KHUI/KHIDKHBIX TAMSITHUKOB

AHATUTHKO-CHHTETHYECKAs 00pabOTKa PEKHUX U IICHHBIX KHUT, TIOCTYIHMBIIHX B
(honn OMOIHOTEKN

PaccranoBka q)OHIIa PEAKUX U IIEHHBIX KHUT C YY€TOM BBIACIICHUA UX
CIIEITHATN3UPOBAHHOTO COOpaHUs B OMOIMOTEKE

ObecnieueHre cOXpaHHOCTH U 0€30MacHOCTH OMOINOTEYHOTO (POHAA PEAKUX U
LIEHHBIX KHHT, IpOBepKa (oHaa

AHHOTHUPOBAHHE PEAKUX W IICHHBIX KHUT/KHIKHBIX ITAMSITHUKOB B OMOJTHOTEKE C
Y4eTOM X 0COOCHHOCTEH

Karanorusarusi, B TOM 9rclie 3JCKTPOHHAS, PEIKUX U IEHHBIX KHUT/KHUKHBIX
HaMATHUKOB B OMOJIMOTEKE

Perucrpanus KHUKHBIX TAMSITHUKOB, XpaHAITUXcsS B PoHIaX OMOIHOTEK, B
TrOCy/IapCTBEHHOM peecTpe KHIDKHBIX TaMSITHHUKOB,
PETHOHATFHOM/MYHHIIATIATBHOM CBOJIE KHIDKHBIX MTAMSTHUKOB

Opranu3zanust JO0CTyIa Mnojb3oBaTeneil 0M0nMoTekn K HHGOPMALUU O PEAKUX U
LEHHBIX KHUTaX/KHIDKHBIX TaMATHUKAX

My3eiiHast 1 BbICTaBOYHAs paboTa ¢ POHIOM PEAKUX U HEHHBIX KHUT/KHMKHBIX
MaMSITHHKOB B OMOJIMOTEKE

Pa3paboTka periiaMeHTHPYIOIIUX JOKYMEHTOB 0 OPraHU3allMHd U TEXHOJIOTHH
padoT ¢ GOHIOM PEAKUX U IIEHHBIX KHUT/KHIKHBIX TAMATHUKOB B OMOJIMOTEKE

Benenne miaHOBO-0TYETHOM TOKYMEHTAITUH 110 CHCTEMHOU padoTe ¢ hoHIOM
PEAKUX W IEHHBIX KHUT/KHIKHBIX ITAMSITHHKOB B OMOIHOTEKE

Heo0Oxoaumbie yMeHUS

07.04.2026

Hcnonb30BaTh METOABI BBISIBICHHUS U 0TOOpa LIEHHBIX M PEAKUX KHUT,
OCYILECTBIIATH 3KCIEPTHYIO OLEHKY UX COLMAIIBHON U UCTOPUKO-KYJIBTYPHOI
LIEHHOCTH

BecTn criennanu3upoBaHHBIA YIET U KaTaJOTU3AIMMIO PEIKUX U IICHHBIX KHUT,
MTOCTYNHUBIIKX B (POHI OMOIHMOTEKH, TOM YUCIIE KOJUICKITNA KHIKHBIX
[IaMSITHUKOB

ObecnieunBaTh COXpaHHOCTH M 0€301aCHOCTh (POHIA PEAKHUX U IIEHHBIX
KHUT/KHW)KHBIX TAMSITHUKOB B OMOIHOTEKE

Hcmons30Bath METOAbI U3YUYCHUS U I/I,Z[CHTI/I(bI/IKaLII/II/I PEAKNX U HEHHBIX
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KHUT/KHWKHBIX MAMITHUKOB B OMOJIMOTEKE

OcymecTBsATh aTpuOyLHI0, OnbIMorpaguyeckoe onucaHue 1 aHHOTUPOBAaHHUE
PEIKMX U LIEHHBIX KHUT/KHWKHBIX IaMSITHUKOB B OHMOIMOTEKE

OcymuiecTBisATh B OnOIMoTeke Oubnanorpaduyeckoe onvcanne 1 aHHOTHPOBAHHE
0COOBIX BUJIOB HU3JIaHUiT: OHOIHODUIBCKUX, (haKCHUMHUIIBHBIX,
IKCTIEPUMEHTAITBHBIX

Hcnonb30Bath B OMOIHOTEKE MCTOJUKY pa6OTI>I CO CIICHMAJIbHBIMHA BUJIaMHA
PCAKUX U NCHHBIX I/I3,I[aHI/II7I/ KHW>XHBIX ITIAMATHHKOB, B TOM 4YHCJIC C
I/1306pa3I/ITeJ'IBHI>IMI/I, KapTOl"pa(bI/ILICCKI/IMI/I, HOTHBIMH

BBISIBJ'[SITB, CUCTEMATU3UPOBATH U ONMCBIBATH BJIIAACIIBUCCKUC KHUKHBIC 3HAKU
(?KcMOpuCH ) B OMOIHOTEKE

Hcnonb30Bath B OMOIHOTEKE TEXHOIOTUH BHCKTPOHHOfI KaTaJloru3anu peaKmnx
1 ICHHBIX KHUT, CO34aBaTh 3JICKTPOHHYIO 6H6nnorpa(1)1/1qec1<y}o 3aIlliCh Ha
KHWXHBIC ITaMATHHKHA

Hcnonb30Bath B OMOIHOTEKE TIOPA 0K pa6OTBI C KHH’KHBIMH ITaMATHUKaMH B

LEIIAX BKIIIOYCHUA UX B PEECTP KHUIKHBIX HaMSITHI/IKOBG; IMopAa0K paGOTBI C
PEruOHAJIBHBIMU CBOJJaAMU KHUYKHBIX IMMaMATHHUKOB

OOGecrieunBaTh COXPAHHOCTD PEIIKUX U [IEHHBIX KHHUT B IPOIIECCE MX BBIIAYN
[10JIL30BATEIAM OUOIIMOTEKHA

Becrtu B 6ubnmotexe paboTy 1O CO3IaHUIO MY3€HHBIX HKCIO3UINN PEIKUX U
HEHHBIX KHUT/KHWKHBIX TAMSATHUKOB (My3€€eB KHHTH)

OpFaHI/I3OBI>IBaTL B OMOIHMOTEKE BLICTABKH PEAKUX U LICHHBIX KHUT/KHUKHBIX
MNaMATHHUKOB C YUCTOM obOecreueHus ux COXpPaHHOCTH U 0e30IMacHOCTH

OTOupath ¥ NOArOTABINBATH B OUOIMOTEKE PEAKKUE U IICHHBIC KHUTH/KHUKHBIC
MaMATHUKHA IJI1 MUKPOKOIIMPOBAHUA U OIII/IQ)I)OBKI/I, B TOM YHCJIC C LICJIBIO
BKJTIOUCHUS MX B EAUHBIN pocCHUCKHI cTpaxoBoi (hOHI TOKYMEHTOB

Bectu IJIAHOBO-OTYCTHYIO JOKYMCHTAIIUIO 110 pa60Te ¢ OMONMHOTEUHBIM (I)OH,Z[OM
PEAKUX U CHHBIX KHUT/KHIWKHBIX TAMSITHUKOB

Hcnonp30BaTh TEXHOIOTHH PabOTHI C aBTOMATH3UPOBAHHOM
OMOIMOTEYHO-HHPOPMAITMOHHONW CHCTEMOM ONOMHOTEKH, TN(POBBIC TEXHOIOTHN
1 TEXHUYECKHE CPEICTBA B IIpoliecce pabOThI C PEIKUMHA U IIEHHBIMH
KHUTaMH/KHWKHBIME TTaMATHUKAMHU

Heo0OxoauMble 3HaHUSA

07.04.2026

OcHoBBI OMOTMOTEKOBEACHUS, OnOnnorpadoBeaeHus, HHPOPMATHKH,
($hoHI0BeACHUS, KHUTOBEICHHS

HopmatuBHO-TIpaBOBEIC aKTHI 110 OMOIHOTEIHO-HH(OPMATMOHHOM
JIESITENTbHOCTH, COXPAHCHUIO M 00ECIIeUeHUI0 0€30MacHOCTH OMOIMOTEIHOTO
¢boHaa, padboTe ¢ POHIOM PEIKUX U IIEHHBIX KHUT, 3aIIUTE HHTSIUICKTYaTIbHOM’
COOCTBEHHOCTH

[IpaBuna u nponenyps! BBISIBICHUS, WACHTH()HUKALIUH, OITUCAHUS, PETUCTPALINH,
Y4eTHO-IOKYMEHTAIHLHOTO O(POPMIIEHHS U IPUHATHUS IO TOCYAaPCTBEHHYIO
OXpaHy KHIKHBIX TAMSTHUKOB

VcTOYHMKY BBISIBICHUS PEIKHX U IIEHHBIX KHUT, CAMHUYHBIX KHU)KHBIX
NaMATHUKOB, KHIKHBIX TAMATHUKOB - KOJJICKIIMN B LIENAX KOMIUICKTOBAHHS
OoubimoredHoro ¢poHaa

KpI/ITepI/II/I OTHECCHUA JOKYMCHTOB K CIMHUYHBIM KHUXXHBIM IIaMATHUKAM,
KHHKHBIM IIaMATHHUKAaM - KOJIJICKIIUAM

HOpSI,[[OK OCYIICCTBJICHUA 3KCIICPTU3BI NOKYMCHTOB C LCJIbKO OTHCCCHUS K
KHHM>XHBIM IIaMATHHUKaM

Tune u BUIBI pEAKUX U IECHHBIX KHUT', KHMKHBIX ITaMATHUKOB

MCTO,I[I/IKI/I HU3YUCHUA U I/I)lCHTI/Iq)HKa]_II/II/I PECAKUX U LICHHBIX KHUT/KHHUKHBIX
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IIaMATHHUKOB

Metoauku OUOIHOrpa@UUECKOro OMUCAHNS U AHHOTUPOBAHUS PEAKHUX U IICHHBIX
KHUT/KHUKHBIX HaMATHUKOB B OMOJIMOTEKE

®opmaThl JIEKTPOHHON KaTaloru3aluuy U MOJYJIM COCTABICHUS
MAaIIMHOYNTACMOM 3aIIMCH Ha Pa3JIUYHbIC BUIBI PEIKUX M [IEHHBIX KHUT/KHUXKHBIX
MaMATHUKOB B OMOIHOTEKE

Pa3HOBUIHOCTH KHIDKHBIX TAMATHUKOB-KOJUICKIIHA, METOAMKA X U3YUYCHHS U
oInucaHus B OMOIMOTEKE

KpI/ITepI/II/I OTHECCHUA JOKYMCHTOB K KHM)XHBIM IMaMATHHUKAaM U IMMOPAI0K
BHCCCHHU CBCIIGHHIZ O KHMJKHBIX IMaMATHUKAX, XpaHAIUXCA B 6I/I6HI/IOTGKG, B
pel“PIOHaJ'II:HBIfI CBO KHM)KHBIX ITaMATHHUKOB, PECCTP KHUKHBIX ITaMATHUKOB

OcHOBBI 00ecTieueHHs COXpaHHOCTU U Oe30macHoCcTH OubanoTeyHoro gounna
PEIKUX U LIEHHBIX KHUT

Hcropust 0Te4eCTBEHHOTO U 3apyOeKHOTO OMOTHOPMITHCTBA, TEHEATOT S
KHIKHBIX KOJUIEKITHIA, OCHOBBI BCIIOMOTaTENbHBIX HCTOPUIESCKUX JUCIUTLTHH

OCHOBEI MY3CCBCACHUSA U BBICTABOYHOM pa60TBI B OMOIUOTEKE

Hopwmpbl npodeccronanbHOM OMOIMOTEYHOM ATUKN M KOPIIOPATUBHON KYJIBTYPHI

Jlpyrue XapakTepUCTHKH

Brimonnsercs CIICIAaJIMCTOM M I''TaBHBIM CIICUAJIMCTOM I10 pa60Te C pe€AKUMHU
KHUT'aMH

3.3.3. TpynoBast pyHKIUS

MukpokonupoBaHue 1 ouuppoBKa Kon C/03.6 YpoBeHb 6
Haumenosanue oubnuoreyHoro Gponna (IIOZIypOBEHD)

KBanuduKaum

[Ipoucxoxnenue
TPYAOBOU (DYHKIIUH

Opurunan X 3aMMCTBOBAHO U3

OpUTMHaNa

Kon PerucrpauuonHssrit
OpHUTHHAJA HOMEp
po(heCCHOHATBHOTO
cTaHgapra

TpynoBeie nencTBUA

07.04.2026

OT100p NOKYMEHTOB 111 MUKPOKOIIMPOBAHUS U CO3JaHUS CTPAXOBBIX
MHUKPOKOIHUH TOKYMEHTOB B OMOINOTEKE

OcymuiecTBiieHre B OMOIHOTEKE MUKPOKOITMPOBAHHUS IOKYMEHTOB H KOHTPOJIS
Ka4yecTBa N300pakKeHUsI M YUTAEMOCTH MUKPOKOITHI

bubnmnorpadudeckoe onucanne OMOIMOTEUHBIX (POHIOBBIX
MHUKPOKONIUI/MUKPO(HUIBMOB B COOTBETCTBHH C MIPUHATHIMH MIPABUIIAMH U
CTaHAAapTaMHU

Benenne WHAMBHIYILHOTO M CyMMapHOTO y4eTa OUOIMOTEUHBIX (POHIOBBIX
MUKPOKOIIUI

OpFaHI/I3aI_II/I$I B OMOIHOTEKE XpaHCHUS apXUBHBIX MHKpOKOHHfI B COOTBCTCTBHHU C
IIpaBUJIaMH1 BCACHUA pOCCHﬁCKOFO CTpaxoBOro (bOHI[a JAOKYMCHTOB OuONMHoTEK

OdopmieHre TEXHIIECKOTO MacropTa OMOINOTEUHBIX (POHIOBBIX MUKPOKOITHIA

OT160p TOKYMEHTOB [UIsl OLIM(POBKH, OCYIIECTBICHHE IPOIiecca OH(pPOBKU
oubimorednoro Gonaa

OcymuiecTBiieHHE B OMOIHOTEKE KOHTPOIIS KauecTBa HU(PPOBBIX KOHH, TPOBEPKa
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KadyeCTBa 1/1306pa>1<eH1/15[ N YUTAaCMOCTH

Opranu3zaiys ydeTa u(poBbIX KOMUI JOKYMEHTOB, KATaTOru3aIs MUPpPOBBIX
KOIUI B OMOJIMoTEKE

Opranun3zanyst XxpaHeHus! TU(QPOBBIX KOTHI JOKYMEHTOB B OHOIHOTEKE

Pa3paboTka pernaMeHTHPYIOIMX JOKyMEHTOB 0 MUKPOKOIMHPOBAHUIO U
omudposke OnbIMoTeyHoro oI

Benenue niuaHOBO-0TYETHOM TOKYMEHTALUU 10 MUKPOKOIIUPOBAHUIO U
oundpoBke OubIHOTEYHOTO hOHIA

Heo0Oxoanmpie ymeHUs

OT6I/IpaTL 1 IMOATOTaBJIMBATH JOKYMEHTBI K MUKPOKOIIMPOBAHUIO B ouonuoreke

PaboTats B OubaMOTEKE Ha anmaparax MUKPOKOITUPOBAHUS TOKYMEHTOB,
OCYILECTBIISTh KOHTPOJIb Ka4€CTBA MUKPOKOIUI

OcymecTBIATh B OMOIMOTEKE OMOIHOrpaduIecKoe OIucaHue
MUKPOKONUH/MUKPOYUIBMOB, BECTH UX HHUBHYaTbHBIH U CyMMAapHBIA y4eT

Hcnonb3oBaTh B OMOIMOTEKE TEXHOJIOTHHU J0JTOBPEMEHHOTO XpaHEHUS
ApXHUBHBIX MUKpPO(OopM

Hcmonp30BaTh B OMOINOTEKE TEXHOJIOTHH CO3IaHUS CTPAXOBBIX MUKPOGhOPM C
o(ppoBaHHBIX (HANIOB JOKYMEHTOB

OTOupaTh U MOATOTaBINBATh OMOIMOTEUHBIC TOKYMEHTHI K OLU(POBKE

PaboTaTs B OuOIHOTEKE HA amnmaparax onu(ppPOBKH TOKYMEHTOB, OCYIIECTBIISATE
KOHTPOJIb KauecTBa NU(PPOBBIX KOTIHI

Bectu yueT nugpoBbIX KONUH TOKYMEHTOB, OCYILIECTBIATD UX KaTaJOTH3aLHUI0 U
MHJIEKCUPOBaHUE B OMOJIMOTEKE

OO6ecneunBaTh B OMOIMOTEKE XpaHeHHE MUPPOBBIX KON JOKYMEHTOB

Co31aBaTh HHCTPYKTUBHO-METOTUUECKYIO JOKYMEHTAIIHIO B LIENAX
PETyJIUPOBAHUS MPOIECCOB MUKPODUIEMHUPOBAHUS U OLIU(BPOBKU
oubroTeuHoro Gouma

CocCTaBATh IJIAHBI U OTYETHI 110 OCYIIECTBICHHIO MUKPOKOITUPOBAHHUS
o (ppOBKHU TOKYyMEHTOB OMOITMOTEKH

Hcnonb30BaTh TEXHOIOTUU pabOTHI ¢ aBTOMATU3UPOBAHHON
O0uOIMoTEeYHO-UHPOPMATMOHHOM cUCTeMON OMOIMOTEKH, TU(PPOBBIE TEXHOIOTUN
Y TEXHUYECKUE CPEJICTBA B Mpolieccax padOThl IO MUKPOKOITMPOBAHUIO U
oundpoBke OubIHOTEYHOTO (hOHIA

HeoOxonnMele 3HaHUS

07.04.2026

OcHoBBI OMOMMOTEKOBEACHNS, ONOIHOTpadoBeIeHHS, JOKYMEHTOBEACHHUS,
KHUTOBEJICHHS, MTHOOPMATUKA

HopmatuBHBIE TpaBoOBBIE aKTHI 110 OMOIMOTEYHO-UHPOPMATIOHHOH
JESITENIEHOCTH, CO3JIAaHHIO DIIEKTPOHHBIX IOKYMEHTOB, HH(POPMAIIHOHHOM
0e301acHOCTH, 3aIIUTE aBTOPCKOTO TIpaBa B IIU(PPOBOI Cpeie ’
MHTEIUICKTYaIbHOH COOCTBEHHOCTH

Kpurepun otbopa 10KyMEHTOB Il MUKPOKOITUPOBAaHUS B OMOIHOTEKE

AnmnaparHoe o0ecrieueHue MPoIecCOB MUKPOKOIIUPOBAHHUS TOKYMEHTOB B
OonoInOTEKE

Turel 1 BUAB MEKPOKOIHH/MUKPOGHUIEMOB

TexHomorn4eckue mporeccsl U3rOTOBJICHHS U UCIIOIB30BaHUS MUKPO(DOPM
Pa3MYHBIX TUTIOB U BHJOB B OMOIHOTEKE

CrannapTsl ¥ yCIOBUS XpaHEHUS MUKPO(GOpM B OUOIHOTEKE

[IpaBuia u TexHONOTHS NEepeAadn MUKPO(QOPM B rOCyIapCTBEHHBIE OPTraHbl
pEerucTpanyy U XpaHEHUs

Kpurepun or6opa noxkymeHToB it onrppoBku OnbmmoredHoro GpoHIa
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AmnmapaTHO-IporpaMMHOe 00ecTieueHne Mporecca OUPPOBKH OMOINOTEUHOTO
dhonma

®dopMaThl, UCITONTB3yeMbIe I OITU(POBKH JOKYMEHTOB OMOIHNOTEYHOTO (hOH/IA

TexHomnornveckuii mpouecc OUPPOBKH JOKYMEHTOB OMOIMOTEYHOTO (hOHAA

[IpaBuna yyera u XpaHeHUs UPPOBBIX KON JOKYMEHTOB B OMOIMOTEKE

Hopwmer mpodeccnonanbHO OMOIMOTEYHON 3THKH

Jpyrue xapakTepuCTHKU

BrInosHsIETCS CHISIUATUCTOM 10 MUKPOKOITUPOBAHHIO U OIIM(PPOBKE TOKYMEHTOB

3.4. O6001mIeHHas TpyHOBas PYHKIUS

Karamoruzarus 10KyMEHTOB, BEJACHHE Kon D YpoBeHb 6
Hanvenosanue CIIPaBOYHO-IIOUCKOBOTO aIllapara KBanupUKaLIK
OubmMoTeKN
ITpoucxoxaeHue Opurunan X 3aMMCTBOBAHO U3
0000IIICHHO# TPYI0BOM OpHUTHHAJA
dbyaKIIIH
Kon PeructpauuonHssblit
OpHUTHHAJA HOMED
npoQecCHOHATEHOTO
CTaHapra

Bo3MoskHBIE HANMEHOBAHHMS
JOJKHOCTEH, mpodeccuit

bubnunoTekapb-kaTanoruzarop
Benymuit Onbmmnorekapb-KaTamoru3aTop
['maBHBII OHOIHOTEKAPH-KATATIOTH3ATOP

TpeboBanus kK 00pa3oBaHUIO
1 00Yy4EHHIO

Briciiee o6pazoBanue - 6akanaBpuar
WITH

Bricmree o6pazoBanue (HenmpouibHOe) - OakasaBpuaT U JOMOTHUTEIHFHOE
npodeccnonanbHOEe 00pa30BaHKE - IPOTPAMMBI OBBIIICHHS KBATU(PHUKAIHH,
porpaMMsbl IpodecCHoHaTBHOM MEePENoArOTOBKH 10 MPOGIITIO AEATEILHOCTH

TpeboBaHus K OIBITY
MIPaKTHYECKON paboTHI

s nomkHOCTH "Benyuii OMOInOTeKaph-KaTaoru3aTop” - crax paboThl M0
MPOQIITIO IESTETLHOCTH HE MEHEe OJIHOTO To/a

Jiist TOIHKHOCTH "TIaBHBINH OMOIMOTEKaph-KaTanoruzatop" - cTax paboThl B
JOJDKHOCTH BeAyIIETo OMOIHOTEeKaps-KaTaloru3aropa He MeHee Tpex JieT

Oco0sIe ycnoBHs JOITyCKa K
pabote

HApyrue
XapaKTCPpHUCTHUKHU

PekoMenyeTcst JOMoJIHUTENIbHOE MPO(EeCCHOHAIBHOE 00pa30BaHUE -
MPOTPaMMBbI TIOBBIIICHUST KBUTU(HUKAIMY 110 TPOGUITIO AATEILHOCTH (HE pexe
OJTHOTO pa3a B TPH rojia)

I{OHOJ’IHI/ITGJ'IBHLIG XapaKTCPpUCTHUKHU

HaunmenoBanue Kon HaumeHoBaHnue 0a30B0# rpymIibl, JOKHOCTH (IPOGECCHn) T
JIOKyMEHTa CIICITUATBHOCTH
OKS3 2622 Crienuanuctsl OUOINOTEK
EKC - BubnvoTtekapb-kaTanornsaTop
OKnaTpP 20316 Bubnuorekapnb
07.04.2026 Cucrtema TAPAHT 29
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OKCO

8.51.03.06 Bubnuoreuno-nadopmaonHas 1esTeaIbHOCTD

3.4.1. TpynoBast GyHKIIHS

AHaTUTUKO-CUHTETHYECKAs Kon D/01.6 YposeHs 6
Hanvenosanue 00paboTKa JOKyMEHTOB B (IIOZIypOBEHD)

O6ubmnoTeke

KBATH(UKAITAH
IIpoucxoxaeHue Opurunaan X 3anMCTBOBAHO U3
TPYI0BOH (YHKIIMU opHUrHHaa
Kon PeructpauuonHssbIit
OpHUTHHAJA HOMED
npoQecCHOHATEHOTO
CTaHAapTa

TpynoBele neiicTBuA

Cocrapnenue OubIMorpadUIecKoro OMUCaHus MEYaTHBIX JOKYMEHTOB

Cocrasienue 6uOIMOrpadUuecKoro OMUCAHUS IEKTPOHHBIX JJOKYMEHTOB

Hcnonb30BaHne HALIMOHAIBHBIX aBTOPUTETHBIX (haioB/HOPMATUBHBIX 3alHCEH B
MAaIIMHOYHMTaeMOH opMe MpU COCTaBIeHUH OMOIHOTrpaduIecKoro OnrucaHus
MEYaTHBIX U ANEKTPOHHBIX TOKYMEHTOB B OMONIHOTEKE

WHunexcupoBaHue MEYaTHBIX U AIEKTPOHHBIX JOKYMEHTOB B OHOIMOTEKE

AHHOTHPOBaHHUE U peepUPOBAHUE MTEUATHBIX U INEKTPOHHBIX TOKYMEHTOB B
onoIImoTeKe

Heob6xoaumpie ymeHms

Hcnonb30BaTh METOUKY U IIU(PPOBBIE TEXHOJIOTHH aHATUTHKO-CUHTETHUSCKOM
00pabOTKH MEYaTHBIX U 3JCKTPOHHBIX JOKYMEHTOB, B TOM YHCIIC METaIaHHbBIX,
JUTSL COCTaBIICHUST OMOIMOTpadmIecKoro ONMUCaHusI, MHACKCUPOBAHMSI,
AHHOTHPOBaHHUS, pedepUPOBAHUS

Hcnonb3oBaTh hopMaThl 3JIEKTPOHHOW/MAIIMHOYUTAEMOH KaTaIOTH3aIlIMOHHOM
3aIlMCH Ha [IeYaTHBIE U 3JICKTPOHHBIE TOKYMEHTHI B OMOIHOTEKE

PaGotaTs ¢ cucTemMoi HAMOHAFHBIX aBTOPUTETHBIX (PaliiIOB/HOPMAaTUBHBIX
3amucel B MalMHOYNTaeMol (hopMe B OMOIHOTEKE

Pabotate ¢ OuOnuoreuno-6nbIMorpadhUuecKUMH KIacCUPUKAMOHHBIMU
cucTeMaMu, pyOpuKaTopaMu, HHPOPMAOHHO-TIONCKOBBIMH T€3aypyCaMu

[IpumenaTs MeToapI HHPOPMAIIMOHHOTO aHAJTN3a TEKCTOB B IIPOIeccax
AQHAJIMTUKO-CUHTETHYECKON 00pabOTKU IEYaTHBIX U 3JIEKTPOHHBIX JJOKYMEHTOB

HeoOxonnMble 3HaHUSA

07.04.2026

OcHoBBI OUOIMOTEKOBEACHUS, ONONMMorpadoBeeHNs, TOKYMEHTOBEICHNUS,
HHPOPMATHKH, TEOPETHUECKIE OCHOBBI aHATUTHUKO-CUHTETUUECKOH 00paboTKu
JOKYMEHTOB

HopmaTuBHBIE TpaBOBBIE aKTHI IO OMOIMOTETHO-UH(GOPMAITMOHHOMN
JIeSITENIbHOCTH, MHPOPMAITHOHHOM 0€30MaCHOCTH ¥ 3allIUTE HHTEIUICKTYaIbHOM
COOCTBEHHOCTH

CranaapTsl OMOIUOTPAPUUSCKOTO OMTUCAHUS TICYATHBIX M AJIEKTPOHHBIX
JIOKYMEHTOB, UH/ICKCUPOBaHWs, aHHOTHPOBaHUs, peheprpOBaHHUs, CO3IaHUS
METaIaHHBIX

BI/II[LI 1 MCTOOUKHU 6H6J’II/IOl"pa(1)I/I‘I€CKOFO OIMMCaHUs TEYATHBIX U JICKTPOHHBIX
AOKYMCHTOB, IMOPAAOK U IpaBUJia €ro COCTaBJICHUA

@®opmarsl 3JIEKTPOHHOHN (MaIIMHOYUTAEMOMN ) KaTaJIOTH3aIlMOHHOM 3aMycy Ha
NIeYaTHBIC U AJIEKTPOHHBIE JOKYMEHTHI B OMOIHOTEKE
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HanuonanbHbI KOMMYHHKAaTUBHBIN (opMaT mpeacTaBIeHHs
ABTOPUTETHBIX/HOPMATHBHBIX 3alHCEil B MAIIMHOYHUTAEMOH (hopme

MCTOI[I/IKI/I, TEXHOJIOTMHU U 3Tallbl MHACKCUPOBAHUA TOKYMCHTOB B ouobInoTeKe

JIMHTBHUCTHYECKHE CpeacTBa 6I/I6J'II/IOT€‘1HO—I/IH(1)OpMaHHOHHOfI JACATCIBbHOCTH

TenaeHIMY pa3BUTHs TYMaHUTAPHBIX, TOYHBIX U €CTECTBEHHBIX HayK,
XYZI0’)KECTBEHHON JIMTEPATyphl, HCKYyCCTBA

Hopwms! npodeccronanbHoi OMOIMOTEUHOM ATUKN

[pyrue xapakTepuCTHKU

3.4.2. TpynoBas hyHKIIS

Oprasusaius u BeJICHUE Kon D/02.6 YpoBeHb 6
HanmenoBanmue 3JIEKTPOHHBIX/ TPATUIIMOHHBIX (I10/lypOBEHb)

KaTaJIoroB OMOJNOTEKH

KBaTU(UKAITUT
[Ipoucxoxxmenne OpurnHan X 3anMCTBOBaHO U3
TPYAOBOU (DYHKITUH OopHUruHana
Kon PeructpanmonHsbIit
OpUTHHAJIA HOMEp
npoQecCHOHATEHOTO
CTaHaapTa

Tpynoseie neicTBUs

OHpeI[CJ]CHI/Ie TEXHUYCCKUX, IUHI'BUCTUYCCKUX U IPOTPAMMHBIX CPEIACTB
3JIEKTPOHHOM KaTaJoru3aIuy B OMOIHOTEKE

Omnpenenenue nosuei popmara Katanoruzauy 1 HHTepdeiica moucka
JOKYMEHTOB B 3JIEKTPOHHOM KaTajore OMOIMOTeK!

Co3nanne 6ubnuorpaduuecKux 3anucedl B COOTBETCTBHH ¢ popMaToM
ABTOMATHU3UPOBAHHON OMOINOTEYHO-HHPOPMAIIIOHHOMN CUCTEMBI ONOITUOTEKH

PenaxtupoBanue Oubanorpaguyeckux 3anucei, KOPpeKTUPOBKA 3aIUCEH,
MOJIY4YE€HHBIX METOIOM 3aUMCTBOBAHMUS

Co3znanve CBOAHBIX DJIEKTPOHHBIX KATAIOTOB OMOIMOTEK

Cocrapnenne Onbmuorpa@UIecKuX OMUCAHUHN JOKYMEHTOB JUIS TPaTUIIOHHBIX
(KapTOYHBIX) KaTaJoroB, KAPTOTEK ONOINOTEK

DOpMHUPOBAHKE MACCHBA U PEIAKTHPOBAHNE TPATUIIMOHHBIX KaTAIOTOB
OHOIIMOTEK

Co3znaHue BCIIOMOIaTeIbHOIO IIOMCKOBOTO alapara K TpaIulHOHHBIM
KarajgoraM OMOJIMOTEKH

Opranusaiys peTpOKOHBEPCUH TPAIUIIMOHHBIX KaTaJIOTOB OUOIUOTEK

Co3ganne IMAIK-KaTaJIOTOB OMOIMOTEK

I[OKYMGHTS,L[I/IOHHOC obecrieucHue U CIIPaBOYHO-METOAUYCCKOC COMMPOBOKICHUC
IpoLCcCCOB KaTaJIoru3anuu B OuOIHOTEKE

Heob6xoaumble ymeHMS

07.04.2026

Hcnons30BaTh TEXHUYCCKHE Cpe€acTBa aBTOMaTU3NPOBAHHOI'O pa60qer0 MECTa
KaTtajiorusaTropa

Hcnons3oBaTh METOAHMKH U TCXHOJIOIMH CO3JaHUs 6I/I6HI/IOFpa(1)I/ILI€CKI/IX 3aImcei
(OpI/II‘I/IHaJ'H:HLIX, BaI/IMCTBOBaHHLIX)

BBoauTh B 3JIEKTPOHHBIN KaTanor Oubiarorekn Oudnmorpaduaeckue 3aniucu B
JTUAIOTOBOM U TTAKETHOM PEXXHMMaX C yIaJICHHBIX WIIN JIOKATHHBIX TEPMUHAIOB
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Hcnonb3oBaTh B OubmmoTeke GpopMaThl MAIIMHOYUTAEMOH KaTalOTrH3allHOHHOM
3anuch: OuOIMorpadMuecKuX JaHHBIX, aBTOPUTETHBIX (aiioB,
KJIaCCU(PHUKAIMOHHBIX TAHHBIX

Hcmonp30BaTh IMHTBUCTHYECKHE CPEICTBA OMOIMOTESIHO-MH(POPMAITHOHHOM
JIeSITEITEHOCTH

HpI/IMCHﬂTI) MCTOJUKH U TCXHOJIOTUU OpraHu3alu, BCACHUA U pCAAKTUPOBaHUA
3JIEKTPOHHOTO KaTajora OMOInOTeKH

Hcmonp30BaTh B OMOIHOTEKE TEXHOJIOTHH paOOTHI B peKAMax
[EHTPATN30BAHHOM, KOOTIEPATUBHON W KOPIIOPATHUBHOM KaTaJIOTH3AIINH,
CO3MTAaHMS Y BEJICHUS CBOJHBIX SJICKTPOHHBIX KATAIONOB OUOIHOTEK

Hcnonb30BaTh METOJIMKY OpTraHU3allMU, BEICHUS U PEAAKTUPOBAHUS
TPaIUIIMOHHBIX KAaTAJIOTOB M KAPTOTEK OMOIMOTEKH

COS,Z[aBaTB METOAUYECCKYIO JOKYMEHTAIIMUIO 110 OpraHru3aluy U BEACHUIO
SHGKTPOHHI)IX/ TPAAUIHOHHBIX KAaTaJIOTOB OubnIMoTeK

Heo0OxoauMble 3HAaHUSA

OcHoBBI OMOTHOTEKOBEACHUS, OnONMorpadoBeeH s, TOKYMEHTOBEICHNUS,
UH()OPMATHKH, KATAJIOTOBEICHHUS

HopmatuBHbBIe MPaBoOBbIC aKThI IO OHOINOTEYHO-HHPOPMAITHOHHOMH
JeSITENbHOCTH, MHPOPMAITHOHHOI 0€30MaCHOCTH U 3aIUTE HHTEIUICKTYaTbHOM
COOCTBEHHOCTH

CraHaapThl ¥ MpaBUIa aHATUTUKO-CUHTETUYECKON 00pabOTKH MEYATHBIX U
3JICKTPOHHBIX TOKyMEHTOB B OMOIHOTEKE

(DOpMBI 1 BUbI OMONMOTEYHBIX KATAJIOTOB

TexXHOMOTHYECKHE TTPOIECCH MATUHOYMTACMOM KaTajloru3alu B OMOIHOTeKe

®dopMaThl 3JIEKTPOHHONH/MAITHTHOYNTAEMON KaTAIOTH3AIMOHHON 3aIHCH B
OuOIHOTEeKE

HanuonanbHbIM KOMMYHHKAaTUBHBIN (opMaT aBTOPUTETHBIX/HOPMATHBHBIX
3anucen

JImHaTBUCTHYECKHE CpeaCcTBa OMOINOTEYHO-HH(DOPMAITMOHHON ACSITCITHEHOCTH

TexXHOIOTUY 1 METOIUKA BEICHUS 3JIEKTPOHHBIX KaTaJIOrOB OMOIHOTEK, BKIHOYAS
CBOJIHBIC

TexHOMOTHM KOPIIOPATUBHON KaTaJIOTH3AIMH B OMOITHOTEKaxX

MCTO,Z[I/IKa 1 TCXHOJIOTHA OpraHru3allvii U BEACHUSA a.]'[(l)aBI/ITHOl" ou
CHCTEMATHYECKOI0 KaTajaora B OMOIHOTEKE

TexHOMOTHH 1 CITOCOOBI PETPOKOHBEPCHH W KOHBEPTAIIMH KaTajJoroB OMOIMOTEK

TexHomoruu CO3aHHA UMHIK-KaTaJI0T'OB OubnuoTeK

OCHOBBI ¥ TEH/ICHIIMU PA3BUTHUS COLUANBHO-TYMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYK, XyJ0KECTBEHHOM JINTEpaTyphl, UCKYCCTBA

Hopwmer mpodeccnonanbHO OMOIMOTEYHON 3THKH

Jpyrue xapakTepuCTHKU

3.5. O6001m1eHHas TpyHOBas PYHKIIHS

bubnuorpaduueckas u Kon E YpoBeHb 7
HaumenoBauue UHGOPMAITMOHHO-aHATUTUYECKAS KBaIMpUKALIN
JIESTENHLHOCTD B OMOIIMOTEKE

[Ipoucxoxnenue

07.04.2026

Opurunan X 3aMMCTBOBAHO U3
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0000IIIEHHOH TPYIOBOH
dhyaKIIIHA

OpHUTHHAJA
Kon PeructpauuonHssbrit
OpUTHHAJA HOMEp
npoQecCHOHATEHOTO
cTaHgapra

Bo3MoskHBIC HAUMEHOBaHHUS
JOJDKHOCTEH, mpodeccuit

Bubnuorpad

Benymmit 6ubmuorpad

['maBubIi OuOITHOTpad

Bubnuorpad - sxcrept mo nupoBEIM pecypcam

Crnenuanuct no 6MOIMOTeYHO-HHPOPMATIOHHOMY KPaeBeICHHIO
['maBHBIN cienUaIuCT MO OMOIMOTEYHO-NH(POPMAIMOHHOMY KpaeBeICHHIO

TpeboBanus k 00pa3oBaHUIO
1 00y4JeHHUIO

Bricmee o6pa3oBanue - bakamaBpuaT
NI

Beiciiee oopa3oBanue (HermpoduiibHOE) - OaKkanaBpuar U JOMOIHUTEIBHOE
npodeccuoHalbHOE 00pa30BaHUE - MPOrPaMMBbI MOBHIILICHHUS KBaTH(DUKALIH,
MPOrpaMMBbI TPOGECCUOHAIBHOM MEePENOATOTOBKY 1O MPODHUITIO IEATSIIEHOCTH

130041
Bricuiee o6pa3zoBaHue - MarucTparypa
WA

Bricuiee o6pa3oBanue (HempoHIbHOE) - MATUCTPATypa U AOMOTHUTEIBHOES
npodeccuoHaIbHOE 00pa30BaHUE - MPOrPaMMBI MTOBBIIICHHS KBaTH(DUKAIIH,
MIPOrpaMMbI IPOGECCHOHAIBHOM MEPEMOATOTOBKHY 10 MPODUITIO IEATSIIBHOCTH

TpeboBanus K ONBITY
MPaKTUIECKOH PabOTHI

Jus nomkHoCTH "Bemymuii Onommorpad” - MarucTparypa WM CTaK padOTHI 1O
npodUIIo 1eSTeILHOCTH HE MEHee OAHOro roaa st JOIKHOCTH "'TIIaBHBIN
oubnuorpad" crax paboThl B JOHKHOCTH BeaylIero oudauorpada He MeHee
Tpex JeT

Jus nomkHocTr "6ubmuorpad - skcrept mo nudpoBEIM pecypcam” -
MarucTparypa WiH cTax paboThl 110 IPOQUIIIO IESATEIBHOCTH HE MEHEE TISITH JIET

J1s 1OmKHOCTH "TITaBHBIHA CIIEIUANNCT 110 ONOINOTEeYHO-MH(POPMAITHOHHOMY
KpaeBeJICHUIO" CTaXK pabOoThI MO MPOQUITIO NEITETBHOCTH HE MEHEE TPEX JIeT

Oco0sble ycoBus I0ycKa K
pabote

Hpyrue xapakTepuUCTHKU

Pexomenayercst nonosHUTENBHOE IPOGECCHOHAIBHOE 00pa30BaHue -
[IPOTrpaMMBbI HOBBIIIEHUS KBUTU(HUKAINU 110 POGUITIO ACATEILHOCTH (HE pexe
OJHOTO pa3a B TPU Ioz1a)

JlomomHuTeNbHBIE XapaKTePUCTHKU

HaumenoBanue Kon HaumenoBanue 6a30B0ii TPYIIIbI, TOJDKHOCTH (TIPOheCcCHr) Wit
JOKyMeHTa CHEeNUATBHOCTH
OK3 2622 CrenuaiucTsl OMOIHOTEK
EKC - Bubnvorpad
- maBHbI Bnbnunorpad
OoKnaTpe 20313 Bubnuorpad
20647 I'naBHbIi OuOIHOrpad
OKCO 8.51.03.06 Bubnuoreuno-uadopmaronnas 1esTeaIbHOCTD
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8.51.04.06 Bubnuoreuno-uadopmanronnas 1esTeaIbHOCTD

3.5.1. TpymoBas GhyHKIHS

CripaBouHO-OnOIHOrpadguyecKoe Kon E/01.7 YpoBeHb 7
HanMeHOBAHKE 00CITy’)KUBaHUE B CTAIIHOHAPHOM U (IIOZIypOBEHD)

JUCTAaHIIMOHHOM PEXHMMAaX

. KBATH(UKAITAH

HoJb30BaTenel OndIoTeKn
ITpoucxoxneHue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOU (BYHKIUH opHUruHaa

Kon Peructpanrionsslii
OpHTHHAJIa HOMEp
npodeccnoHaIbHOTO
cTaHmapra

TpynoBeie neiicTBus [Ipuem u 06paboTKa 3arrpocoB Ha MOUCK OUbIHOTpaduIecKon U

¢axrorpadpuyeckoid HHPOPMAIMHU B CTAIIHOHAPHOM H AUCTAHIMOHHOM PEXHUMax
CpaBOYHO-0MOIHOrpaduuecKoro 00CIyKMBaHUS MOJIb30BaTeNel ONOIMOTEKH

Onpenenenue 6a3bl oudIHOrpadudeckoro/pakrorpahuueckoro momcka,
BBISIBIICHHE PEJIEBAHTHBIX HH(OPMALIMOHHBIX PECYPCOB JIJIs YIOBIETBOPEHUS
3arpOCOB MOJIH30BaTENS ONOIHOTEKH

[ouck nH(OPMAITMOHHBIX PECYpPCOB IO 3aPOCy MOIb30BaTEN ONOINOTEKH C
WCIIOJIb30BaHUEM CITPABOYHO-TIOMCKOBOTO amapaTa OMOIHOTEKH,
CBOJIHBIX/KOPIIOPATUBHBIX KaTaJIOTOB OUOIHOTEK, JIEKTPOHHBIX OUOINOTEK,
MMOMCKOBBIX CEPBUCOB MH(POPMAIIMOHHO-TCICKOMMYHHUKAI[MOHHOM CETH
"UnTepuer”

Brimotrerre 6nbmorpaduueckux CIpaBoK 110 3aMpoCy MOJIb30BaTEIs
OMOIMOTEKHU B CTAIIMOHAPHOM U TUCTAHIIMOHHOM PEXKHMaX

KoncynsTrpoBanue nonn3oBateneii 6MOIMOTEKH B MpoLieccax CTALlMOHAPHOTO U
JMCTaHIIMOHHOTO CIPaBOYHO-0MONINOTpaduuaecKoro 00CIyKUBaHUS

OpraHu3anus, BeICHHE U y4eT B OMOInoTeKe (hOHIa BEITIOJHEHHBIX CITPABOK B
ANEKTPOHHON/TpaUIINOHHOH Popme

Opranwuzaiiysi 0OpaTHOH CBSI3U C M0JIb30BATSIIIMUA OMOIMOTEKH B IIEJISIX aHAIN3a
PENICBaHTHOCTH U Pe3yJIbTaTUBHOCTH CIPaBOYHO-OMOIHOrpaduiaeckoro
00CITy)KMBaHUS

HeoOxonumblie ymeHns OcymiecTBIATh IPHEM M YTOYHEHHE 3aIIPOCOB MOJIb30BaTeNel ONOINOTEKH Ha
oubnmorpadpudeckyro u GakTorpadhuieckyro HHHOPMAIHUIO B CTAITHOHAPHOM H
JAMCTAHIIMOHHOM PEeKHMaX

OcyuiecTBIATh BBIOOP MH(DOPMAIIMOHHO-TIOUCKOBON CHCTEMBI U OIPEIEIATh
ONTHUMAJIbHBIN ITyTh ITOKCKA OTBETA, PEJICBAHTHOTO 3aIPOCy M0JIb30BATEISA
OnOINOTEKN

Hcmnons3oBaTs B OMOIMOTEKE METONUKH U TEXHOJIOTUH BBITOJIHEHNS
oubnuorpapudeckux, pakrorpaduIecKux, aHATUTHISCKUX, METOINIECKIX
CIPaBOK

OcymiecTBiATh B OMOIHOTEKE MONCK T10 3JeMeHTaM Onbinorpaduaeckoro
OIMCAHMS, KIIFOUSBBIM CIIOBAM, TIPEIMETHBIM pyOprKaM, KJIacCU(PHUKAITMOHHBIM
MHJIEKCaM, B TOM YHUCIIE C HCIIOJIb30BAaHUEM CETEBBIX MH()OPMAIIOHHBIX
PECYpCOB U NIEKTPOHHBIX OHOINOTEK

CocraBnsats Oubanorpaduieckre onrcaHusi JOKYMEHTOB Pa3HBIX TUTIOB U
BUJIOB: TIEYATHBIX, JJICKTPOHHBIX HA (PU3MYECKUX HOCUTEIISX,
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HWHCTAJNIMPOBAHHBIX, JIOKAJIbBHOT'O U CETCBOI'O PACIIPOCTPAHCHMA, B TOM YHCJIC
MYHBTHMCHHﬁHBIX

CTpyKTYypupOBaTh, paHXUPOBaTh, 00padaThIBaTh U MPEACTABIATH PE3YJIbTATHI
WHPOPMAITIOHHOTO TIOMCKA, B TOM YHCIIE C IPUMEHEHUEM OHOIMOMETPUIECKUX
METO/I0B

Wcnonp3oBath B OnbIHOTEKE (POPMBI M METOMBI CBSI3BIBAHUSA U CBEPTHIBAHUS
nH(pOpMAINY, B TOM YHCIIE TUIIEPTEKCT, TUIIEPCChUIKU, METaJaHHbIE

Hcnonp3oBaTh METOMKH U HH(POPMAIIMOHHO-TIOUCKOBBIE CHCTEMBI
T hEpEeHITUPOBAHHOTO CIPABOYHO-OMOIHOTpadhUIecKOro 00CTy)KUBaHUS
po(heCCHOHANBHBIX Cep AeATSILHOCTH

[MpuMmensTh IHQPOBLIE TEXHOJIOTHH B TIPOIIECcax
CHpaBOYHO-OMOIHOrpadrIecKoro 00CTyKHBaHHS MOJTb30BaTeNel ONOINOTEeKH

OCyIIECTBIATh YUET U aHAIN3 PEe3YIbTATHBHOCTH
CIPaBOYHO-OMOIMOrpauIecKoro 00CIyKMUBAHHS B CTAIIHOHAPHOM U
JMCTaHIIMOHHOM PEXUMax, B TOM YHCIIe Ha OCHOBE OpPTraHU3aIni 00paTHOH
CBSI3H C T10JIh30BATEIIMH OUOIUOTEKH

HeoOxonnMmele 3HaHUSA

OcHoBHI OMOMTMOTEKOBEACHNS, ONOIHOTpadoBeeHIS, TOKYMEHTOBEICHHS,
nH(GOPMATHKH, HHHOPMAITMOHHO-O0NOIHOrpadynIecKor AeITeThHOCTH

HopmartuBHbIe TpaBoOBBIE aKThI [0 OMOINOTEYHO-UHPOPMAITMOHHOM
JeITeIbHOCTH, UHPOPMAIIMOHHOH 0€30MacHOCTH, 3allluTe aBTOPCKOTO TpaBa B
UQPOBOI cpeJie, MHTEIUIEKTYIbHOH COOCTBEHHOCTH, IIEPCOHANBHBIX TAHHBIX

Teopusi, opranuzanus 1 MeToauKa 6MOnuorpaduIecKon,
UH(POPMATOHHO-aHAINTHYECKOHN JIESITEIbHOCTH OMOIHOTEK

CnpaBouHO-OnbIHOrpadguyeckoe odcmyxuBanue audhepeHIMPOBaHHBIX TPYII
MOJIb30BaTeNel ONOINOTEKH

]_II/I(l)pOBLIe TCXHOJIOTUU U UX IIPUMCHCHUC B OnONIHOTEKaX B nponeccax rnmorucka,
06pa6OTKI/I, aHaJIn3a, CTPYKTYPHUPOBAHUA U IICPEAAYIN JOKYMCHTOB U JaHHBIX

Knaccudukanus 6udmmorpaguueckux u pakTorpaguueckux 3anpocoB
MOJIb30BaTeNel OMOIMOTEKH 1 BBITTOIHIEMBIX CIIPABOK

Bunp! 1 MmeTonbl HHPOPMALIMOHHOTO [TOUCKA, B TOM YUCJIE B CETEBBIX
WHPOPMAIOHHBIX pecypcax

TexHONOTMY MprieMa U BHITOTHEHUST HHOOPMAIIMOHHBIX 3aIIPOCOB
MoJIb30BaTelNeil OMOIMOTEKH, B TOM YHCIIE C UCTIOJIb30BaHHEM U(POBBIX
TEXHOJIOTHI

MeTO,Z[bI 1 TCXHOJIOTHH ITOMCKaA I10 3JICMCHTaM 6I/I6HI/IOFpa(1)I/I'{€CKOFO OIIKMCaHus,
KIIFOUCBBIM CJI0OBaM, IPCAMETHBIM pY6pI/IKaM, KJ'IaCCI/I(i)I/IKaI_[I/IOHHBIM HMHACKCAM

CranmapTsl 1 ipaBmiia 6u0IoOTrpaduaecKoro ONMUCAHHS TEYATHBIX U
3NEKTPOHHBIX JTOKYMEHTOB Pa3HbIX THIIOB U BHIOB, IIPEICTABICHUS METaJaHHBIX

CrnpaBOYHO-IIOMCKOBBI anmapaTt OMOIMOTEKH, IIOMCKOBBIE CEPBHCHI
KpyIMHEeHIHnx OUOIMOTEK, OTPacieBbIX HH(OPMALIMOHHBIX LEHTPOB,
HaIlMOHAJBHBIX U TTI00abHBIX CETEBBIX PECYPCOB

OCHOBBI U TEHICHITIH PAa3BUTHS COMUATBHBIX, TYMaHUTAPHBIX, TOYHBIX H
€CTECTBEHHBIX HaYK, Xy/I0)KECTBEHHO! JINTEPATYPhI, HCKyCCTBA

Hopwmer mpodeccrnonanbHO# OMOINOTEYHON 3THKH

[pyrue xapakTepuCTHKU

3.5.2. TpynoBas hyHKIHMS

WNudopmarmonnoe obcmyKuBaHNe Kon E/02.7 YpoBeHb 7

07.04.2026
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B CTAllHOHAPHOM U JIUCTaHLIIUOHHOM (momypoBeHb)
HanMeHOBAHHE peXrMax IMmoJib30BaTeNnen KBaJTU(UKAITIT

Ooubimorexu
IIpoucxoxeHue Opurunaan X 3anMCTBOBAHO U3
TPYIOBOH (YHKIHU OpUTHHAIA

Kon PeructpauuonHssbrit
opuruHana HOMEp
npoQecCHOHATEHOTO
CTaHjapra

TpynoBele neiicTBuA

I/IsyquHe/ BBIAABJIICHHUC I/IH(i)OpMaLII/IOHHBIX HOTp€6HOCTeﬁ OTACIBbHBIX
COoMaJIbHBIX U HpO(l)CCCI/IOHa.TH:HLIX Tpyni M0JIb30BaTeNeN OMOINOTEKHU

Omnpenenenne pecypcHoii 0a3bl sl OpraHu3ay HHHOPMAITHOHHOTO
00CITy )KMBaHUS TIOJB30BaTeNIeH OMOIMOTEK B CTAIIMOHAPHOM U AWCTAHIIMOHHOM
peKUMax

Ocymectnenne au¢pepeHInpOBaHHOTO HHPOPMUPOBAHHS OTACTBHBIX
KaTeropHuii MoJbp30BaTeNeil OMONMOTEKH B CTAIIMOHAPHOM U IUCTAHIIIOHHOM
peKUMax

OpraHu3arys MacCoBOT0 HH(OOPMHUPOBAHHUS TOJIB30BaTEIIeH OMOIHOTCKH B
CTAllMOHAPHOM U TUCTAHIIMOHHOM PEIKUMAX

[TpoBenenre MaccoBbIX MHPOPMAIIMOHHBIX MEPONPUSTHI AJIsI OTACIBHBIX
KaTErOpHii MOJIb30BaTelIeH ONOIMOTeKH

[IpoBenenre KOHCYIbTANN ¥ MEPOIIPHUIATUN TIO (POPMUPOBAHUIO
WH(GOPMAITMOHHOW KYJIBTYPHI ITOJIb30BaTeNNel OMOIHOTEKH

[IpenocraBienue gocTymna K noprajaM U HHTEPHET-pecypcam 1
KOHCYJIETHPOBaHUE IMOJIb30BaTeNeii OMOIMOTEeKN IO paboTe ¢ mopTajamMH
TOCYyAapCTBCHHEBIX YCIYT' U HHTCPHET-pECYypCaMu, IMPEI0CTaBIAIOIIINMHU
o0pa3oBaTebHBIE U COIMATIBHBIE YCIIYTH, apXUBHBIE TOKYMEHTHI

[IpenocraBnenne nHGPOPMALMOHHBIX YCIYT B IOMOIbL HAYYHOI, TBOPUECKOH,
00pa3oBaTeIbHON AEATEIHOCTH MOJIb30BaTeNeil OMOINOTEKU: perucTpanus u
pabota c 00beKTaMHi HHTEIUIEKTYaNbHOW COOCTBEHHOCTH, O(OPMIICHNE HAyYHBIX
paboT, NenoHMpPOBaHUE PYKOMHUCEH, TPOBEPKA TEKCTa HA 3aMMCTBOBAHHS;
WHPOPMaMOHHAS TOAIEPKKA U CONPOBOXKIICHHE HAYYHBIX UCCIIEIOBaHUI

[IpenocraBnenne ycayr Mo IPOBEACHUIO TOUCKA OMOIMOMETpUIEeCKON
nH(pOpPMAINH B HAYKOMETPHYECKUX aHATUTHIECKUX CHCTEMAX, T10

My OJIMKAIOHHBIM PEUTHHTaM; OCYIIIECTBICHNE ONOINOMETPIIECKOTO
MOHHTOPHHTA

Ot06op, OlIeHKa U UCTIOJIL30BAHUE PECYPCOB OTKPBITOTO JIOCTYTIA,
KOHCYJILTUPOBaHUE IMOJIb30BaTelNei OMOIMOTEKHN 110 CepBHCaM H pecypcaM
OTKPBITOTO JIOCTYTIA

[IpenocraBnenne cenuaaTn3npPOBaHHBIX HHOOPMAITMOHHO-aHATUTUIECKIX
YCIIYT TI0 3aIpocaM MHIUBUIYaTbHBIX MOJB30BaTENeH ONOIMOTEKH U
OpraHu3alui

Co3nanue B OMOIHOTEKE YCIOBUH JIs1 HHOOPMAITMOHHOTO CaMO0O0CITyKUBaHUS
MOJb30BaTelIel OMOIMOTEKH

Opranwuzanysi 00OpaTHOH CBS3U C MTOJIb30BATEIISIMUA OMOIHOTEKH, YIET ¥ aHAIH3
PE3yNbTaTUBHOCTH (POPM U METOAO0B WH(GOPMAITMOHHOTO 00CTYKIUBAHHS
oJIL30BaTenei

Heobxoaumbie ymeHMS

07.04.2026

Hcronp30BaTh COMMOIOTHIECKUE 1 MADKETHHTOBBIC METOIBI M3YICHHSI
WH(GOPMAITMOHHBIX MOTPEOHOCTEH peabHBIX M MOTEHIIHAIBHBIX TTOJIh30BaTENeH
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OUOIMOTEKH, B TOM YHUCIIE C IPUMEHEHHEM IIH(DPOBBIX TEXHOJIOTHH

Ocy1ecTBasTh IprUeM 1 00pabOTKy 3alpOCOB M10JIb30BaTeNIeH ONOIMOTEKH Ha
nHPOPMAIMOHHOE 00CTY’)KUBAaHHE B CTALIMIOHAPHOM M AUCTAHLIMOHHOM pEXHUMax

Hcnonp3oBaTh B OMOIHMOTEKE METOABI HHYOPMALIMOHHOTO TIOMCKA T10
Pa3INYHBIM IOUCKOBBIM MapaMeTpaM B TPAIUIIHOHHBIX H CETEBBIX
WH(POPMAITMOHHEBIX pecypcax

Hcnonp30BaTh B OMOIMOTEKAX TEXHOIOTHUN OpeaOCTaBJICHUA yCIYyT
WHIAUBUAYAJIBHOTO, TPYHIIOBOTO U MAaCCOBOT'O I/IH(l)OpMI/IPOBaHI/IH

Hcnosnp30BaTh METOIMKY U TEXHOJIOTMH OPraHU3AIMU U MPOBEICHUS
HHGOPMAITMOHHBIX MEPONIPUATHIA /I OTJC/IBHBIX KaTErOpUil T0JIb30BaTECH
onbmoTexn

Oka3bIBaTh B OHONMHOTEKE I/IH(l)OpMaL[I/IOHHBIe ycCiyru ¢ noOMOIIbrO
I/IHq)OpMa]_[I/IOHHO—KOMMyHI/IKaL[I/IOHHBIX TCXHOHOFHﬁ, OHOIMOTEYHBIX CaﬁTOB,
CCTCBBIX COLMAJTIBHBIX CEPBUCOB

[IpuMeHsATs cTaHAAPTH OHOIHOTPa)UIECKOTO OTIMCAHKS TOKYMEHTOB Pa3HBIX
THTIOB ¥ BUJIOB

Hcnonb3oBaTh B OMOIMOTEKAaX CpencTBa MHPOPMAIOHHOTO ITONCKA,
9KCTParupoOBaHUs JOKYMEHTOB U JAHHBIX U3 3JIEKTPOHHBIX, B TOM YHCIIE
CETEBBIX, PECYPCOB

PaboraTs B OMOIMOTEKE C OHIAWH-CEpBUCAMU 1 WH(OPMAITMOHHBIMA PECypCaMu
OpraHOB TOCYJaPCTBEHHOTO YIIPABJICHUS, 00pa30BATEIbHBIX YUPEIKIACHHIA,
OpraHu3alui COIMOKYIbTYPHOU Chephl

PaboTats B OMOIHMOTEKE C ANEKTPOHHBIMU HAIIMOHAIBHBIMU U MEKAYHAPOHBIMU
pETUCTPALIMOHHBIMU U MH(POPMAIIHOHHO-aHATUTUIECKUMHU CUCTEMaMH, B TOM
YHCIIe HAYYHOTO IUTUPOBAHUS U JETIOHUPOBAHMS TOKYMEHTOB; ITOJIb30BAThHCS
npoBbIME M1aThopMaMu HaydHOH HH(POpPMALINK, ONOTHOMETPHUECKUMH H
HayKOMETPHUYECKUMU CEPBUCAMU

Paborats B OMOIHOTEKE C pecypcaMu OTKPBITOTO JOCTYIIA U OTKPBITBIX JaHHBIX

Hcnonps3oBaTth nnpoBbie, B TOM YHCIE MYJIbTUMEANHHBIE, TEXHOJIOTHH TPU
MPOBEJICHUH B OMOIMOTEKE MaCCOBBIX HH(OPMAITMOHHBIX MEPOTIPUSTHIA

OpraHu30BBIBaTh OOPATHYIO CBS3b C MOTPEOUTENIMU UHPOPMAIIMOHHBIX YCITYT
OMOIMOTEKHU, B TOM YHUCJIE C IIOMOIIBIO CETEBBIX IUIOMIAN0K OMOINOTEKH

Hcmonp30BaTh METOMKY yU€Ta ¥ aHAIA3a PE3YIbTAaTUBHOCTH CTAIIMOHAPHOTO U
MACTAHITMOHHOTO WH(POPMAITMOHHOTO 00CITY)KMBAHUS TIOJIB30BaTEIICH
OuOIMOTEKHU

HeoOxoanMele 3HaHUSA

07.04.2026

OcHoBBI OMONIHOTEKOBEACHUS, ONOIMorpadoBeCHNUS, JOKYMEHTOBEACHUS,
WHPOPMATHKH, HHPOPMAIIMOHHOTO MapKETHHTa, OMOIMOMETPUH, HAYKOMETPHUH,
rOCyJapCTBEHHOH MOIUTHKH B cepe KyJIbTYphl, HAyKd 1 00pa3oBaHHs, TEOPUH
COLMANTEHBIX KOMMYHHUKAIUHA

HopmatuBHBIE TTpaBOBBIC aKTHI IO OMOIHOTEYHO-UH(OPMAITMOHHOM
JeSITeTbHOCTH, MHPOPMAITHOHHOMN 6€30MaCHOCTH, 3alUTE aBTOPCKOTO MPaBa B
UQPOBOI cpefie, MHTEIICKTYaIbHONH COOCTBEHHOCTH, MEPCOHANBHBIX TAHHBIX

Teopusi, opranu3anus, METOAUKH U TEXHOJIOTUU HH(POPMAIIMOHHOTO
00CTyKHUBaHMsI MTOJIb30BaTeNIel OMOIMOTEKH B CTAIAOHAPHOM M JUCTAHIMOHHOM
pexuMax

Counonoruyeckue 1 MapKeTUHIOBBIE METOABI U3y4eHHUS HHPOPMALIIOHHBIX
NoTpeOHOCTEN pa3IMYHbIX TPYII OJIb30BaTeNei OMOMMoTeKn

Nudopmarnmonnas uHdpacTpykrypa o0IiecTa, HHPpOpMaIMOHHbBIE PeCypPChI
rII00ANTBHBIX U HAITMOHABHBIX CETEBBIX MIOMCKOBBIX CEPBUCOB

CHpaBO‘IHO—HOHCKOBHﬁ armnapar 6I/I6J'H/IOTCKH, IOUCKOBBIC CEPBUCHI
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KpYIHEHIHuX OUOIHOTEK/MH(POPMALIMOHHBIX IEHTPOB, OTPACIIEBBIX,
HAIIMOHAJBHBIX M TTI00ALHBIX CETEBBIX PECYPCOB

TumoBble aArOPUTMBI U HHCTPYMEHTHI HH(OPMALMOHHOTO IIOMCKA B JIOKAJBHBIX
U CETEBBIX pecypcax

[{npoBbie TEXHOIOIMU U KX IPUMEHEHHE B IIPOIIECCax MOMCKa, 00paboTKHy,
aHaM3a, mepeavyn JOKyMEHTOB U JaHHBIX B OMOIHOTEKaxX

CrangapTsl ¥ IpaBuiia OnOIMOrpaduIecKoro ONUCaHUsI JOKYMEHTOB B
OuOIMOTeKaX: eYaTHBIX, HIEKTPOHHBIX, MHCTAITTMPOBAHHBIX, CETEBBIX
JIOKaJbHBIX U yAJIEHHBIX

Texnonornu n IIPaBOBBIC HOPMBI paGOTBI C DJICKTPOHHBIMU I'OCY1apCTBEHHBIMHA
pEruCTpaMOHHBIMU U UH(POPMAIIMOHHO-aHATUTHISCKUMU CUCTEMaMH,
npoBbIME TIaTGopMaMu HaydHOH HH(POpPMALH, ONOTHOMETPHYECKUMH H
HAYKOMETPHYCCKUMU CEPBHCAMHU

TexHONIOTUU U PaBOBBIE HOPMBI pabOTHI C peCypcaMy OTKPBITOTO I0CTYTIa 1
OTKPBITBIX JaHHBIX

OCHOBBI U TCHACHIIUU Pa3BUTUA COLMAJIBHBIX, TYMaHUTAPHBIX, TOYHBIX U
€CTCCTBCHHBIX HaYK, Xy,HO)KeCTBCHHOﬁ JINTEPATYpPhI, HCKYCCTBa

Hopwmbi mpoheccruonanbHOi OMOIMOTEYHON 1 MH(DOPMAITUOHHOM STHKH,
KOPIOPAaTUBHOM KYJIBTYpPbI

HApyrue
XapaKTepI/ICTI/IKI/I

3.5.3. TpynoBas hyHKIMS

HaumeHnoBanue

ITpoucxoxnenue
TPYIOBOM (QYHKITUH

Coznanne 6ubmmorpadnIecKux, Kon E/03.7 YpoBeHb
AHATHTHYECKNX, TIOTHOTEKCTOBBIX, (IIOZIypOBEHD)
MYJIBTHMEIUWHBIX ONOINOTEUHBIX KBATHGHKATHH
WH(POPMAITOHHBIX TIPOTYKTOB
Opuruaan X 3anMCTBOBAHO U3
OpHUTHHAIA
Kon Perucrpanuonssii
OpUTHHAJA HOMEp
npoQecCHOHATEHOTO
CTaHapTa

Tpynoseie nencTeus

07.04.2026

CDOpMI/IpOBaHI/IC U MIOIOIHEHUE OUOIMOTEYHOTO I/IH(l)OpMaI_[I/IOHHOFO MpoOayKTa,
OIIPEACJICHUC €TO LICIICBOI'0 1 MOJIb30BATCILCKOI'O HA3HAUCHUA

Omnpenenenue coaepKaTebHBIX, XPOHOIOTUYECKUX, I3bIKOBBIX TPaHHMIT
OouboTeyHOro0 NH(HOPMAITMOHHOTO MPOAYKTa, OTOOP TOKYMEHTOB U TaHHBIX, B
TOM YHCJIC CETEBBIX

AH&HI/ITI/IKO-CHHTCTI/ILIGCKZUI 06pa60TKa PCIACBAHTHLIX TOKYMCHTOB, B TOM YUCJIC
oubnrorpaduueckoe onucaHue, aHHOTUPOBaHKe, peepupoBaHue,
WH/IEKCUPOBAHUE, IKCTPArupoOBaHue TaHHBIX 1 (YParMeHTOB

ArperupoBaHue, CTpyKTYpUpPOBaHKE U IPYIIITUPOBKA KOHTEHTa OMOJIMOTEYHOTO
nHGOPMAIIMOHHOTO IPOAYKTA, CO3JaHKE IIOMCKOBOTO U CIIPaBOYHOIO ammapaTta,
B TOM YHCJIC 3IEKTPOHHOI OHMOIMOTEKH

OdopmiieHrE U peIaKTUPOBAHUE KOHTEHTA OUOJUOTEYHOr0 HH(POPMALIMOHHOTO
MPOJYKTa: MOJIrOTOBKA K THPAXKUPOBAHUIO, 3AIIMCH Ha 3JICKTPOHHBIA HOCUTEIIb,
pa3MEIICHUIO Ha CeTEBEIX IIOMAIKaX ONOIHOTEeKH
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AkTtyanuzanus OMOIMOTEYHOr0 HH(QOPMAITMOHHOTO MPOJYKTa, aHAIIU3
3¢ PEKTUBHOCTH HCIIOIB30BaHMSI, COBEPLICHCTBOBAHHE C YUETOM MPEII0KECHUH
OJb30BaTelel OMOINOTEKU

HeoOxoaumple yMeHUS

Hcronp30BaTh CONMOIOTUYECKHE H MAPKETHHIOBBIC METO/IBI H3YUCHHUS
nmoTpedHOCTEN B OMOIMOTEYHOM WH(POPMAITIOHHOM MPOAYKTE, OMPEENATh €r0
IeJIEBOE U MI0JIb30BATEIILCKOE Ha3HAYCHHE

Pa3pabareiBaTh KOHICTIIHIO, TUIAH CO3/IaHUS M MPOBUKCHUS OMOIHOTEUHOTO
MHGOPMAITHOHHOTO MPOAYKTA, ONPEICNIATh aKTyaabHbIe METOAUYECKUE U
TEXHOJIOTHYECKUE PEIICHHUS €ro MOATOTOBKU

Peann3oBbIBaTh HUKJI CO3JAHUS M IPOABUKEHUS OMOIMOTEYHOTO
UHPOPMAITIOHHOTO TPOAYKTA

Ocy1uiecTBIATh IEPBUYHBIN U BTOPUYHBIN 0TOOP JOKYMEHTOB U TAHHBIX IS
OuOIMOTEeYHOr0 MH()OPMAIIMOHHOTO TIPOIYKTa HA OCHOBE YCTAaHOBJICHHBIX
KpUTEPUEB

Hcnons3oBath MCTOJUKY aHAIMTUKO-CUHTETUYCCKOI nepepaGOTKH JAOKYMCHTOB
1 JaHHBIX OJIA OUOIMOTEYHOTO I/IH(I)OpMaI_[I/IOHHOI‘O mpoayKTa

[MpumensTh EQPOBLIE TEXHOIOTUH (POPMUPOBAHHUS KOHTCHTA OUOIHMOTEYHOTO
WH(OPMAIIMOHHOTO MPOAYKTa: COOpP, CUCTEMATH3aIUs U TPYIITHPOBKA
JOKyMEHTOB U JaHHBIX, CO3/laHHE TUIIEPTEKCTa, TUIEPCCHIIOK

Hcnonps30BaTh METOAMKH U TEXHOJIOTUHM CO3JaHUS 6I/I6J'II/IOI‘pa(1)I/I"ICCKI/IX u
I/IH(i)OpMa]_[I/IOHHO-aHa.TII/ITI/I‘-IeCKI/IX OMOIMOTEUHBIX MNPOAYKTOB pa3JINYHBIX TUIIOB,
BHUIOB, IICJICBOI'O Ha3HAYCHUA B TPAAUIITUOHHOM U 3JICKTPOHHOM (bopMaTe

Hcnonb3oBaTh B ONOIUOTEKE METOAUKH Y TEXHOJIOTHH CO3JIAHUS
(hakTorpaduIecKux 1 MOJTHOTCKCTOBBIX 0a3 JaHHBIX Pa3THIHOTO
MOJIhb30BATENLCKOTO HA3HAYCHUS

Hcnonp3oBaTh B OMOIMOTEKE METOAVKHU M TEXHOJIOTUN CO3JIaHUS 3JICKTPOHHBIX
OuOIMOTEK ¥ NU(POBBIX KOJUICKIUI Pa3IMUHOTO LIEICBOT0 HA3HAUCHUS U
COJIEpIKAHUS

[IprMeHSTh TEXHOJIOTUH CO31aHUsI OMOINOTEUHBIX MYIbTUMEAUHHBIX
MIPOAYKTOB C UCTIOJNB30BaHUEM Pa3IMYHbBIX BUIOB HHGOPMAIIMH: TEKCTOBOH,
rpaduuecKoi, ay TMOBU3yaJIbHOM, aHUMALIHOHHOI

[MpuMmensiTh B OMOIHOTEKE CHCTEMBI KITacCH(PUKAIIUK, CHCTEMAaTH3AIHH,
IpEeAMETH3aLUH, TPYIIIIUPOBKH JOKYMEHTOB U JAHHBIX

PenakTupoBaTh U OCYIIECTBIATH MOATOTOBKY OMOIMOTECUHBIX HH(POPMAITUOHHBIX
MPOAYKTOB JIJIs ITyOJIMKAIIUY, 3aICH Ha IEKTPOHHBIN HOCHTENb, Pa3MEIeHUS
Ha caiite OMOINOTEKHU

Heo0xonnMeie 3HAHUA

07.04.2026

OcHOBBI OMONMOTEKOBEICHUS, OnOIMorpadoBeeHu s,
WH(POPMAITMOHHO-aHATUTHIECKOHN NeITeTLHOCTH, TOKYyMCHTOBEICHHUS,
WHPOPMATHKH, TEOPUHU COIMATBHBIX KOMMYHHUKAIIUH, TOCYIapCTBEHHON
TTOJINTHKH B cepe KyIbTyphl, HAYKH U 00pa30BaHUS

HopmartuBHbIe TpaBoBbIE aKThI [0 OMOINOTEYHO-UHPOPMALTHOHHOMI
JeSITeIbHOCTH, HHPOPMAIIMOHHOH 0€30MacHOCTH, 3allluTe aBTOPCKOTO TpaBa B
IUQPOBOI cpefie, MHTEIUIEKTYJIbHONH COOCTBEHHOCTH, ITEPCOHANBHBIX TAaHHBIX

udpoBbic TEXHOIOTHH U UX PUMEHEHUE B TIpolteccax coopa, 00paboTkw,
aHamu3a, arperamuy, nepeaadn J0KyMEHTOB M JAHHBIX B OMOIHOTEKAX

MeTtoauka opranu3anui HHQOPMaImOHHO-0UOIHOrpadUIeCKOr AeITEIbHOCTH
OoubIHMoTEK

Bunosas xnaccudukarus 6udmuorpadudeckoi u
HHPOPMAITHOHHO-aHATUTHYECKON MPOIYKIIUH

dopMaThl ¥ CTaHAAPTHI MIPECTABICHU OMOIHOrpaduIecKuX U aHATUTHYECKIX
JaHHBIX, CTAHAAPTHI U TIpaBuiia OUOIHOTpadUIeckoro onucaHus JOKyMEHTOB
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JlunrBucTudeckue cpeacTpa OMOIMOTEYHO-HH(DOPMAITMOHHON IS TEILHOCTH:
SI3BIK OMOTMOrpaUIeCKOro ONMUCaAHUs, KIIACCU(PUKAITMOHHBIC CUCTEMBI,
pyOpHKaTOpbI, T€3aypyChl, aBTOPUTETHBIC (PailiIbI

MeToUKHN ¥ TEXHOJIOTHH CO3aHusI NHHOPMAITMOHHONW MPOIYKIINH B
COOTBETCTBHU C €€ BUIOM, OPMOH, IIETIEBBIM U TTOTH30BATEIHCKIM
Ha3zHAaYEeHUEM

Pecypchas 6aza Oubnamroreku As co3aaHus HHPOPMAITUOHHON MPOAYKIIUH

NudopmanmonHo-6nbarorpaduieckue pecypchl rocy1apcTBEeHHOM/
HaI[MOHAIBHOM Onbmuorpadun

[TonckoBbie BO3MOXKHOCTH HH(POPMAIIHOHHO-TEIIEKOMMYHUKAITHOHHOH CETH
"UHTepHeT", 3JEKTPOHHBIX OMOINOTEK 1 HUPPOBBIX KOJUICKLUH, CETEBBIX
oubnuorpadudeckux 0a3 JaHHBIX

TenaeHuun pa3sBUTHS MHYOPMALIMOHHOTO PHIHKA

Counonornyeckre 1 MapKeTUHIOBBIE METO/BI U3yUeHHS OTPeOHOCTEH
MoJIb30BaTeNeil B OMOIMOTeYHO-UHPOPMAIIMOHHBIX MPOJAYKTaX U CepBUCAX

OCHOBBI U TCHACHIIUU Pa3BUTUA COLUMAJIBHBIX, TYMaHUTAPHBIX, TOYHBIX U
€CTCCTBCHHBIX HaYK, Xy,HO)KeCTBCHHOﬁ JIMTEPATYpPhI, NICKYCCTBa

Hopwmbi mpoheccruonanbHOi OMOINOTEYHON 3TUKH

Hpyrue xapakTepucTUKu

3.5.4. TpynoBas GpyHKUIUS

dopMHupOBaHUE KPACBETIESCKIX Kon E/04.7 YpoBeHb 7
61bsIMoTeYHO-UHPOPMALIIOHHBIX (IIOLypOBEHB)
Haumenopanue pecypcoB, CO37IaHue U KBaTHHKAIIH

HPOJIBIKEHUE KPaeBeIIeCKOI
oubimorpadpuueckoit HHGOpMaLU

[Ipoucxoxnenue
TPYJIOBOH (YHKIIHU

Opurunan X 3aMCTBOBAHO U3
OpHUruHaja
Kon PeructpanmonHbIit
OpUTHHaJa HOMeEp
npodeccrHoHaIbHOTO
CTaHmapra

Tpynoseie neicTBUs

07.04.2026

BrisiBieHnEe MECTHBIX M KpaeBeqUeCKUX M3IaHUIN U3 TOKYMEHTHBIX IIOTOKOB U
MacCHBOB C IIeJIbI0 (DOPMUPOBaHUS KPaeBeTIECKIX
6u0IMOTEeYHO-NH(OPMAITIOHHBIX PECYPCOB OMOIHOTEKH

Benenue B 6ubnuorexax 6uOnorpadMuecKoro yuera MECTHBIX M31aHHH KakK
PETMOHAIHON COCTaBIISIIOLIEH rOCyJapCTBEHHON/HallMOHANBbHOW Onbmuorpadun

COop, mpueM Ha XpaHEHNE W OpraHu3aIysl XpaHeH!s B ONOIHOTeKax
HEOITyOJIMKOBAaHHBIX (apXUBHBIX) KpaeBeTUECKUX JOKYMEHTOB

COop, npueM Ha XpaHEHUE U OpraHU3aLusl XpaHeHHs: B ONOIHOTeKax
KpaeBeAUECKUX My3€HHBIX IPEIMETOB U KOJIJIEKIHI

OKCTIEePTHBII aHaIu3 U 0TOOP CETEBBIX KPAaeBEAUECKUX JOKYMEHTOB IS
3IEKTPOHHOTO KPaeBEqUIeCcKOTo apXxuBa OMOIMOTEKH, (OPMHUPOBAHNE U BeIEHUE
AJIEKTPOHHOTO KPaeBEIIECKOTO apXuBa OMOIHMOTEKH

Co3pmanne u perakTUpoBaHue OMOIHOrpaduuIecKux 3anucei U SIEKTPOHHBIX
KaTaJIOTOB/TIOTHBIX OMOIMOrpadHuecKiX penepTyapoB MECTHBIX U
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KpacBeJUECKUX JIOKYMEHTOB B OHOIHOTEKE

(I)OpMI/IpOBaHI/Ie 1 BCACHHUC DJICKTPOHHBIX KaTaJIOTOB KPACBEAYCCKUX
JAOKYMCHTOB U MCCTHBIX I/IB}_'[aHI/Iﬁ B OHOIHOTEKE

OKCIEepTHBII 0TOOP KpaeBeYECKUX JOKYMEHTOB JJIs aHATUTHUECKOM POCITUCH B
KpaeBeIUECKUN KaTaJior OMOIHOTEKH

dopMUpOBaHUE U BEICHUE YHUBEPCATBHOU (akTorpadguyeckoil kpacBeuecKom
0asbl JaHHBIX B OMOJIMOTEKE

Co3nanue u peJakTUPOBaHKUE B OMOIMOTEKE aBTOPUTETHBIX 3aIMCeH JIJIst
pETHOHATBFHBIX aBTOPUTETHBHIX (paiiioB

dopMUpOBaHUE YHUBEPCATHHBIX KAPTOYHBIX KPACBETUSCKUX KATAIOTOB B
OHOIMOTEeKaX C AHATTUTHYECKUMH OMOITMOTpapUIeCKUME 3aIUCIMU

[oarororka npocnekTa GUOIUOTEIHOTO KpaeBe4eCKOT0 HHPOPMALTUOHHOTO
MIPOIYyKTa

dopMupoBaHUe U OpTaHU3aLns MaccuBa OnOnMMorpaduuecKux 3anucei s
OUOIMOTEYHOr0 KpaeBeAYeCKOro HH(HOPMALIMOHHOTO IPOIYKTa

dopmupoBaHKe U OpraHu3alus MaccuBa (akrorpaguueckux CrpaBoK B
OuOIHOTEKE I OMOINOTEIHOTO KPaeBeAIeCKOTO
SHIUKJIONEANYSCKOr0/CITPABOYHOT0 HH(POPMAIIMOHHOTO IIPOAYKTa

Ot10op 1 moAroToBKa OMONMOTEUHBIX KPAeBeIUECKUX KapTOrpaduiecKux,
n300pa3UTENBHBIX U ayAUNOBU3YIBHBIX MAaTEPHAJIOB JAJIsl BKIIIOYCHHUS B
OuOMMOTEUHBIN KpaeBe 4ecKnid HH()OPMAMOHHBIN POIYKT

Co3znanve CripaBOYHOTO anmapara OMOJIHOTEIHOTO KPaeBeIIecKOro
WHPOPMAITHOHHOTO MPOAYKTA, TIOJATOTOBKA K THPAKUPOBAHHIO U MPOABHIKEHUIO

dopmupoBaHHe KOHTEHTA U BeJleHUEe OMOTMOTEYHOTO KPaeBeJYeCKOTO caiTa
(moprana/kpaeBeq4ecKoli CTpaHHIIBI Ha caiiTe OUOIMOTEKN )

dopMUpoBaHHE U PEAAKTUPOBAHKUE JIICKTPOHHBIX OMOIMOTEIHBIX
KpaeBeIueCKUX OMOIMOTEK/KOJUIEKIINA Ha caliTe OMOIMOTEeKH

CO3,I[aHI/Ie " IOAACPIKKa OMOIMOTEUHBIX KpacBCAUYCCKNX aKKayYHTOB U
BUPTYAJIbHBIX COO6H_[CCTB B COIIMAJTIBHBIX CCTAX OuOIMOTEKU

Co3znmanne B OMOIHOTEKAX KPAaeBEMUECKUX IKCITO3UITUHN, BKITIOUAIONTNX H3IaHMS,
My3€eHHBIC PEAMEThI U/UIM KOITUH apXUBHBIX JOKYMEHTOB

Pa3pa60T1<a B OMOIHOTEKE I/IH(l)OpMaLII/IOHHOFO KOHTCHTA AJId KPACBECAYCCKUX
OKCKYPCHUOHHBIX MCpOHpI/IHTI/Iﬁ

Heo6xoaumble ymeHMS

07.04.2026

BrisaBiaTe u oTOMpaTh MECTHBIC U3MIAHUS U KpacBeIIeCKHUE (IeUaTHRIC,
HEOIyOJIMKOBaHHBIE U CETEBBIE) IOKYMEHTHI U3 JOKYMEHTHBIX PECYPCOB

Ocy1ecTBasATh B OMOINOTEKE aHATUTHKO-CUHTETHYECKYI0 00paboTKy
KpaeBeJUeCKUX JOKYMEHTOB U MECTHBIX W3JJaHUI

Hcnonp3oBaTh B OMOIHOTEKE METOAMKHN M TEXHOJIOTUN PabOTHI C apXUBHBIMHU
JOKyMEHTaMH{ M My3€HHBIMU NIPeIMETaMH, B TOM 4YHCJIe 00€CIIeYNBaTh IPHEM,
y4eT, COXpPaHHOCTb, SKCIIOHUPOBAHNE

Co3/1aBaTh U peAaKTUPOBATH ABTOPUTETHBIC (DaMIbI IS PETHOHATBHBIX
peCypcoB KpaeBeI4eCcKoro xapakrepa

Hcmonp30BaTh B OMOINOTEKE TEXHOJIOTHH KOPIIOPATUBHON OMOIHOTpadnIecKoit
00pabOTKH KpacBeJUCCKUX JJOKYMEHTOB M MECTHBIX U3J[aHUHT

Co3pmaBaTh u Bectu Oubanorpaduueckue, hakrorpapuuecKue, IOITHOTEKCTOBbIC
OHOIMOTEUHBIC KpacBeIueCKUe 0a3bl TaHHBIX

Hcnonb3oBaTh B ONOIUOTEKE METOAMKH U TEXHOJIOTHH CO3JIAHUS KPaeBETIECKHX
OoubIHorpadMICCKUX MOCOOHUHA Pa3TUIHBIX THITOB, ()OPM, YUTATEIHLCKOTO U
IIEJIEBOTO HA3HAYCHUS, B TOM YUCIIE U3JIaHUH HAIMOHAILHOU OnOIHorpadun
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Co31aBaTh SHIMKIIONEANIECKUE U CIIPABOYHBIE OMOIMOTEUHBIE KpaeBeIUECKIE
WHPOPMAOHHBIE TPOITYKTHI

Co3nmaBath 1 UCIOJIB30BATh KpacBeAUECKIE KapTorpadyuueckue,
M300pa3HuTENLHBIC U Ay JTUOBU3yaTbHBIC MATEPUANBI JUIS TIPEICTABICHHS B
OMOIMOTEYHBIX KPacBeUCCKUX HH(POPMAIIMOHHBIX MPOYKTaX

®opMUPOBaTh, pa3MEILATh U PEJAKTUPOBATh KPACBEAUECKHUM KOHTEHT Ha CaiiTe
OMOJIMOTEKH U B COLIMANBHBIX CETSAX OUOIMOTEKH

Hcnonp30BaTh B OHOIHOTEKE MCTOIUKH M TCXHOJIOTUH CO3aaHUA KOMIIJICKCHBIX
SKCITO3UIIHNI KpaeBECAUCCKHUX NJOKYMEHTOB

PazpabatbiBath B OMOIHOTEKE HHPOPMAIMOHHBIH KOHTEHT KPaeBequeCKIX
9KCKYPCHOHHBIX MEPONPHUSATHIA, OPraHU30BBIBATH U IIPOBOJIUTH KpaeBeTUCCKUE
9KCKYpPCHH

HeoOxonnMmele 3HaHUSA

OcHoBHI OMOMMOTEKOBEACHNS, ONOIHOTpadoBeIeHIS, TOKYMEHTOBEICHHS,
OuOIMOTEeYHO-NH(GOPMAIIMOHHON AESITETFHOCTH, OMOTMOTEYHOTO KpaeBeIeHHS

HopmartuBHbIE TpaBoOBBIE aKThI [0 OMOIMOTEYHO-UHPOPMAIIMIOHHOH
NeSITebHOCTH, apXUBHOMY H My3eHHOMY Jieny, HH()OpMaInOHHON
0e301acHOCTH, 3allIUTe aBTOPCKOTO Mpasa B U(POBOii cpee,
WMHTEIJIEKTYaTbHON COOCTBEHHOCTH, IIEPCOHATBHBIX JAaHHBIX

OcHoBbI HcTOpHOTpaduu, apxeorpaguu, ICTOYHUKOBEICHHS, 3THOIpadHH,
My3€€BEICHNUS, ApXUBOBECHUS

KpI/ITepI/II/I nu HpI/IHHI/IHLI 0T60pa IICYAaTHBIX U SHCKTpOHHI)IX KpaeBeI{'—IeCKI/IX
ZIOKyMeHTOB JUISI BKIIFOUCHUS B KpaeBelI'—IeCKI/Ie pecypcm, (1)OHIII)I, KaraJIoru
onoIMoTEK

[TonckoBbie BO3MOXKHOCTH HH(POPMAILIHOHHO-TEIIEKOMMYHUKAITHOHHOH CETH
"WHTepHeT", 3JEKTPOHHBIX OMOINOTEK 1 HUPPOBBIX KOJUIEKLHUH, CETEBBIX
oubnunorpadpuueckux 0a3 JaHHBIX U CEPBUCOB

CTpyKTypa U cocTaB KpaeBequecKux (GOHIOB U KPacBeIIeCKOTO
CIIPaBOYHO-TIOMCKOBOTO armapara OHOJIMOTEKH, TIPaBmIa UX (OPMUPOBAHUS U
HCTIOTb30BaHHUS

[IpaBuiia paboThI € 3JEKTPOHHBIM KPacBEIUECKUM apXUBOM OUOIMOTECKH

[TpaBuia npueMa, XpaHeHNUs, UCTIOIb30BaHNUS, IKCIIOHUPOBAHHS apXUBHBIX
JOKYMEHTOB U MY3€HWHBIX IIPEIMETOB B ONOIMOTEKE

[IpaBua BeneHMsI SIEKTPOHHBIX KaTaloTOB KpaeBeI4eCKUX JOKYMEHTOB U
MECTHBIX U3JaHUH, YHUBEPCAIBbHOU (haKkTorpaguuecKoil KpaeBeI4ecKoi 6as3bl
JMAHHBIX B OHOIHOTEKE

MeTonuKy 1 TEXHOIOTUH CO3AaHuUsI OMOIMOTEUHBIX KPAaeBeIIECKUX
OoubnuorpadMueCcKUX NPOAYKTOB PA3TUUHBIX THUIIOB, BUJOB U LIEJIEBOTO
Ha3HAYCHHUS

OCHOBBI M TEHAECHIIUHN PAa3BUTHUS COLUAIBHBIX, TYMaHUTAPHBIX, TOYHBIX U
€CTECTBEHHBIX HAYyK, XyJA0XKECTBEHHOU JIMTEPATYPBI, HUCKYCCTBA

Hopwmsr mpodeccrnonanbHO OMOMMOTEYHON 3THKH

Jpyrue xapakTepuCTHKU

3.6. O6001IeHHas TPy HOBask PYHKIUS

bubnuoTeunas ucciaenoBaTenbCKasl, Kon F YpoBeHb 7
Haumenosanue METOAMYECKas! U MPOEKTHAsI KBanupUKaLIK
JIeSTeTbHOCTh
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[Tpoucxoxnenue OpwuruHan X 3auMCTBOBAHO M3
0000IICHHOH TPYI0BOH OpUTHHAJA
GyHKIMH
Kon Peructpanrionsslii
opurMHana HOMED
npoQecCHOHATEHOTO
CTaH/apTa
BosmoxHble HanMeHOBaHUsT | MeTtoaucT

JOJDKHOCTEH, podeccuit

Benymuit meTonuct

I'maBHBIN METOAUCT

CrienuanucT 1o NpOeKTHOH IeATENBHOCTH
Hayunsiii coTpyIHUK OMOIMOTEKH
Benymmwit Hay4qHBIN COTPYTHUK OUOIHOTEKH
I'nmaBHBIA HAYYHBIH COTPYAHUK OMOITMOTEKH

VY4eHsI# cekpeTapb OMOINOTEKU

TpeboBanus k 00pa3o0BaHUIO
1 00y4EHHIO

Bricuiee o6pazoBanue - OakanaBpuar
WITH

Beiciiee o0pazoBanue (HenpohuIbHOE) - OaKanaBpuaT U JOMOJHUTEILHOS
npodeccuoHalIbHOE 00pa30BaHuUe - MPOrPAMMBI MTOBBIICHHS KBATU(DUKAIIHH,
MIpOrpaMMBbI TPOPEeCCHOHATHFHOM MEPENOATOTOBKY 110 TIPOMUITIO MEATETHPHOCTH

WIn
Bricuiee o0pazoBanue - MarucTparypa
wi

Bricmiee o6pazoBanue (HempoMIbHOE) - MarucTpaTypa 1 JONOTHUTEIHHOE
npodeccruoHaabHOEe 00pa30BaHKE - IPOTPAMMEI TIOBBITIICHUS KBATH(DUKAITHIH,
MPOrpaMMbl IPo(ecCHOHATTLHOM MEPEnorOTOBKY MO MPOPHITIO IEATSILHOCTH

TpeboBanus K OMBITY
MPaKTUIECKOW pabOTHI

st nomkHOCTH "BeyIUH METOAUCT" CTaXK PabOTHI IO MPOQHITIO
NIEATEILHOCTH HE MEHEE TPEeX JIeT

Jnst nomkHOCTH "TaBHBIN METOMUCT" CTaXK PabOTHI B JOJDKHOCTH BEIYIIETO
METOAMCTA HE MEHEe TPEeX JIET

Jnst nomkHOCTH "Hay9HBIA COTPYTHUK OMOMHOTEKH" CTaXK pabOTHI MO MPO(UITIO
JeSITEIbHOCTH HE MEHEe TPEeX JIeT, IPH HAJIMYUU MarucTpaTypbl 6e3
NPebsBICHUS TPEOOBaHUH K CTaXy pabOTHI

st nomkHOCTH "BeyIInii HAYYHBIN COTPYIHUK OMOIHOTEKH" CTaXk pabOTHI B
JIOTDKHOCTH HAYYHOTO COTPYAHUKA HE MEHEE TPEX JIeT, TIPH HATNYHN YICHOH
CTEMEHH CTaX paboThI B JIOJDKHOCTH HAYYHOTO COTPYAHUKA HE MEHEE OJTHOTO
rozaa

Jnst nomkHOCTH "TIIaBHBIN HAYYHBIH COTPYTHUK OMONMMOTEKH" - HaHIue
YYEHOH CTEeNeHH U CTaX paOdOTHI B JODKHOCTH BEAYIIETO HAYYHOTO COTPYIHHUKA
HE MEHee TpeX JIeT

Jlns momkHOCTH "yUeHBIH ceKpeTapb OMOIMOTEKN" CTaK PabOTHI B TOMKHOCTH
Beymero (TJIaBHOT0) HAYYHOTO COTPYIHHUKA OMOIMOTEKH, Ha PYKOBOISIIINX
JOJDKHOCTSIX B OMOJIMOTEKE HEe MEHEe TPeX JIeT, IPH HATMYUH YICHOH CTETICHH -
HE MEHee OJJHOTO ToJia

Oco0ble ycoBus JIOMTycKa K
pabote

Jpyrue XapakTepUCTHKH

Pexomenayetcst nonosHUTENBHOE POdEeCCHOHATBHOE 00pa30BaHue -
MIPOrpaMMBbl HOBBIIIEHUS KBAUTU(HUKAINY 10 MPOGUITIO AEATEILHOCTH (HE pexe
OJTHOTO pa3a B TPU I0J1a)

07.04.2026
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JlononaHuTENbHBIE XapaKTEPUCTUKU

HaumenoBanue
JIOKyMEHTa

Kon HaunmenoBanue 6a30B0ii rpyIsl, TOHKHOCTH (podeccun) Hitn

CIICINAaJIBHOCTHU

OK3

2622

CrenmanvcTsl 0MOINOTEK

EKC

Hay4HbIn coTpygHMK BMBAnoTeKN

MeToancT LeHTpann3oBaHHOW BUBIMOTEYHON CUCTEMBI,
onbnuoTekn, myses, KIyobHOro yupexxaeHus,
Hay4YHO-METOAMYECKOro LieHTpa Hapo4HOro TBOPYECTBa,
AOMa Hapo4HOro TBOPYECTBA, LleHTpa HapOOHOW KyrbTypbl
(KynbTypbl 1 Jocyra) 1 Apyrmx aHanormyHbIX OpraHn3aLmm

Y4eHbIl cekpeTapb OMBNMOTEKN, LLEHTPaNnM3oBaHHOM
BubnmoTeyHom cuctemsl

OKMNATP

2408

3 MetoaucT 6MOMMOTEKH, TOMa HAPOJAHOTO TBOPUYECTBA, KITyOHOTO
YUpEXISHUS, My3€es, IeHTpa (Hay4HO-METOINYIECKOro,

HApOAHOM KyJIbTYpPHI U JIp.)

OKCO

8.51.

03.06 bubnmoreuHo-uHGOPMAIOHHAS ACATSILHOCTD

8.51.

04.06

Bubnmoreuno-unpopManoHHas AATeTLHOCTD

3.6.1. TpynoBas hyHKIHS

HaumeHnoBanume

ITpoucxoxnenue
TPYI0BOH (YHKIIHA

bubnuoreunas ucciieqoBaTeiIbcKas

pabota

Kon F/01.7 YpoBeHb 7
(momypoBeHB)

KBaTU(UKAITIT

Opwurunan

X 3anMCTBOBaHO U3

opHUruHana

Kon
OpHUTrHHaIa

PerucrpauuoHHbII
HOMEp
npoQecCHOHATEHOTO
CTaHaapTa

Tpynoseie nencTBus

AHaM3 COCTOSIHUS U OCHOBHBIX HAINPABJICHHI ICSATEIbHOCTH
O0nOIMoTeKN/ONOITNOTEK, BEIOOP M 000CHOBAaHHNE AKTYaIbHOCTH TEMBI
OHOIMOTEYHOTO UCCIIEIOBAHUS

Pa3p360TI<a IIporpaMMbl UCCIICIOBaHNs, HAIIPABJICHHOI'O Ha U3YYCHUE
OMOIMOTEUHOM ACATCIIBHOCTHU: OIIPEACIICHUEC LCJIN U OCHOBHBIX 3a/1a4, O6’LeKTa,
npeaMmeTa, ruroTe3 uCCJICA0BaHusd, BLI60p ueneBoﬁ ayaAuTOpuu, METOJa NI
COBOKYITHOCTHU METOAOB UCCJIICIOBAHUA

®dopmupoBanue B OMOIHOTEKE HCCIEe0BATENLCKON TPYIIBI/ TPYIIT U
pacripenenenrie QyHKIMA MKy HCIIOTHUTEISIMH

OpFaHI/BaLII/ISI " MMPOBCACHUC OUOIMOTEYHOTO I/ICCHG,Z[OB&HI/ISI/ €0 4aCTu

O0paboTka 1 aHATU3 TOYYEHHBIX B X0JI€ W/WJIK 110 pe3yJIbTaTaM UCCIIeIOBaHMUS
JIAHHBIX C IEJIbI0 BHEJPCHHUS €TI0 PE3YJIbTATOB B OHOIMOTCYHYIO PAKTHKY

0O06001meHne UTOroB OMOIMOTEYHOTO UCCIIEAOBAHUS (€r0 YacTH), pa3paboTka
MPEUIOKEHUHN TI0 Pa3BUTHIO OMOITMOTEYHOH IeATEIIbHOCTH Ha OCHOBE
MOJTyYEHHBIX JTAHHBIX

IToaroroBka oTueTa 0 MPOBEACHUHA OUOIMOTECIHOTO UCCIICTIOBAHUS

07.04.2026
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Heo0Oxoaumbie yMeHUS

CocTaBasaTh mIaH OHOIMOTEYHOTO HUCCIICO0BaHHUA U (bOpMyHPIpOBaTL 3agadu

[TpuMeHATH METOANKH MTPOBEACHIS U 00PaOOTKH Pe3yIbTaTOB HAYUHBIX U
HPUKJIaTHBIX OMOIMOTEUHBIX NCCIENOBAHUM, B TOM YHUCIIE C UCIIOIb30BAHUEM
MH(POPMAIIOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH

AHanu3upoBath 1 000011aTh HHPOPMALIMIO O HAIIPABICHUSAX PA3BUTHUS
OMOINOTEYHON AESTENFHOCTH U COLIMOKYIIBTYPHOU cepbl

CoCTaBIATh aHATUTHYECKHE MaTePHAITHI TI0 Pe3yJIbTaTaM OHOINOTEIHOTO
UCCIIeTIOBAHUS

Pa3pabartbiBaTh U IPECTABIATH PE3YJIBTATHI OMOIHOTEUYHOTO UCCIICIOBAHUS C
LEJBIO BRIPAOOTKH MPEIOKECHUN TI0 PA3BUTHIO OUOIMOTEYHON NEATSIIEHOCTH

HeoOxonnmele 3HaHUS

OcHOBBI OMOMOTEKOBEIEHNUS, OMOTHOTpadOBEICHHS, TOKYMEHTOBEICHHS,
WH(POPMATHKH, HHHOPMAITMOHHONW KYJIBTYpPHI

OCHOBBI TOCYIaPCTBEHHOM MOJUTUKH B chepe KyIbTyphl, HAYKH U 00pa30oBaHus,
HOPMAaTHUBHBIE [TPABOBBIE AKTHI 110 OMOINOTEUHO-UHPOPMALTHOHHOH
JeSITeTBbHOCTH, MHPOPMAIOHHOH 0€30MaCHOCTH, 3all[UTe aBTOPCKOTO NpaBa B
UQpPOBOI cpejie, MHTEIIEKTYIbHONH COOCTBEHHOCTH, MEPCOHANBHBIX JAHHBIX

OCHOBBI TEOPUH U METOJIOJIOTHHU HCCIIEOBATEILCKON NIEATETHHOCTH B 00JIaCTH
oubnroTexoBeneHus, OndmuorpadoBeeHNs, KHUTOBEACHUS, ONOIHOMETPHH,
COIIMOJIOTUH, BO3PACTHOH MEJarorvKy 1 MPUKIIAJHON ICUXOJIOTHH

OpraHmauI/m, MCTOJUKH U TCXHOJIOTHUU MPOBCACHUA COLITUOJIOTHYCCKUX,
MAapKECTUHI'OBBIX, 6I/I6J'II/IOTGKOBGZIT-IGCKI/IX 1 KHUT'OBCOIYCCKUX I/ICCJICI[OB&HI/IIZ

Hopwmsl npodeccnonanbHoi OMOIMOTEUHON 3TUKY U KOPIOPATUBHON KYJIBTYPBI

Jpyrue xapakTepuCTHKU

3.6.2. TpynoBas hyHKITHS

Hanmenosanue pabora

bubnunoreunast MeToquueckas Kon F/02.7 YpoBeHb 7

(momypoBeHB)
KBaTU(UKAITIT

[Ipoucxoxxmenne Opurnaan X 3anMCTBOBaHO U3

TPYA0BOH (YHKIIHA

opHUruHana

Kon Peructpaunonssiii
opuruHai€a HOMED
po(heCCHOHATBHOTO
CcTaHapra

Tpynoseie neicTBus

07.04.2026

AHau3 COCTOSTHHS U OCHOBHBIX HANPABICHUI JEATEIBHOCTH
OUOIIMOTEKN/OUOITNOTEK

MOHUTOPHHT TEKyIIEH ACITSIHEHOCTH ONOIMOTEeKH/OMOIHOTEK

[ToaroroBka aHATUTHYECKUX MAaTEPUATIOB IO Pe3yIbTaTaM MOHUTOPUHTA
IEeITEILHOCTH OMOINOTEKN/ONOINOTEK

Pa3paboTka crcTeMbl KOMMISCTBEHHBIX M KAYeCTBEHHBIX IMOKa3aTeael yuera
paboThel OMOMHOTEKH/ONOIMOTEK, METOIOB pacueTa IoKa3aTeyei

Benenue craTucTHYECKOTO yueTa OMOINOTEUHOM JACATCIIBHOCTHU

IToaroroBka CBOAHBIX IUIAHOB M OTYETOB O AEATEILHOCTH OMOIMOTEK 110
pa3JIMYHBIM HAMpPAaBJICHUSAM, B TOM YUCJIE TI0 METOAMYECKOM e TENbHOCTH

BLIHBJ'IGHI/IC, dHaJIN3, OICHKA U BHCAPCHUC MMOJIOXKUTCIBHOI'O OIIbITAa
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poeCCUOHAIBHOM OUOIMOTEYHOM IEATSIILHOCTH

Oxka3aHre KOHCYJIBTAllMOHHON METOINIECKOH ITOMOIIY ONOIMOTEeKaM 1o
Pa3IUYHBIM HANPaBICHHUSIM OMOTMOTEYHO-HH(DOPMAITMOHHON e TENLHOCTH:
YCTHO, MUCbMEHHO, OYHO W/UIIN JUCTAHIIHOHHO

OpraHu3arys 1 MpoBEACHIEC OUOJIMOTEUYHBIX METOAUUECKUX MEpOIPUATUI B
CTaIMOHAPHOW/ TMCTAaHIIMOHHOHN (opMax

PazpaboTka nporpamm 00yueHHs C y4€TOM YpOoBHEH podeccHoHaTbHOR
NOATOTOBKH PaOOTHUKOB OMOIIMOTEKH: ONpe/ieIeHue TEMATUKH U 33134
00y4eHus1, BEIOOp METOJ0B, POPM U TEXHOJOTHI 00yUeHUs

[IpoBenenne B OnOIMOTEKE 3aHATHIA B Pa3IMIHBIX 00pa3oBaTeIbHBIX (hopMaTax,
B TOM YHCJIE C IPUMEHEHHEM AUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHH

Pa3paboTka B OMOIHOTEKE HOPMATUBHOW, OPTaHU3aIMOHHOM, TEXHOJIOTHYECKOH,
METOANYECKOU JOKYMEHTALNU

Pa3paboTka npeioskeHuit Mo MOBBIIEHUIO 3P PEKTHBHOCTH 1A TENIEHOCTH
O6ubmoTexn/OnbINoTEK

Pa3paboTka mepCreKTUBHBIX U TEKYIIUX MJIAHOB METOMUYCCKON MesITeIbHOCTH
OUOIIMOTEKH

Heobxoaumble ymeHMS

AHanmu3upoBaTh U 0000maTh HHGOPMAIIUIO 00 AKTyaTbHOM COCTOSTHUN U
OCHOBHBIX HAMPaBIIECHUAX Pa3BUTHS OMOIMOTEUHO-HH(DOPMAITMOHHON
JeSITeTFHOCTH

OCYH.[GCTBJ'IHTL MOHUTOPUHT U JUATHOCTUKY OMOMMOTEUHOM ACATCIbHOCTH,
MMpEeACTaBIATh UX PE3YyJIbTAThL

Cobupatb, 00pabaTeIBaTh U aHATM3UPOBATH ITEPBUIHYIO HHPOPMAITHIO O
OMOIMOTCYHO-MHPOPMAITMOHHON NIEATETHHOCTH

['oTOBUTH aHAMTUTHYECKHE U CTATUCTUYECKHE MaTepHAaIIbI TIO pe3yIbTaTaM
MOHUTOPUHTA 1 JHarHOCTUKU OMOIHOTEYHO-HH(DOPMALIMOHHON AEATEILHOCTH

BEISIBIIATH, aHATTM3UPOBATH, OIICHUBATH U 0000IIATH MTOJIOKUTETHHBIH
(mepemoBo, THHOBAITMOHHBIN) OIBIT OMOIMOTEK, OPTaHU30BEIBATE €TI0
BHEJIpCHUE

PaspabartbiBaTh B OMOIHMOTEKE HOPMATUBHYIO, OPraHU3AI[MOHHYIO,
TEXHOJIOTHYECKYIO, METOANYECKYIO OMOIHMOTEUHYIO TOKYMEHTAIHIO

Oka3bIBaTh KOHCYJIBTAIIMOHHYIO METOAUYECCKYIO U IMTPAKTHUICCKYIO [TOMOIIb
OMONMMOTEKAaM B OYHOM U JAUCTAHIITMOHHOM PEKNUME

PaspabatbiBaTh U peaar30BbIBaTh B OMOINOTEKAX MPOTPAMMEI MTOBBIIICHHUSI
KBaJTU(UKAIIUN OUOJTMOTEYHBIX KaJIPOB

O0ecnieunBaTh MPOIIECC MOBHIICHIS KBATU(UKAINK B ONOIHOTEKaxX
y4eOHO-METOINICCKUMH MaTepHaiaMy B TP IUIIMOHHON U 3NEKTPOHHOH (opmax

[IpumensTe B OnbaroTekax HHHOPMALMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTHU
JUISL OCYILECTBIICHUS IPOECCHOHANBHBIX 3a/1a4

HeoOxonnMele 3HaHUS

07.04.2026

OcHoBHI OMOMMOTEKOBEACHNSA, ONOIIOTpadoBeIeHHS, JOKYMEHTOBEACHHUS,
nH()OPMATHKH

OCHOBBI TOCYIaPCTBEHHOH MOJUTUKHU B chepe KyIbTypbl, HAYKH U 00pa3oBaHus,
HOPMAaTHBHEIE [TPABOBBIE aKTHI 10 OMOINOTEUHO-UHPOPMAITHOHHOM
JeSITENIbHOCTH, MHPOPMAIIMOHHOI 0€30MaCHOCTH, 3alllUTe HHTEIUIEKTYaIbHOM
COOCTBEHHOCTH U MTEPCOHANBHBIX JAHHBIX

OcHOBHEbIE HallpaBlIeHUs pa3BUTHS OMOIHOTEYHOTO Jena B Poccuiickoit
denepannu 1 MUpe

Teopust GUOIUOTEUHOTO MEHEPKMEHTA U MHHOBALIMOHHO-METOINYECKON pabOThI
B chepe OMOIMOTEUHOM NeATEILHOCTH
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[TpuHLIUIBI OpraHU3aIMy U COICPKAHUE PAOOThI OMOIMOTEYHBIX METOAMYECKUX
CITy K0

TeXHOI0THN OpTaHU3AITUN U TIPOBEACHISI OMOIMOTEIHBIX METOTNICCKIUX
MEpOTIPUATHN Pa3IMIHbBIX (popMaTOB

Hopwmebl npodeccronanbHoM 3THKM OMOTHUOTEKapsl K KOPIOPATUBHON KYJIbTYPHI

Hpyrue xapakTepuCTHKU

3.6.3. TpynoBas GpyHKIUS

buGnuoTeynas npoexkTHas Kon F/03.7 YpoBeHs 7
Haunmenosanue JEeATENbHOCTh

(momypoBeHb)

KBaJTU(UKAITTT

[Ipoucxoxnenue
TPYJIOBOH (YHKIIMU

Opurunan X 3aMCTBOBAHO U3

OpuruHajia

Kon Peructpannonnslii
OpHUTHHAJIa HOMED
npodeccuoHaIpHOTO
cTaHgapra

TpynoBeie neicTBUs

AHanu3 npo0IeMHOM COIMOKYJIBTYPHOM CUTYaIIUH, TPEOYoIeH pa3paboTKu 1
peannzanuy ONOINOTEYHOTO IPOEKTa

Pa3paboTrka OMOIMOTEYHOIO MPOEKTA: ONPEACICHUE LIEJIM 1 OCHOBHBIX 33124,
BBIOOD LIEIEBOM ayJUTOPUH, METOJIOB U CPOKOB peasTu3alfy, 0XKUIAEMBIX
Pe3yAbTaTOB, KpUTEpUEB P HEKTUBHOCTH

Ormpenenenre 1 000CHOBAHUE OPTaHU3AMMOHHBIX, MATEPHATEHO-TEXHUICCKUX,
TEXHOJOTHYECKHX, (PUHAHCOBBIX, HHPOPMAITMOHHBIX U KaJ[POBBIX PECYPCOB,
HEOOXOMUMBIX IIJIS peau3auy ONOIMOTESIHOTO TPOCKTa

Omnpenenenue Kpyra MOTEHIUATBHBIX TPAHTOIATENCH B 3aBUCHMOCTH OT IieJieit
pa3pabaThiBacMOro OMOJMOTEYHOTO MPOCKTA

Odopmitenne 3asBKH Ha OMOINOTEUHBIN MPOEKT B COOTBETCTBHH C YCIIOBUSIMH
TpaHTO/IATENsS

dopmupoBanue padboueil rpynIbl/ TPyl 0 peanu3anuyd OnOIUOTEUHOTO
MPOCKTa

Peanm3arist OnOIMOTEYHOTO MPOEKTa COTIACHO KAICHAAPHOMY IUTaHY

KOOpI[I/IHaLII/I}I ACATCIIBHOCTHU I10 pCain3alnun OMOIHOTEUHOTO MMPpOCKTa,
B3aUMOACHUCTBHE C napTHEpaMu, 06].1166 YIpaBJICHUC KOMMYHHUKAIUAMHA MTPOCKTA

MOHUTOPHUHT, KOHTPOJIb U TEKYIasi KOPPEKTUPOBKA peanu3aluu
OMOIMOTEIHOTO TIPOCKTA

Amnanu3 3¢ peKTUBHOCTH BBHIITOTHEHUS! OMOIHMOTEYHOTO MTPOEKTa

IlonroroBka oT4era, pa3paboTKa METOINYECKIX M HH()OPMAITMOHHBIX
MaTepHaJIOB IO UTOTAM peaTH3aIliy OMOINOTEYHOTO MMPOEKTa

Heo0Oxoaumbie yMmeHUs

07.04.2026

OCyIIEeCTBIATh aHATTU3 IPOOJIEMHON CHTYallMH U TIOUCK UH(POPMAIIHH,
HEOoOXOAMMOH IS pa3pabOTKH U peau3aliy OMOIHOTEYHOTO MMPOCKTA,
HATPaBJICHHOTO Ha PellleHUe 3a1a4 B chepe conmnanbHOl, HHPpOPMAIMOHHOM,
KYJIBTYPHOM, TPOCBETUTEILCKOM JEITSILHOCTH ONOIMOTEKH

Onpenensrs 1emb, 331a491, OXKHUIAeMbIe PE3YJIbTAThl U KPUTEPUH
s pexTHBHOCTH OMOIMOTEIHOTO ITPOCKTA
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Hcnonb30BaTh METOIMKN M TEXHOJIOTUHU MPOEKTHOM NESTEIBHOCTH C yYETOM
creun(UKY UX IPUMEHEHUs B OMOIMOTeYHO-nH(POPMATMOHHOH cdepe

OdopmitsaTh B OMOIHOTEKE TPOCKTHYIO TOKYMEHTAITUIO Ha BCEX JTaIax
pa3paboTKH B pean3aIiui OMOIMOTEIHOTO MPOCKTA

HHaHI/IpOBaTL ACATCIIBHOCTD IO p€ajin3aliun OHOIMOTEYHOTO IMPOCKTa,
OCYHICCTBJIATH KOHTPOJIb U MOHUTOPHUHI' BBITIOJIHCHUA 3aa4 IIPOCKTAa U CPOKOB
HX BBITIOJTHCHUS

Pacnipenensats 0053aHHOCTH MEXy WIeHaMHU pabodeil rpyIIbI 10 peaTn3anum
OMOIMOTEIHOTO MPOEKTa

I'oToBUTH B OMOIMOTEKE OTYETHYIO JOKYMEHTALNIO, METOJUUECKIE U
WHQOPMaIOHHBIE MaTEPHAJIbI 10 Pe3yIbTaTaM peannu3aliui OHOINOTETHOTO
MpoeKTa

BI:ICTpaI/IBaTL KOMMYHHUKAIUKO CO CriequajinCTaMunu OMOINOTEKH W BHCITHUMU
MNapTHEPaAMHU I10 peain3annu OMOIMOTEUHOTO IMPOCKTa

Heo0OxoauMble 3HAaHUSA

OcHoBBI OMOMMOTEKOBECHUS, OHOMMorpadoBeIeH s, TOKYMEHTOBEICHN,
UH()OPMATHKH, COLMOKYIBTYPHOTO POSKTHPOBAHUS, COIIHATBHBIX
KOMMYHUKAIUN

OCHOBBI TOCYAaPCTBEHHOM KYJIBTYPHOH MOJMTUKY, HOPMATUBHBIE IPABOBHIC
aKThI 10 OMOIMOTEYHO-NH(POPMALIMOHHON e TEILHOCTH, HH()OPMALIMOHHON
0e30macHOCTH, 3alIUTE HHTEIUIEKTYalbHOW COOCTBEHHOCTH M NEPCOHANBHBIX
JAHHBIX

OcCHOBBI MPOCKTHOI'0O MCHEIHKMECHTA U MAPKETUHIT OBBIX TEXHOJIOTH

OcHOBHBIE HAaNpaBJICHUs pa3BUTHS OMOIMOTEYHOTO J1ena B Poccuiickoit
®denepanyy U MUpe

Oco0eHHOCTH pa3pabOTKH U peain3aliii OUOJUOTEYHBIX TPOSKTOB Pa3IMUHBIX
THUIIOB

TeOpI/ISI 1 TCXHOJIOTHHU COLUAJIBHOTO IMAaPTHECPCTBA U CETCBOI'O BSaHMOHefICTBHH

Hopwme! npodeccnonanbHOM OMOIMOTEUHON 3TUKU M KOPIIOPATUBHON KYJIBTYPBI

Jlpyrue XapakTepUCTHKH

3.7. O600mmeHHas TpynoBas QyHKIUS

Opranuzanus AesITeIbHOCTH Kon G YpoBeHb 7
Hanmenosanme CTPYKTYPHOTO ITOJPAa3ACICHHS KBaIH(UKALIN
OoubimoTexn
[Ipoucxoxnenue Opurunan X 3aMCTBOBAHO U3
0000IIIeHHO TPYIOBOI OpHUTHHAIA
GyHKIIH
Kon Peructpannonnslii
opuUrHHana HOMEp
po¢heCCHOHATBHOTO
CTaHAapTa

Bo3MOKHEIC HAUMEHOBAHUS
JIOJDKHOCTEH,

npodeccuit

3aBenyromuii CEeKTOPOM OHOIHOTEKH
3aBenyrommi 0TAe)IOM (LIEHTPOM) OUOIMOTEKH

PykoBoauTens oTaeeHus (IenapTaMeHTa, KOMIUIEKCa, YIIPaBICHHS, [ICHTPA)
oubIMoTeKxn

07.04.2026
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TpeboBanus Kk 00pa3zoBaHUIO

1 00y4EHHIO

Bricuiee o0pazoBanue - 6akanaBpuat
WITH

Bricmee o6pazoBanue (HeIpopmIbHOE) - OakamaBpuaT U TOTIOTHUTEIBHOES
npodeccruoHaabHOEe 00pa30BaHKE - IPOTPAMMEI TIOBBITIICHUS KBATH(UKAITHH,
MpOrpaMMsbl IpodecCHOHaTBLHOM MEPENOrOTOBKH MO MPOQIITIO NEATSTHHOCTH

nin

Beiciiee oOpa3zoBaHue - MarucTparypa

TpeboBaHUS K OIIBITY
MPaKTUIECKOH PabOTHI

Jns nomkHOCTH "3aBEAYIONIHIA CEKTOPOM OMOIHOTEKH" cTaxk pabOTHI 11O
NPOQUITIO IEATSTHLHOCTH HE MEHEE TPEX JIET, B IOJHKHOCTH BEYIIETO
(TmaBHOTO) crienMranicTa OMOINOTEKH - He MEHEee OJTHOTO ToAa

Jlns mokHOCTH "3aBeAyIOMAN OTHEIOM (IIEHTPOM) OMOTHOTEKH" CTaX padOTHI
B JIOJDKHOCTH 3aBEIYIOIIETO CEKTOPOM, BEAYIEro (TJIABHOTO) CIECIUATUCTA
OMOJINOTEKH HE MEHEE OTHOTO Toa

Jl1s MoIDKHOCTH "pYKOBOIUTENH OTACIICHUS (IemapTaMenTa, KOMIUICKCa,
VIIpaBJICHHS, IIEHTpa) OHOIMOTEKH" CTaK PabOTHI B TOJDKHOCTH 3aBEAYIOIIETO
CEKTOpOM OMOIMOTEKN HE MEHEe TPeX JIET, 3aBEAYIOIETO OTAEIOM OUOINOTEeKH
- HE MEeHee OJTHOTO rojia

Oco0ble ycaoBus I0MycKa K

pabote

Hpyrue xapakTepuUCTHKU

PexomenayeTcst HOMOIHUTENBHOE TPOPECCHOHAIEHOE 00pa30BaHue -
IIPOrpaMMBbI OBBILICHUS KBATM(HUKAINH 110 POQUITIO AATENFHOCTH (HE pexe
OJTHOTO pa3a B TpH roja)

JlomomHuTeNbHBIE XapaKTePUCTHKU

HaumeHnoBanue Kon HaunmeHoBaHue 6a30B0O# IPyYIIIBI, TOHKHOCTH (IPOdeCcCHr) Wit
JTOKYMEHTa CTEUATEHOCTH
OK3 2622 Crenuanuctsl OMOINOTEK
EKC - 3aBeayrowmm otoenom (cektopom) GubnmoTeku,
Ll,eHTpaJ'IVI3OBaHHOVI OMbnMoTEYHOM CUCTEMBI
oKnAaTP 20316 Bubnuorekapb
OKCO 8.51.03.06 bubnuoreuno-uH(GOpMAIIMOHHAS IEATETHOCTD
8.51.04.06 Bubnuoreuno-nadopmaronnas 1esTeaIbHOCTD
3.7.1. TpynoBast GyHKIIHS
[InanupoBanue paboThI Kon G/01.7 YpoBeHb 7
Haumenosanue CTPYKTYPHOI'O OZIpa3/ie/IeHus] (I10/lypOBEHB)
OnOIMOTEKN
KBATH(UKAITAH
IIpoucxoxaeHue Opurunaan X 3anMCTBOBAHO U3
TPYIOBO#M (YHKIMH opHTrHHAIa
Kon PeructpauuonHssbrit
OpHT'HHAJIa HOMEp
npoQecCHOHATEHOTO
CTaHAapTa

TpynoBele neiicTBuA

07.04.2026

Texymmuii aHanu3 OUOITMOTEUHON ACATEIBHOCTH CTPYKTYPHOTO MOAPA3ICIICHHS
OUOIIMOTEKH
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[TocranoBka MIaHOBBIX (TEKYIIUX U CTPAaTETUYECKUX) LIENel U 3a71a4
CTPYKTYPHOT'O TIO/Ipa3/ieiieHus] OMOIMOTEKN U OTJCIBHBIX CIICUAMCTOB
HOJPA3ACICHUS

Omnpenenenue pecypcoB, HEOOXOIUMBIX JIJISl pealM3aliy 3aa4 CTPYKTYPHOTO
roipa3aeNieHusi OMOTMOTEKN U OTAETBHBIX CIICITHANCTOB, OTBETCTBEHHBIX
HCIIOJTHUTENEH

Onpenenenue 00beMa pabOTHI CIICIHATUCTOB CTPYKTYPHOTO TOAPa3IeICHHSI
OHMOJIMOTEKY U pacTpe/ielieHue 3aJaHni MEX Ty HUMU

PazpaboTka TeKyIuX ¥ NepCreKTUBHBIX MIIAHOB pabOThI CTPYKTYPHOTO
nojpaszeneHus: OnOINOTeKH, BEACHHE TUIAHOBOM JOKYMEHTAaLUU

HeoOxoaumbie yMeHUS

AHaM3UpOBaTh OUOIMOTEUHYIO ICATEIBHOCTD MOIPA3ACICHHS B IENSIX
MOBBIIICHUS 3(PPEKTUBHOCTH MPOU3BOJICTBEHHBIX MPOIECCOB

DopMyIUpOBaTh LIEH, 3312491, ONPEACIATH 0053aHHOCTU U TPYIOBBIC IEHCTBUS
CIELUAIMCTOB MOApa3IesIeHHs OMOINOTEeKN

Hcnonp30BaTh METOIMKH U TEXHOJIOTHH COCTABIICHUS TEKYIIHUX U
NEPCIEKTUBHBIX TUIAHOB Pa0OTHI CTPYKTYPHOTO MOIpa3ielieHHss OMOIMOTEKU

Hcnonb30BaTh HHPOPMAITHOHHO-TEIEKOMMYHHKAITMOHHBIC TEXHOJIOTHH JIJIS
COCTABIICHHS Y PEATM3AIIUY IJIAHOB U TPOTPaMM Pa3BUTHUS CTPYKTYPHOTO
rosipa3aesieHusi ONOITMOTEKH

KoopauanpoBath U cOrfiacoBbIBaTh MJIaHBI CTPYKTYPHOTO MOAPA3AEIEHUS C
JIPYTHMH TIOPA3IeICHUAMU ONMOIHOTEKN

HeoOxonnMmele 3HaHUSA

OcHoBBI OMOITMOTEKOBECHHS, ONOIHOTpadoBeIeHHS, JOKYMEHTOBEACHHUS,
nHPOPMATHKH, OMOINOTEUHO-UHPOPMALIMOHHOM eI TENbHOCTH,
rOCy/IapCTBEHHOM MOJIMTUKHU B cpepe KyIbTYPhl, HAYKH U 00pa30BaHUs

HopmartuBHbIE TpaBoOBbIE aKThI 110 OMOINOTEYHO-UHPOPMAITHOHHOH
NIeATETHHOCTH, YIPABICHUIO TTEPCOHATIOM, HH()OPMAITMOHHOM 0€301TacHOCTH,
3alUTe HHTEIUIEKTYaIbHON COOCTBEHHOCTH U MIEPCOHATBHBIX TAHHBIX

JlokanpHBIC HOPMATHBHEIE U METOJIMYSCKUE JTIOKYMEHTHI OMOINOTEKH/OUOIHOTEK

Poccwuiickwii n 3apyOeKHBIN OBIT MPAKTHYECKOH paboTsI O PO IITIO
NIEATETHHOCTH TTOIpa3ieJIcHIs OMOTHOTEKH

OCHOBBI U TEXHOJIOTUN OUOIHOTEUHOIO MCHCIP)KMCHTA

OCHOBBI 5KOHOMUKH KYJIBTYPbl, 5)KOHOMHUKH OHOJIMOTEHYHOTO Jieja

Bubnuoreunas ctaTucTUKa

OCHOBBI Hay4HOI OpraHu3aluu Tpyaa

Hopw™mbl 1 HOpMaTHBBI POU3BOICTBEHHBIX MPOIECCOB OMOIHOTEKH

TpeboBaHus K pa3pabOTKe B OMOIMOTEKE OpraHU3aIlMOHHO-TEXHOJIOTUIECKON 1
perIaMeHTUPYIOIIEH TOKyMEHTAIIUI

BryTpeHHUE permamMeHTsl U IpoIeIyphbl OpraHu3aiy paboThl CTICIHAINCTOB
CTPYKTYPHOTO TIOApa3aeyicHus] OMOIHOTEKH

HCHI/I, MPUHIHAIIBI 1 TEXHOJIOTUH YIIPABJICHUS IICPCOHAIIOM OuONMHOTEKU

Hopwmsbl npodeccronanbHOM OMOIMOTEYHOM ATUKU M KOPIIOPATUBHOU KYJIBTYPHL,
JIeJI0OBOTO OOLIEHUS

Jpyrue XapakTepUCTHKH

3.7.2. TpynoBast pyHKIUS

PyxoBoacTBo padoToit Kon G/02.7 YpoBeHb 7
Hanvenosanue CTPYKTYPHOT'O NOJpa3AeIeHHs (I0/lypOBEHB)

07.04.2026
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‘ OubIHoTeKN KBanudukaum

ITpoucxoxaeHue Opurunan X 3aMMCTBOBAHO U3
TPYAOBOU (DYHKIIUH OpUTHHAaIa
Kon PerucrpauuonHssrit
opUruHaza HOMED
npoQecCHOHATEHOTO
CTaHjapra
TpynoBble neHcTBUS Koopnunanus nesirenbHOCTH paOOTHUKOB CTPYKTYPHOTO HOAPa3AEICHUS

OMOIMOTEKH 10 BEIITOJIHEHUIO OCTABICHHBIX 3aga4

Pa3paboTka npoeKToB U MporpaMM paboThl CTPYKTYPHOTO MOAPa3IeICHUS
OnOINOTEKHU

Pa3pa60TI<a OpFaHI/I3aHHOHHO—TeXHOHOFH‘{€CKOﬁ AOKYMCHTAIMU IO YIIPABJICHUIO
MMPOU3BOJACTBCHHBIMHU NIPOLECCAMU CTPYKTYPHOI'O MOAPA3ACICHUA OMONMHOTEKU

[TpuMeHeHue HOpM TpyAa i PabOT, BHIITOJIHAEMBIX B OMOJIMOTEKAX, C IENIBIO
YIIy4IlICHHs OpraHU3allK TpyAa PaOOTHUKOB CTPYKTYPHOIO HOpa3AeICHHUs
OnOINOTEKHU

MotuBauusi pabOTHUKOB CTPYKTYPHOTO NOApa3AeaeHusl ONOIMOTEKH K
BBINOJTHEHUIO TIOCTABJICHHBIX 3a]a4

Opranu3zaius TEXHOJIOTHYECKUX MTPOLIECCOB PabOTHI CTPYKTYPHOTO
moApasieIcHIs ONOIMOTEKH

Pa3paboTka npeiokeHuii Mo opraHu3anuy pabouyux MecT pabOTHUKOB
CTPYKTYPHOT'O TIOApa3AeIeHus] ONOIMOTEKH, B TOM YHCIIE IO 00ECIICUECHHIO
HEOOXOMMBIM 000PYIOBaHHUEM, C IETIbIO MOBBIIEHHS 3PPEKTUBHOCTH TPyAa

Brenpenue nepenoBsIx GOpM 1 METOJIOB OpTaHU3AINY YTIPABICHUS
CTPYKTYPHBIM TTOApa3aeIcHuEM OHOINOTEKHI

Oprasu3zanus MepOIPUITHI IO aAANTAI[UH HOBBIX PAOOTHUKOB CTPYKTYPHOTO
nojipa3iecHust OMOTHMOTEKH

Coznanvie OpraHu3alMOHHBIX YCIOBUH IS BHEAPEHUS HHHOBAIH B padoTy
pabOTHHUKOB CTPYKTYPHOTO TOpa3AeIICHUs ONOINOTEKH

BrlsiBiIeHE IPUYHMH HEYTOBJIICTBOPUTEILHOTO BBITIOTHEHHS ITPOU3BOACTBEHHBIX
3aJlaHUii, TPUHATUE MEP 110 YCTPAHECHUIO HEIOCTATKOB B pa0OTE CTPYKTYPHOTO
noJipa3ieicHus OUOIMOTEKH

OpraHu3zanysi ¥ IpoBeJCHNUE 00yYaIOIIUX MEPOTIPHUATHH MO MOBBIIICHHIO
KBaTM(UKAIIUH pAaOOTHUKOB CTPYKTYPHOTO MTOApa3AesieH s ONOITHOTEKH

Heo0Oxoaumbie yMeHUS [TpumeHsTs IepeoBbie (HOPMBI U METOIbI YIIPABJICHUS B OPraHU3aIuH PaObOTHI
CTPYKTYPHOTO TOJIpa3iciCHUs OUOIHMOTEKU

Pa3pabateiBaTh OpraHU3aMOHHO-TEXHOJIOTHIECKYIO JOKYMEHTAITHIO
CTPYKTYPHOTO TIOIpa3/ielieHnss OMOIMOTEKH, B TOM YHUCIIE TIOJIO0XKESHHS, TIPaBUJIa,
TEXHOJIOTHYECKNE HHCTPYKIUU

Pa3pabarbiBaTh JOKHOCTHBIE HHCTPYKIIUMH PAOOTHUKOB CTPYKTYPHOTO
moipa3ieicHust OMOTUOTEKH, OCYIIECTBIIATh KOHTPOJIb X BBITOJIHEHUS

BoLsBisiTh IpoheCCHOHANIBHBIN MOTCHIINAN CIICIHAIMCTOB C IEIbIO €r0
PaIMOHATBHOTO UCIIONIL30BAHUS JIJIsl PEIICHHUS MPON3BOJICTBEHHBIX 32124
noJipa3ieNieHuss ONOIMOTEKH

Opranu3oBbIBaTH B3aUMOJICHCTBHE CIICIIUAIUCTOB B IPOIIECCE PeaTH3alIliu
OCHOBHBIX TPYJIOBBIX (DYHKIIMH MOApa3aeieHus: OUOINOTEKH

MoOTHBHPOBATH CIIELMATNCTOB CTPYKTYPHOT'O ITOApa3AeieHus! OMOIMOTEKH K
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JNOCTHMIKEHHUIO ITIOCTABJIEHHBIX IICJIEU U ITOKa3aTenei

Peanu3oBeiBaTh MCTOJblI HACTABHUYCCTBA, BHICTPANBAThL MOCIN €TI0
OpraHu3anuu

Hcnonb3oBath crcTEMY CTUMYIHPOBaHUS 3G PEKTHBHON PodecCHoHATEHON
JESITENIBHOCTY CIIEIIHAIMCTOB CTPYKTYPHOTO TTO/Ipa3/ieieHus] OMOIHOTEeKN

OpraHu3oBBIBaTh B3aUMOJCHCTBUE CIELUANMCTOB B IPOLIECCE peau3alin
3a7ia4 CTPYKTYPHOTO MOApasaeeHus OMOIMOTEKH, pa3peiaTh KOHQIUKTHbIE
CUTYyaluu

Heo0xonnMeie 3HAaHUA

OcHoBbI OnbMoTEKOBEAeHNA, ONOMHoTpadoBeICHNS, JOKYMEHTOBEACHHUA,
WH(POPMATHKH, OPTaHU3ANH OHOIHOTEYHO-NH(OPMAITHOHHON eI TETFHOCTH

OCHOBBI TOCYIaPCTBEHHOM MOJUTUKHU B chepe KyJIbTypbl, HAYKH H 00pa30oBaHus,
HOPMAaTUBHBIE ITPABOBBIE AKTHI 110 OMOINOTEYHO-UHPOPMALIHIOHHOM
JesITeNbHOCTH, MHPOPMAIMOHHOHN 0€30MaCHOCTH, 3aIUTE HHTEIICKTYaTbHON
COOCTBEHHOCTH U MEPCOHAIBHBIX TAHHBIX

OCHOBBI U TEXHOJIOTHH OMOJIMOTEYHOT0 MEHEIKMEHTA

MCTOI[BI q)OpMI/IPOBaHI/IH KOMMYHHUKATHBHbBIX HABBIKOB

[Noka3zatenu 3 PeKTUBHOCTH ACATSIBHOCTH OMOIMOTEKU

OCHOBBI SKOHOMHKH KYJbTYPbI, 9KOHOMUKHN OUOIMOTEUHOTO Aacia

bubanoreunast cTaTHCTHKA

OCHOBBI HAYYHOH OpraHU3aIy TpyIaa

HOprI 1 HOPMATHUBBI MTPON3BOACTBCHHBIX ITPOLECCOB OMONMHOTEKU

MeTonb! U cTIOCOOBI HeMaTepHUaTbHOW MOTHBAIIUA CITCITHAINICTOB

OcHOBBI KOH()IMKTOJIOTUH U YIPABICHUS KOHPIMKTaMU

[IpaBuia cocTaBaeHUS YIPaBICHIECKON TOKYMEHTAIINMH U JIEJIOBON TIEPETTHCKU

Hopwms! npodeccronanbHoM OMOINOTEUHON 3TUKU M KOPIIOPAaTUBHON KYJIBTYPHI,
JIeJI0BOTO OOIIEHUS

[pyrue xapakTepuCTHKU

3.7.3. TpynoBas hyHKITHS

VY4eT 1 KOHTPOJIb PadOTHI Kon G/03.7 VYpoBeHb 7
Hanvernosanme CTPYKTYPHOT'O TIOApa3AeICHUS (I0/lypOBEHB)

OMOJIMOTEKH, BEJICHUE OTYETHOCTH

KBaTU(UKAITIT
[Ipoucxoxxmenne Opurnaan X 3anMCTBOBaHO U3
TPYAOBOU (DYHKITUH opHUruHana
Kon Peructpaunonssii
opUrHHaza HOMEp
npoQecCHOHATEHOTO
CTaHaapTa

Tpynoseie nencTBus

07.04.2026

KoHTponb BEIOTHEHUS TUIAHOBLIX MTOKa3aTeNel AesITeIbHOCTH CICIHATNCTOB
CTPYKTYPHOIO TIOJIpa3ieiCHUs OMOIHOTEKU

AHaIHM3 COCTOSHUS ¥ OCHOBHBIX HAlpaBJICHUI JAEATEIBHOCTH CTPYKTYPHOIO
noJipasJieNicHus ONOITUOTEKH (TPYIIIBI CIICIIHATMCTOB, OTACIBHBIX
CITCITHATICTOB)

BrisiieHue, n3MepeHue U OleHKa Moka3aTelieli kauecTBa 1 3()(hEeKTUBHOCTH
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JIESITENIBHOCTH CTPYKTYPHOTO MOpa3/ieNieHrst OMOIHOTEKH (TPYIIIBI
CIEIMATINCTOB, OTACIBHBIX CIIEITHAINCTOB)

IToaroroBka oryeTHO# HHMDOPMAIUH (TOKYMEHTAIIUN) O ACATEIHHOCTH
CTPYKTYPHOT'O TIOJIpa3ieiCHUs OMOIHOTEKH

IIpenocrasieHne pyKOBOJACTBY PEKOMEHJALMUI U PEUIOKEHUH 110
ONTUMH3AIINN/TIOBEIICHUIO 3PPEKTUBHOCTH PAOOTHI CTPYKTYPHOTO
moapasieeHus OMOIMOTEeKH (OTAETBHBIX CIICITHAIICTOB)

Heo0xoaumbie yMmeHUsS

OTcnexuBaTh CBOCBPCMCHHOCTL U KaYCCTBO BBINIOJIHCHUS IIJIAHOBBIX
MoKa3aTeae noapa3sacjiCHuA OMOJIMOTEKH C IMPUMCHCHUCM (1)0pM KOHTPOJIA

AHaHI/IBI/IpOBaTB 1 OLICHUBATH ITPOLECCC U PE3YJIbTAThI ACATCIIBHOCTU KaXXI0I'0
CTeNMANCTA TIoIpa3ieeHnsl ONOTHMOTEKH Ha WHANBUAYATLHOM YPOBHE U
CTPYKTYPHOTO TIOJIpa3ieTIieHrst OMOINOTEKHN B IEJIOM

dopmupoBath, 00001IaTh, CHCTEMAaTH3UPOBATh U AHATU3UPOBATh
AQHAIUTHYECKYIO ¥ CTATHCTHYCCKYIO HH(MOPMALIUIO O TEKYILEM COCTOSIHUH
paboThl moapazaeneHust OUOIMOTEKH € TETbIO IPHHSATHS YIIPaBICHUECKIX
peleHuin

CoCTaBIATh OTYETHI O pean3anyu ImiIaHOB U IporpaMm 1o pasianvyHbIM
HaIllpaBJCHUAM ACATCIIbHOCTHU CTPYKTYPHOI'O MMOAPA3ACICHUS OuoNMuoOTEKU

Hcronb30BaTh TEXHOJIOTHIO MOATOTOBKU U NPCACTABICHUSA aHATIUTUYCCKUX U
CTaTUCTUYCCKUX MAaTCPUAIOB

IIpoBoauTh ciyxeOHBIC COBELIaHUS C pAOOTHUKAMU CTPYKTYPHOTO
noapaseneHus: OnOINOTEKH C LIEbI0 00ECTIeYeHUs BBIIOIHEHUS TaHOBBIX
MOKa3aTeJied ¥ MOBBILLICHUS KaueCTBa PadOTHI MOAPa3AeICHUs

[TpuMeHsATh OCHOBHBIC HOPMATHUBHBIC ITPABOBBIC aKThI B chepe
On6IMOTeYHO-MHPOPMAITMOHHOM IEATEIHFHOCTH TIPH KOHTPOJIC AEATEITHBHOCTH
CIICITUAJIMICTOB TTOAPA3ICTICHUS

BricTpanBaTh npodeccnoHanbHble KOMMYHHUKAIMK C paOOTHUKaMHU
nopaszeneHus: OnOIMOTEKH B POLIECCE MOCTAHOBKH 3a/1a4 M KOHTPOJISI UX
UCIIOJTHEHHS

Heo0xonnMeie 3HAaHUA

OcHoBbI OnOMMOTEKOBEICHNA, ONOMHOTpadoBEeICHHS, JOKYMEHTOBEACHHUS,
WH()OPMATHKH, OPTaHU3AIIUN OHOINOTeYHO-HH(POPMAITHOHHOH ACSITEITHEHOCTH

OCHOBBI TOCYIaPCTBEHHOM MOJUTUKY B chepe KyIbTYyphl, HAYKH U 00pa30oBaHus,
HOPMAaTHUBHEIE [TPABOBBIE AKTHI M0 OMOINOTEYHO-UHPOPMALTHOHHOM
JeSITebHOCTH, MHPOPMAIMOHHOHN 0€30MaCHOCTH, 3aIUTE HHTEIICKTYyalTbHON
COOCTBEHHOCTH U MEPCOHATBHBIX TAHHBIX

MeToapl U TEXHOJIOTHH aHaTN3a HH(OOPMAIH 1 00pabOTKH TaHHBIX

ITokazarenu 3¢ (heKTUBHOCTU ACATEIBHOCTH OUOITHOTEKN

OCHOBBI U TEXHOJIOTUH OMOJIMOTEYHOIO MEHEKMEHTA

OCHOBBI SKOHOMHKH KYJbTYpPbI, 9DKOHOMUKHA OMOIMOTEUHOTO JAciia

bubnnoreunas ctaTuCcTHKA

OCHOBBI HAY4YHOW OpraHU3aluH TPyAa

Hopmbl 1 HOpMaTUBBI TPOU3BOACTBEHHBIX MPOLECCOB OMOIMOTEKH

JloIKHOCTHBIE 00S3aHHOCTH CIIEITHAIIICTOB TTOAPA3ICTICHUS M HX KOMITETSHITHH

TpeboBaHus K 0POPMIICHUIO U MTPaBHIIa O(DOPMIICHHS OTYECTHON JTOKYMECHTAIIUH
B OuOIMoTeKe

Hopwmer npodeccrnonanpaoi OMOIMOTEYHON 3TUKH U KOPITOPATHBHON KyJIBTYPHI,
JIEJI0BOTO OOIIEHUS

Jlpyrue XapaKTepUCTHKH

07.04.2026
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IV. CBenenns 06 oprann3anusx - pa3padoT4uKax NpopeccHOHATBHOI0 CTAHIAPTA

4.1. OTBeTCTBEHHAS OpraHU3aANHI-Pa3padOTINK

OI'BYK "Poccuiickas rocynapcTBeHHas 1eTckas oubimoreka, ropog Mocksa

Hupextop Benensanuna Mapust AnekcanapoBHa

4.2. HauMeHOBaHMsI OpraHu3alui-pa3padoTINKOB

1 I'bYK "benropockas rocyapcTBeHHas YHABepcaabHas HaydHas oubmuoreka', ropon benropon
2 ®I'bOY BO "MoCKOBCKHI rOCy1apCTBEHHBIM HHCTUTYT KyIbTYpbl'", Topoa MockBa
3 OI'BY "T'ocynapcTBeHHas MyOIMYHAs HAyYHO-TeXHUYecKas onbianorexa Poccun", ropox Mocksa
4 ®I'BY "Poccwuiickas rocynapcTBeHHas oubmmoTeka', ropox Mocksa
5 OI'BY "Poccuiickas HanmoHanbHast Onbnmoreka', ropoa Cankr-IlerepOypr
6 ®I'BYK "Poccuiickas rocygapcTBeHHas OnOIroTeKa A1 MosoAexu', ropog Mocksa
! O6LLepoCCUnCKMin KnaccuUKaTop 3aHSTHIA.
2 OBLLEPOCCUIICKMI KNAcCUUKATOP BIIOB IKOHOMUUIECKON e TEIBHOCTH.
3 EAVHBLIN KBanMUKaLVOHHBLIA  CrPABOYHUK JODKHOCTEH PYKOBOAHMTENEH, CICHHATNCTOB |
CITy’KaIluX.

* OBLepoccuiicknii knaccuukaTop mpodeccuii pabourx, TOMKHOCTEH CIYXKAIIMX U TapH(HBIX
paspsioB.

> OBLLEPOCCUIICKUI KNacCUhUKaATOP CHENUAIBHOCTEN [0 00Pa30BaHHIO.
p

% Mpukas MunkynsTypsl Poccun ot 30 nexa6ps 2020 r. N 1780 "O6 yreepxaeHuu [10T0KeHHS 0
peecTpe KHHXKHBIX MTaMATHUKOB" (3apeructpupoBad MuntoctoMm Poccun 22 suBapst 2021 r., perucTpauoHHbIH
N 62190) ¢ u3MeHEeHUsAMH, BHECEHHBIMH MPUKa3oM MuHKyasTypsl Poccum ot 16 mapra 2021 r. N 315
(3apeructpupoBad Muntoctom Poccun 22 anpens 2021 1., peructpannoHsasiit N 63214).
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